Ek3amMeHariifiHi TeOpeTHUHi MUTaHHS

1. Moga, cycniiibeTBo, roauHa. [loxomkeHHs i PO3BHTOK YKPalHCbKOI MOBH, i
Micie cepe]1 iHITHX MOB CBITY.

MoBa € 3acoboMm i MaTepianoM oopMyBaHHS! Ta CTAHOBAEHHS! 0COBICTOCTI
NoIuHY, T iHTenekTyansHy, Boni, nouyTTiB i chopMoto ByTTs. Mosa — Le
HenepepBHUIA NPOLLEC Mi3HaHHSI CBITY, 0CBOEHHS 0o NANHOK. MoBa € 3acobom
CIiNIKYBaHHS MiX /0 1bMU, NepefaHHs BNacHoro AOCBIAY iHWM i 36arayeHHs
[DOCBIAOM iHWwKX. MoBa cnpusie BUSBAEHHO 1 3aJ0BONEHHIO MaTepianbHIX i
[DyX0BHUX NoTpeb ntofen, 06’e AHye X y CycninbCTBO LSt AOCSTHEHHS

[n06po6yTy Ta AYXOBHUX LLIHHOCTEN.

MoBa icHye y ABOX gpopMax: YCHIli i mncemHili. Mepegatounck 3 yCT B ycTa,
3aKpinHOKYNCE Y TEKCTaX, BOHA HEBTOMHO L1ONAE BikMW, EAHAE NMOKONIHHS,

36upae i 36epirae oyxoBHE ECTBO HAPOAY, HaLiOHANBHY KapTUHY CBITY,

cpopMye HaLioHanbHy CBILOMICT i KynbTypy Hauii. MoTpeba edhekTMBHOro Ta
€0DEKTHOrO CMiNkyBaHHS CTUMYIOE MOBLLB A0 XYLOXHBOr0 OCMUCIEHHS MOBH, [0

MOLLYKY BCE TOYHILINX | BUPa3HILLMX MOBHUX 3acobiB. Y peaynbTari 3
3aranbHOHapPOAHOT MOBY BUTBOPSIETLCS BiAWNICHOBAHINA, KYNbTYPHUIA BapiaHT —
[D06ipHe nitepaTypHe MOBMEHHSI, siKe i came BXe MOXE CTaTh MUCTELLTBOM Ta
€CTETUYHUM MaTepianom AN iHWKX BULiB MUCTELTBA.

MoBa HeBMMpYLLa, 60 B Hill 6e3CMEpTs HApOLY, XIUBE B HHOMY i 3 HUM. Ane B
Be3cMepTi MOBY € Ii yacTouka 6e3cMepTs NtoLNHN. Yepes MOBY KOXHa NtoJuHa
JOTUKAETLCS 10 6E3CMEpTS CBOro Hapoay.

MoBa HanexuTb A0 YHIKanbHUX SIBULL XUTTS NHOLMHN | cycninbcTa. Bona
BUTBOPWNACL OJHOYACHO 3 HUMM i € HE TiNbKI IXHBbOK HANMPUKMETHILLIOHD

03HaKOH, a Il HalHEeobXiAHILIO YMOBOK GPOPMYBaHHS iXHLOI CyTHOCTI. MoBa

06cnyroBye NtOANHY i CycninbCTBO, ane LM He BiiuepnyeTsest i1 ponb. Mosa €

i popmoto ByTTS iX.
IcTopruna moJist yKpaTHCbKOT MOBH, SIK 1 10JIsl YKPATHCbKOTO HAPOy, Ma€ TOKOPiHHO
3MIHHTHCSI 3 YTBOPEHHSIM COOOPHOT, IEMOKPATHYHOT, PAaBOBOI YKPATHCBKOT AEPKaBH.

YKpaiHcbka MOBa HaneXxutb A0 CXiOHOI rpynu CHOB'SHCbKMX MOB i (OYHKLIOHYE $K HaujoHaibHa MoBa
YKpaiHCbKOro Hapogy B YkpaiHi. Cnos’aHCbKi MOBUM MOXOA4Tb 3 OAHOIO AXepena — NPacnoB’sHCLKOI (CMiNbHOCNIOB'HCHKOT)
MOBM, Bif KOT Ii ycnaakyBann cninbHi abo noAibHi TeHaeHLii po3suTky. Po3nas npaiHLoeBpONnericeKoi CinbHOCTI, 3 SKOi
BUiNMNAcS NPacnoB’sHCbKa MOBHa €HICTb, carae 6poH3oBoro Biky — IIl Tuc. no H. €. Ha oymky BUeHUMX, MPacnioB’sHebKa
MOBHa €fHiCTb po3nanacs npubnuaHo B IY — Y1 cT. H. e., a feck i3 YIl CT. MOXHa roBOpUTI MPO KOHCOMi ALt TPLOX
€THOMOBHMX rpyn: 3aXiHOCNOB'SHCHKOI, NiBAEHHOCNOB'SHCLKOT Ta CXiHOCIOB SHCOK .

Y IX = XIII ct. cxifiHi CNoB’aHU Manu MOryTHIO AaBHbOPYCHKY Aepxasy — Kuiscbky Pycb. Lig paHHbobeonansHa
nepxasa npotsiroM IX — X cT. ob6’eaHana BCi CXifHOCNOB'SHCLKI NiemeHa (MonsH, APeBnsH, CIBEPSH, iINbMEH, KpuBMYIB,
pafyMiYiB, YNMUiB Ta CT.), WO 3YMOBWNO ONM3bKICTb TPbOX CydaCHUX MOB CXiOHOCMOB'SHCbKOT Tpymu: yKpaiHCbKOT,
POCIlCLKOI 1 GinopychKoi. YkpaiHcka MoBa PO3BUHYNACcS 3 MiBAEHHOTO CXiAHOCNOB'SHCLKOrO AjanekTHoro Macwsy. Ii puck
BUpas3Ho BusBNSOTLCS Yxe 3 XII cT.



YKkpaiHcbka MOBa BXOLAWTL A0 FPYnu COB'SHCLKMX MOB (iHGOEBPOMENCLKOI CiM'T), SIKy CknagatoTe Tpu migrpynu:
CXiHOCNOB'SHCbKa  (YKpaiHebka, pociiicbka, 6inopycbka MOBM); MIBAEHHOCTOB'SHCbKA  (60nrapcbka, MakeoHCHKa,
cepbebka, XopBaTchbka, CMOBEHCbKA MOBM); 3axiOHOCNOB'SHCbKA (MOMbCbKA, YecbKa, CroBalbKa, BEPXHbOMYXWLLKA i
HUXKHBOMYXILEKA).

He cnig cnnyTyBaTi NOHSTTS HawjoHabHa i LepxasHa MoBa. HainuacTille JepXaBHOH BUCTYNae MoBa TUTYNbHOT
Hauii (®paHuist — dpaHLy3bka, HiMeuunHa — HiMeLbka), BOAHOUAC [lepXaBHOK Moxe ByTi B3arani MepTsa MoBa, OCHOB. Y
BatukaHi — natiHb, abo oapasy fekinbka MoB. lep>aBHuli cTatyc ykpaiHebKoi MOBY 3akpinneHnii B KoHeTuTywii Ykpaitn,
cr. 10:

«[lepxaBHOK MOBO B YKpaiHi € ykpaiHcbka MOBa.

3a KinbKicTHo MOBLLB yKpaiHcbka MoBa nepebyBae Ha 21 MiCLL: Hero KopucTyeTbes Big 42 [0 50

MiNbIOHIB NtoLei Y CBITi (B YKpaiHi, y CXifHin i 3axigHii giacnopi).

3a [aBHICTIO NMMCEMHOCTI yKpaiHCbKa HaneXxuTb L0 CTaponCEMHUX MOB: i1 MCEMHOCTI NOHaL TUCSUY

pOKiB.

3a npu3HayeHHsIM ykpaiHcbka MoBa — HallioHasbHa MOBa YKpaiHCLKOro Hapoay, AepXXaBHa MoBa

Ykpainu.

3a reHeanoriyHor Knacugikawiero (MOX04XeHHsM) yKpaiHCbka MOBa HaneXuTb 40 CXigHOT nigrpynm

CNOB’SHCBbKOT rpynu iHA0EBPONENCHKOT MOBHOT CiM'i.
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2. CyuacHa ykpaiHcbKa JiiTepaTypHa MoBa Ta ii 03Hakd. MoBHa HopMa. Y cHa i
nucemMHa MoBa. OyHKIil MOBH.

Vkp-1u 2

Vkpatacpka sniTepatypHa MoBa chopMyBasacsl Ha OCHOBI MiBAEHHO-CX1OHUX
(cepemHbOHAAAHINIPSIHCHKUX ) TOBOPIB, SIKi paHille | MupiIe 3a iHIUX 3aKPIMUIUCS B
XYJIOKHIX TBOpax i HAYKOBIiH JliTepaTypi.

ITouaTkOoM HOBOI YKpPaiHCBKOT JIiTEpaTypHOT MOBH YMOBHO BBax)aeTbcs 1798 pik, KoM
BUHILM apykoM Tpu nepii yactund "Eneinu LI1. Kotasipescbkoro. LIT. KoTasipeBcbkuit —
3ayMHaTesb HOBOI YKPATHCBKOI JIiTepaTypHO1 MOBH. BiH yBiB 10 JliTepaTypu Oarary,
KOJIOPUTHY, MEJIOJIHHY CHiBy4y YKpalHCbKY HApOJHY MOBY.

OCHOBOIOJIOKHUKOM CyYacCHOI YKPATHCBKOT JliTepaTypHOi MOBH cTaB Tapac llleBueHko, siKui
BiZliOpaB 3 HAPOHOT MOBHOI CKapOHHIII OaraTi JJeKCHKO-(hpa3eosIoriuHi mapH, Bignutidysas
opdoeriyHi # rpaMaTHYHI HOPMH, TIOE€THAB i1 Pi3HOTHITHI CTHJIbOBI 3aCO0H (KHHKHI,
(hONIBKIIOPHI, IHIIOMOBHI €JIEeMEHTH) B €IMHY UiTKY MOBHOCTUJIIUHY CHCTEMY. Y KpaiHChKa



MOBa CTaJja MPHAATHOIO ISl BUPAXXEHHS HAHCKJIaJHIMUX TyMOK 1 HANTOHIIUX MOYYTTiB:
[IleBueHKO BHBIB yKpaiHCbKY MOBY Ha PiBEHb BHCOKOPO3BHHEHHX €BPONEHCHKHUX MOB,
BIKPHB Mepel Helo HeoOMeKeHi EPCIIEKTHBH JaJbIIOTO PO3BUTKY.

Kpami mucemennnkn XIX i XX cT. TBOPUO pO3BUBAJIH 1 30arauyBajid yKPaiHCbKy
JiTepaTypHy MOBY, OOpOJIHCS 32 HaJJaHHSI YKPATHChKOMY HapOJIOBi MpaBa BiJIbHO
KOPHUCTYBATHCSI PiHOI0 MOBOIO.

BusBoJibHI 3MaranHs ykpaiHcbkoro Hapony B 1917-1920 pokax 3yMOBHIJIM pO3LIMPEHHS
(pyHKLIH yKpaiHCbKOT MOBH SIK Jep:kaBHOI. [IporoyiomeHa paassHCbKUM KepiBHHLITBOM
MOJIITHKA PO3BUTKY HAIliOHAIBHUX MOB 1 KYJIbTYp He OyJj1a MOC/iA0BHOIO, i PO3BUTOK
YKPaiHCBKOI JIiTEpaTypHOT MOBH CYTTEBO YNOBUIBHUBCS Bke Ha 31aMi 20-30-x pokis, 3
YTBEPIKEHHSM Y AE€PKABHOMY KUTT1 TOTAJTITAPHOIO PEKHMY, 13 3aAIIPOBAIKEHHSM MOJII THKH
pycudikanii, mo 6azyBasnacs Ha XHOHIHM TEOpil 3MUTTS BCiX paJsHChKHUX HAIiH i HAPOIHOCTEH
B OHIH PaAsIHCbKiN CIiJIBHOTI.

["apanTi€o ycninmHOro po3BUTKY YKPaiHCHKOT JIiTEpaTypHOI MOBH, TOBHOKPOBHOTO i1 KHUTTS
MosKe OyTH TIJIbKH CIIPaBKHS AEPKABHICTh YKPATHCBKOIO HAPO.y.

YkpaiHcbKa JliTepaTypHa HallioHaJIbHa MOBa cpopMyBaJlacsi Ha OCHOBI HaHOLITbLI
YHi(piKOBAHOTO ¥ NOIMPEHOTO AiaJIeKTY, B OCHOBI SIKOTO JIeKaTb CepeAHbOHAIHINPSHChKI
TOBIpKH, aJie yBiOpana B cebe i HaMBaKJIMBII €JIEMEHTH iHIIUX JialeKTiB Y KpatHu.
JlitepatypHa MOBa — 1le HOpMOBaHa MOBa 3 MOTJIsILYy JEKCHKH, TPaMaTHKH, opdorpadii,
opdoemnii (TOOTO 1e NEBHI KPUTEPIT BXKUBAHHS CJIIB Ta PEUECHD).

MosHa HOpMa — 11 CYKyrIHiCTb 3araJiJbHOBU3HAHHUX, KpallluX, HaI:Il'IpH)_IaTHiHII/IX MOBHHX
BaCO6iB, IO BBAXKAIOTHCA MPABUJIBHUMH Ha IICBHOMY iCTOpI/I‘IHOMy eTarti.

JlekcuuHa HOpMa — 11e BiJIOip CJIOBECHHUX 3aCO0IB SIKI CIIPUSIIOTh BCTAHOBJIEHHIO TIEBHOTO
MOBHOT'O CTHJIIO.

Opdorpacdiyna HOpMa — Lie OpieHTallisl B HAUCAHHI HA OCTAHHE BUaHHS "Y KpaiHCbKOTO
MPaBOMHUCY" Ta HA HOPMATHUBHI CJIOBHHKH.

I'pamaTHyHa HOpMa — 11e BUOIp MPaBHJIBHUX CJIOBOOPM, a TAKOXK MpaBHjIa NOOYIOBH pEUEHb
Ta CJIOBOCIIOJIYYEHb.

Opdoeniyna i akIEHTHA — L€ MPaBHJIa BAMOBH H HAaroJiocy.
CTujicTHYHA HOPMa — BUKOPHCTaHHSI MOBHHX 3aC001B, BJIACTUBUX MEBHOMY CTHIIIO.

[TynkTyariiiHa HOpMa — B)KHBaHHSI PO3/iJIOBUX 3HAKIB.

JlitepaTypHa MoBa Ma€ 11Bi (hOPMH B:KUBAHHSI:



1) nucemny, NoB's3anHy 3 yciMa Ha3BaHUMH HOPMaMH, KpiM OpOemnivuHoT Ta aKUEHTHOT;

2) yCHY — PO3MOBHO-JIiTEpAaTypPHUH CTHJIb, IO BKJIIOUAE BCI HOPMH, KpiM opdorpadiyHoi.

Hopmu niTepaTypHOi MOBH — Lie CYyKYITHICTb 3araJIbHONPHUUHSTHX MPABUJI, SIKHMH

KOPHCTYIOTBCSI MOBIII B YyCHOMY ¥ TUCEMHOMY MOBJICHHI.

Jliteparypna MoBa — 11e BuIa ¢hopMa BUsIBY HallilOHaJIbHOT MOBH, BiauutipoBaHa popma
3araJbHOHAPOJIHOT MOBH, sIKiH BJacTUBI: OaraToyHKIIOHAJIbHICTb, YHOPMOBAHICTb,
CTaHJAPTHICTb, YHI(PIKOBAHICTb, PO3BHHEHA CHCTEMA CTHIIIB.

Bona o0ciyroBye Bci cdepH HisIbHOCTI CyCIIBCTBA (MaTepiaibHO-BUPOOHUUY, IEepKABHY,
KYJIbTYPY, Paiio i TeseOaueHHs1, pecy, OCBITY, HAYKY, XyA0XKHIO JiTepaTypy, NoOyT JoaeH);

€ 3ac000M BHUPaKEHHS HALIIOHAJIBHOT KYJIbTYPH, HAIlIOHAJIbHOT CAMOCBIJOMOCTI YKPATHIIIB.

HaiirosnoBHima o3Haka JiTepaTypHOi MOBH — i€ TI YHOPMOBaHICTb, BJIACTHUBI TH HOPMH.

Crtuni i XaHpu MOBJIEHHSA

Bunn OCHOBHI 03HaKu CTUNIB i XaHpiB MOBJIEHH S
, TBOPIB, ¥ Copepa ®dopma MoBH
HasBa crunis SIKUX CTW1b Mera . .
. cninkyBaHH peanisauii 0COb/TUE
peanisyeTbc MOBJI€HHS1
q s cTuio CTUJTH
PoamoBHuiA 06MiH noByToBi CTOCYHKN 3 | Ajanor LUMPOKO
iHgbopMaLLieto, poAuvyamu, apyasmu, BUKOPUCTOBYHOT
JyMKamm, 3HaroMUMu nobyToBa neKcy
BPaXXEeHHSMM, ppaseonoriamm
MpOXaHHs! un eMOLiliHO 3abay
noJaHHs LonoMorm, MPOCTOPIYHi CNC
BMXOBHWI BNNNB 3BEPTaHHS], BCT:
CNoBa, HernoBHi
TOWLO
Haykosuin Ancepralis, MOBILLOMNEHHS NP0 | Hayka, TeXHika, OCBiTa | MOHOMOM XapaKTepHi MOB
MOHoOrpadis, pesynbTatm 3ac00U: TePMiHL
cTarTs, HayKOBUX cneujanbHa
NiAPYYHUK, LocnifXeHb tppazeonoris,
nekwjis, Biaryk, CKNafHi CUHTaK
aHorauis KOHCTPYKLi; no
PeYEHHS; Noriut
TOUHICTb,
06rpyHTOBAHICT!
BUKNaLy
OdpiuiliHo-ainoBuii 3aKOH, KOAEKC, peryntoBaHHs owiLLiliHO-AinoBI MOHOMOT nepeBaxaroTb
cTatyT, Hakas, ykas, | OGILiHO-LinoBNX CTOCYHKM (mianor) CTUMICTUYHO Hel
OTO/IOLUEHHS, CTOCYHKiB MOBHi 3aco6m:
JOpPYYEHHS, cTaHfapTHa
po3nucka, KaHL,enspcoka

NPOTOKON, aKT,
IHCTPYKLLig, nuCT

CKNaJHi peyeHH
eMoLLiiiHo 3abay




TOLWO CniB; BUKNAL rp
TOYHUNA
My6RiLMCTYHMIA BMCTYI, HapuC, 06rOBOPEHHSI, rpoMaceko- MOHONOr BUKOPUCTOBYHOT
nyéniLmucTuHa BifICTOIOBAHHS Ta MOMITUYHE XUTTS (mianor) CYCniNbHO-MONIT
cTarTs, namgner, nponaraHaa nekcumka, emoL
peiineToH, BaX/MBIX 3abapBneHi cno
Juckycis cycninbHo- PUTOPUYHI 3anu
MONITUYHUX iden, BUryKu, NOBTOPI
CMPUSHHS MOB/EHHS NpUC
cycninsHoOMy OLLIHHMIA
PO3BUTKY
Xy LBOXHilf Tparefisi, KOMeis, | Pi3HOBIYHWIA BINMB | MUCTELLTBO CNoBa MOHoJI0T 3aCTOCOBYHOTLC
Jpama, BOLEBI/b, Ha LyMKW i nouyTTS MOBHI 3acobi, ¢
pOMaH, NOBICTb, nofen 3a LUNPOKO — CIOE
noema, Bipww, 6arika | AOMOMOrOH NepeHoOCHOMY 3
Xy OXHiX 3aC06iB

3. Pigna moBa. Hamionannna MoBa. Ilep>kaBHa MoBa.

PIOHA MOBA — moBa, 3 KO0 NOANHA BXOANTL Y CBIT, MPUAYYaETbCA [0 3aranbHOMACHKUX LLIHHOCTEN Y X HaL,
CcBoepiAHocTi. JltoanHa cTae CBILOMO, OBONMOAiBAKOUN MOBOH CBOIX 6aTbkiB. TOMY B XyAO0X. N-pi — Moesii i nposi — BCix
HapOoAiB MOHSTTS PiAHOT MOBW BUCTYMae Mopsih 3 MOHSITTSIM PIAHOro Kparo, 6aTbKiBCLKOI XaTu, MATEepUHCLKOro Tenna,
BiTUM3HM, TOBTO P. M. CNpUIMaETLCS He MPOCTO SK 3aci6 KOMYHiKaLii, He TiNbKi Sk 3HapsaAs (OPMYBAHHS! AYMOK, & 3HauHO
iHTUMHiWe — 9K OJHE 3 ron. LXepen natpiot. NoyyTTiB, SK PeLentop LyXOBHO-EMOL. Cpepu NHOAMHU. TMUCHMEHHUKK
MOETU3YHOTb PifHY MOBY Tak camo, $K i PifHMIA KpaWi, oro neiizaxi, sk cBiil Hapod. MoBa BXOAWUTb Y CUCTEMY XYLOX.
obpasis

YkpaiHcbKa HaluioHa/lbHa MOBa iCHYE:
a) Yy BUWiiA OPMi 3aranbHOHAPOHOT MOBUM — CyyacHiil yKpaiHChKili nitepartypHiil MoBi;
6) Yy HUXuMX chopMax 3aranbHOHapoaHOT MOBM — i TepuUTOpianbHUX AianekTax.

Ote, He cnif, OTOTOXHIOBATU MOHSTTS «HaLioHaNbHA MOBa» i «fiTepaTypHa MoBa». HaujioHansHa MoBa OXOMMHE
nitepaTypHy MOBY, TepuTOpianbHi gianekT, NPOCECiilHi 1 COLLianbHi XaproHu, CyTo PO3MOBHY JIEKCIKY, & niTepaTypHa Mosa
€ BULOK (POPMOK HaLlioHanbHOT MOBU. HaujoHansHy MOBY TBOpUTL Hapof, ToLi sK BifwnidpoBaHa ii copma —
nirepatypHa MoBa — TBOPUIACh MUTLLSIMM CrOBa.

JepxaBHa MoBa — uUe 3akpinsieHa Tpaguuieo abo 3aKoHOO4AaBCTBOM MOBA, BXMBAHHS SIKOI
060B'sI3Kk0Be B OpraHax [AEepXasBHOro yrnpasiiHHS Ta L4iN0BOACTBA, rPOManCbKux opraHax Ta
opraHisauisix, Ha nignpueMcTeax, y 3aknagax OCBiTW, Hayku, Ky/bTypu, y cgpepax 3B'43Ky Ta
iHgbopmaTukuy.

TepMiH «epxaBHa MOBa» 3'SBUBCS B YaCU BUHUKHEHHS! HALLIOHANbHIUX AepXaB. 3B1YaiiHO, B O4HOHALLOHANBHIX
JepxaBax Hemae HeoOXifHOCTI KOHCTUTYLIAHOMO 3aKpinneHHst nepxaBHoi MoBW. B GaratoHaljioHanbHUX KpaiHax cratyc
[EePXaBHOT 3aKpPINNKETLCS 38 MOBOKO BirbLUOCTI HACENEHHS.

YkpaiHcbka MoBa Mana cratyc, 6nmsbkuit 0o fepxasHoro, Bxe y XIV — nepuwiit nonosuHi XVI cToniTTs, ocKinbku
CPyHKLiOHyBana B 3aKOHOAABCTBI, CYLOUNHCTBI, KAHLENSPisX, AePXaBHOMY i NPUBATHOMY NIUCTYBAHHI.

YTBEPLXEHHS YKpaiHCLKOT MOBU SIK epXXaBHOI HEMOXNNBE «Be3 opraHiuHOi B3aEMOAIT NpuHaliMHi ABOX 3acaf;

1. CTBOpPeHHsl Takoi MOBHOi cuTyauii, 3a skoi 6 ykpaiHcbka MoBa Mana 6 yci  MOXIMBOCTI
6e3nepeLkoHOro BXMBaHHSI, BUSIBY KOMYHIKATUBHUX CPYHKLLA, BNACTUBUX iHWWM BUCOKOPO3BUHYTAM
niTepaTypHUM MOBaM Y Cy4acHUX LBINi30BaHNX CycinbCTaax;

2. emeKT/BHOTO BUBYEHHS Ha Pi3HNX LiNgHKAX OCBITM Y NOEAHAHHI 3 MOBHUM BIXOBAHHSIM».



4. Jlekcukorpadis sk HayKa. Tunu ciaoBHHKIB. CJIOBHHKH Yy IPOGeCIHHOMY MOBJICHHI.

Ykp-53

ﬂeKCI/IKOFpacpiSI -- Lle HayKa, Lo 3aMaETbCS p03po6|<oro TeopeTn4HnX npo6neM yKnagaHHs
CMOBHIKIB | YNIOPSIAKYBaHHSIM Ta OMICYBaHHSIM Pi3HOro PoAy CNIOBHUKOBIX MaTepianis. HaituacTile CnoBHIK noaae 3ibpaHHs
CiB TOi 4i iHLLOT MOBM B anaBiTHOMY NOPAAKY. ICHYIOTb TaKOX CNOBHUKM, B SKUX CNOBA NOAAIOTLCS 3a MHi3L0BOH
CUCTEMOHO, TOBTO B OAHIl CNIOBHUMKOBIIA CTATTi HABOASITLCS YCi MOXIAHI CNOBa, YTBOPEHI Bifl KOpPeHeBoro cnosa. € iue
CNOBHK IHBEPCIAHI -- Y HX CNOBa NOAAKOTLCS 3a andoasiToM KiHLA CnoBa.

OTXe, CNOBHUK -- 3ibpaHHsi criB (a iHKoM MopdpeM, ClIOBOCMOMyYEHb), PO3TaLIOBAHIX Y NEBHOMY MOPSAKY (ancpaBiTHOMY,
FHI3A0BOMY Ta iH.), B SIKOMY 3'sICOBYETbCS 3HAUEHHS! MOBHUX OAMHULb, HABOAMUTLCS pi3Ha iHGPOPMALLis Mpo HUX abo
nepekniag Ha iHWy MOBY 4i MOLAIOTLCS BifLOMOCTi MPO MPEAMETH, WO BU3HAYAKOTLCS CIOBaMU. 3aNeXHO Bif, NpU3HAYEHHS
PO3PI3HAKOTb CNIOBHIKW EHLIMKNONEdNYH i NIHrBICTYHI, 260 COINONOriuHi.

nekcukorpacpis CNOBHUK CINONMOriYHNIA yKpaiHCbKN
2. EHUMKNoNe L1YHi CNOBHIKM

EHUmMKNoNeanyHi CNOBHIKI CRIKCYIOTL | MOSICHIOKOTH He COBA, a NOB'A3aHi 3 TUMUW Y iHLWMMK CIOBaMI (SK Ha3Bamu
BiANOBIHMX SBULL) BifOMOCTi 3 PI3HOMAHITHUX LiNSHOK 3HAHHSI, MUCTELTB, BAPOBHULTB, NOMITUYHOIO XUTTS TOWO. ToMy B
EHLMKNONEANYHINX CIOBHMKAX 30BCIM HE MAOTb MICLLSl CIOBA TaKMX rpaMaTnyH1X KaTeropiid, Sk 3aliMEeHHIKN, BIATYKN,
CMONYYHUKM, YaCTKV; MPUCTIBHIKY, AIECNOBA Ta MPUKMETHIKI NMOLAIOTLCS Y X CMOBHMKAX NMLIE TOA|, KON BOHN
TepMiHoNoriayBanuc, To6TO BXMBAOTLCS A5t TOUHOrO BUPAXKEHHS! criewjanbHNX MOHSTL | 03HAUEHHS! crieLiianbHIX
npeameris.

€ eHLMKNOoNeaNuHi CNOBHUKM 3araibHi, abo yHiBepcanbHi (TPUTOMHUIA «YKpaiHCLKUA paasHCHKIMIA EHLMKIONE ANYHNIA
CoBHIK», 1986--1987 pp.) i ranyaesi, abo cnewjanbHi («YkpaiHcbka nitepatypHa eHuumkionemis», T.1, 1988 p.

3. OCHOBHI (DinoNoriyHi CNoBHUKM

®inonoriuHi CNOBHIUKN MatoTh Kinbka OCHOBHIAX TUMIB i 6arato pisHOBUAIB, are 06'€KTOM OMMCYBaHHS B HUX 3aBX M € came
CNOBO. 3aNeXHO Bif, TUMY 11 XapakTepy ¢pinonoriyHoro CNOBHMKA, KOHKPETHE CNIOBO B HHOMY MOXE PO3r/ISAATMCS B OLIHOMY
M B KiNbKOX acnekTax, CKaximo, 3 Nornsay NOXOLXEHHS Yu OYHKLIOHYBAHHS NPOTSrOM NEBHOr0 iCTOPUYHOrO Nepioay,
MpaBonMCaHHs, BUMOBH i T.iH.

®inonoriuHi cNOBHIUKN MOXYTb 6yT OAHOMOBHI, [IBOMOBHI i 6araTOMOBHi.

Cepe., OAHOMOBHIIX CNIOBHIKIB HANBaXXIMBILLMM TUTIOM € CAIOBHIK TyMauHuii. B HboMy 3acobamin pifHOT MoBH
PO3KPUBAETLCS (BUTYMAUYETLCS) 3HAYEHHS CMOBA, XapPaKTepU3YtOTLCS Or0 rpamarTiiyHi i CTUAICTUYHI BAACTMBOCTI,
MoJaroThCs TUMOBI CIOBOCTONYYEHHS! (PEUYEHHST) | PPA3EONOriuHi 3BOPOTH, [ie BXWUBAETLCS CNOBO Y BiANOBIAHOMY 3HAYEHHI
(«CnoBHuk ykpaiHcbkoi mosu», T 1-11, 1970--1980).

CnoBHIK €TUMONOTIYHWIA -- NEKCUKOTpadpiuHa npavs, B Sikiil 3'9COBYETLCS MOXOAXEHHS CNOBA: PO3KPUBAETLCS NEPBICHE
3HAYEHHS, PEKOHCTPYHOETLCS HaaBHila (oopMa CoBa, BKa3yeThCs, Uil CNOBO 3arno3iyeHe, Ui BnacHe yKpaiHcbke
(«ETMONOriyHUA CNOBHIK YKPaiHCbKOT MOBY» Y 7 TOMAX).

CNOBHWK iHLIOMOBHUX CliB -- CNIOBHIK, Y SIKOMY PO3KPUBAETLCS 3HAYEHHS IHLIOMOBHIX CAiB, L0 BBIALN 40 NEKCUYHOTO
CKnagy pioHOi MOBW, | BKa3YeETLCS, 3 SKOT MOBU BOHM 3aCBOEHI («CnoBHUK iHWOMOBHIX cniB», [losipa, 2000).



CnoBHWK iCTOPUYHIA -- OMH 3 PI3HOBUAIB TTYMaUHOro CMOBHMKA, B SKOMY NOLAKOTHCS CNOBA NEBHOT iCTOPUYHOT enoxm 3a
[AHUMU MMCEMHIX NaM'aTOK, 3'ICOBYETLCS X 3HAYEHHS, HABOASATLCS intocTpaLii («CnoBHMK cTapoykpaiHeebkoi mosi XIV--
XVer», T 1-2, 1977--1978).

CnoBHWK opdporpadpiuHuii -- CNOBHIK, SIKWIA NOAAE NEPEiK CAiB y iX HOPMATUBHOMY HanucaHHi.
CnoBHMK OPAPOENiYHII -~ CYXUTb [LOBIAHUKOM NPaBUILHOT HOPMATUBHOT BIUMOBH i HOPMATVBHOMO HArooCy.

CnoBHIK NepeknagHuii -- CMOBHUK, Y SIKOMY PEECTPOBE CIOBO B Pi3HIX OT0 3HAUEHHSIX NEPEKNaAaeTbCst BifnoBiGHUKaMN
iHWOT MOBM.

CnOBHMK CIHOHIMIB -- Y HEOMY MOJaHi PSAN CYHOHIMIB, WO rPynyHOTHCS HABKONO CTPUXKHEBIX CAiB, PO3TALIOBAHWX B
angasiTHOMY NOpPSIaKY.

CnOBHMK TEPMIHOMOTIYHWIA -- CIOBHIK, Y SKOMY MoJjaHa cicTeMa TepMiHiB MeBHOT ranysi Hayku, BUPOBHULITBA, MIUCTELITBA.

5. TIoHSTTS CTHJIIO Ta )KAaHPY YKPATHCHKOI JliTepaTypHoi MOBH. @YHKIIOHAIBHI CTHIII
YKpPaiHCbKOI JliTepaTypHOi MOBH Ta cchepH iX 3aCTOCYBaHHSI.

Ctunb nitepaTypHOi MOBM — pI3HOBMA MOBYU, WO XapaKTepuayeTbCs BinOOPOM Takux 3acobis i3
BaraTOMaHITHIX MOBHUMX PECYPCiB, siki Halikpalle BiZNoBifatoTb 3aBAAHHSM CMNKYBaHHS MiX NtOAbMU B AaHUX yMoBax. Lle
CBOEpiAHEe MUCTELTBO [o60pY /i ePEKTUBHOMO BUKOPWCTAHHS CUCTEMI MOBHUX 3acO6iB 3 MEBHOK METOH) B KOHKPETHUX
yMoBax il 06CTaBIHaX.

KoxHuin ctunb mae:

- Cpepy MOLMPEHHS! | BXWUBAHHS (KONO MOBLLB);

- (PYHKLiOHaNbHE MPU3HAYEHHS (PEMYNFOBAHHS CTOCYHKIB, MOBILOMIEHHS],
BM/NB, CMINKYBaHHS);

- XapaKTepHi 03HaKK (popMa Ta cnocib BuknaLy);

- CICTEMY MOBHUX 3aC00iB i CTURICTUYHIX HOPM (NEKCIKY, COPa3eonorito,
rpaMaTuyHi (OPMM, TUMK PEYEHD).

LLi cknaposi KOHKPETU3yHOTh, 0bepiratoTb, NEBHOK MiPOHD OOGMEXYHOTb, YHOPMOBYHOTb KOXHUIA CTUMb i pobnsiTh
1I0ro JOCUTL CTINKIM Pi3HOBULOM NiTepatypHoi MoBi. OCKinbku CTURICTUYHA HOPMa € YaCTUHOKO NiTepaTypHOi MOBW, BOHA He
3anepeyye 0CTaHHIO, a Nnlle BUKOPUCTOBYE CNOBA YW CPOPMU B MEBHOMY CTUNI YN 3 MEBHUM CTUMICTUYHIM 3HAYEHHSIM.

Y 3anexHocTi Bif Toro, sky MeTy nepecnioye MoBeLb, 3[ilicHIOeTbCs BUbip 3acobiB. Cuctema MOBHMX 3acobiB,
CTUMICTUYHI HOPMK, Cdoepa MOLWMPEHHS, NPU3HAYEHHS — O3HAKU, 32 SKUMU PO3PI3HSAOTb MOBHI CTUNI. PO3Pi3HAOTL Taki
CTUni CcyyacHoi ykpaiHCbKOi — niTepaTypHOi MOBM: POSMOBHWA, XYLOXHIN, HayKOBWUA, MyBRILMCTUYHWIA, eniCTONSIPHUIA,
OWILLIiHO-AiNOBYIA Ta KOHCECIAHNIA.

Y Mexax KOXHOro (PYHKLOHANbLHOrO CTWMO CCPOpMyBanuCs CBOi PIHOBMAW — MIACTWAI OAS TOYHIWOro i
JOUINBHIWOro BioBpaxeHHs NeBHUX BUAIB CMiNKYBaHHS Ta BUPILEHHS! KOHKPETHUX 3aBLaHb.

HaykoBui ctunb cnyxuts 3acoboM OCHOPMAIEHHS! PE3yNbTaTiB HayKOBUX AOCNIAXEHb, rinoTes, LOBeLeHHs
Teopili, cucTemMaTuaaLlii 3HaHb. BIUKOPUCTOBYETLCS Y HAaYKOBIl AiSNbHOCTI, OCBITI. oro xapakTepuaytoTb HasBHICTL TepMiHiB,
HaykoBoi ¢ppaseonorii, Tabnuiib, cxem, rpadpikis. HaibinbLu NoWMPeHi XaHpu HayKOBOro CTUMHD: MiAPYYHIK, NeKLis, cTaTTs,
MOHOrpadpis, pecpepar, aHoTaLis, peLeHsis.

My6niLMCTUYHUIA CTUNB (DYHKLIIOHYE Y FPOMALCHKO-MOMITUYHOMY, CYCMiNbHO-BUPOBHUYOMY XUTTi, KYNbTYPHO-
OCBITHIll MiSNLHOCTI, HaBYaHHI. oMy nputamanHa oBpasHa, emoLLiiiHa nekcuka, BUryKy, MOBTOPU, PUTOPUYHI NUTaHHS. YacTo
Ny6ILMCTUYHNA CTUNb BXWBAETLCS B YCHOMY MOBNEHHI. Voro xapaktepuaye nankuid, eMowiitHuii ToH. TMogingeTscs Ha
nigetuni: cunb 3MI, XyL0XHLO-NYBMILMCTUYHWIA CTUMb, €Ce, HAYKOBO-MYOMILMCTUYHIIA cTUAb. Hailbinblu NowmpeHi XaHpu:
BUCTYI, penopTax, iHTeps'to, naMmepneT, AUCKYCis, CTaTTs, PeLeH3is.



Xy#OXHIN CTUAb — Le CTWb MepedyciM KPacHOro MACLMEHCTBA, MUCTELTBa, KynsTypW, ocsiti. Woro
XapakTepuayroTb HaA3BlYaliHa 0BPa3HICTb, EKCMaHCUBHICTb, PI3HOBMAN CTUAICTUYHUX iryp Towo. Mae nigctuni: eniuHuiA,
NipUYHAA, OpamaTuuHWiA, KoMBiHOBaHWA. [lo XaHpiB LbOr0 CTWIKO Hanexarb: MoBiCTb, pOMaH, OMoBifaHHS, noema, Bipli,
Lpama, Komegis, Tparefis Ta iH.

PO3MOBHUI CTWNb MNOWMPeHWA y nOBYTI, MOBCSKAEHHOMY CMiNKYBaHHI 3 POAMHON, 3HaioMuMM, Ha
BUPOBHMLTBI. MocnyroByeTbes Ll CTUNb MOBYTOBOKO NEKCUKOH, AianektuaMamu, (paseonoriaMamu, CKOPOYEHUMM
cnoBamn. BusBNSIETbCS Yy PO3MOBHO-MOBYTOBOMY Ta PO3MOBHO-OCRILLIAHOMY MiAcTUngX. Becina, TenegooHHa po3MoBa,
MPUBATHUIA NINCT — XaHPK LibOro CTUMHO.

EnicTonsipHUA CTWUNb BUKOPUCTOBYETHCS Y MPUBATHOMY NMCTYBAHHI, ane iHOLI € CKaAO0BOH YACTUHOM
XYOOXHBOT nitepatypu, NybniuncTkn. XapakTepuayeTbCsl NOEAHAHHSM ENEMEHTIB XyA0XHBOro, NybmiLuCcTUYHOro Ta
PO3MOBHOrO CTUAIB.

KoHbeciHui CTUNb YHKLIOHYE Y Taknx cgpepax, sik penirisi Ta Lepksa, obcnyroBye peniriiiHi notpedu sik
OKPEMOi MItoAMHN, TaK i BCbOro CycminbCTa. Peaniayetses y peniriliHux Bianpasax, Mpornosidsix, MonuTeax, y «bibnii» Ta
IHWMX LEPKOBHIX KHUFaX, MOMMTOBHUKAX. oMy nputamaHHa CyTo LIEPKOBHA TEPMIHONOriS, CNOBa-CUMBOMM, BEMAKa
KinbKiCTb MeTagoop, aneropii, NopiBHsHb.

OdpiLlinHO-[iNOBUIA CTUNb BXMBAETLCS B OMILIiHO-AINOBOMY CriNKyBaHHi, ske BKMoYae B cebe copepy
LlepXaBHOro, rPOMafCbKoro, MOMITUYHOTO, EKOHOMIYHOTO XKWTTS, 3aKOHOAABCTBO, aAMIHICTpaTWBHI Ta rocrnogapui
BiAHOCUHW. XapaKTepHUMU NSt LbOro CTUMH MOBU €: NAKOHIYHICTb, UiTKiCTb, CTaHLapTM3aList MOBHUX 3ac06iB, HasIBHICTb
6e30coboBux aiecnis. [1o XaHpiB LbOro CTUN0 Hanexarb YCi PiHOBUAM LiNOBIX Nanepis Ta AesKi BUAM YCHOrO MOBNEHHS:
po3MoBa 3 BifBiflyBayamu, TeNnedoHHa po3moBa TOLLO.

6. Haykoswuii ctiib y npodpeciinomy crinkyBaHHi. JIeKCHKO-CTHIICTHYHI MOBHI
3aCO0H HAYKOBOT'O CTHJIIO Ta HOro miJCTHIIIB.

Cdpepa BUKOPHCTaHHS HAYKOBOTO CTUITHO — HAYKOBA AisNbHICTb, HAYKOBO-TEXHIYHMIA Mporpec, ocaita. OCHOBHE 110r0
NpU3HaYeHHs! — BUKNALEHHS HaCiaKiB AOCNiAXeHb MPo NHOAMHY, CYCriNbCTBO, SBULLA NPUPOAMN, 0BIPYHTYBaHHS rinoTes,
DOBELEHHS! ICTUHHOCTI TEOpIi, KnacuapikaLlisl i cucTemMaTn3aLlis 3HaHb, PO3'SCHeHHS! sIBILL, 36YKEHHS! IHTENeKTy uMTava Ans
iX OCMUCTIEHHS].

OCHOBHI 03HaK1 HayKOBOro CTUHO:

- SCHICTb ( MOHSTIHICTb) | NPeAMETHICTb TNyMayeHb;
- NoriyHa NoCNifOBHICTL i OKA30BICTb BUKNAAY;
- y3aranbHeHICTb NOHSATL i SBMLL;
- 00'eKTMBHWI aHani3;
- TOYHICTb i NAKOHIYHICTb BICIOBNIOBAHD;
- aprymMeHTauis i NepekoHMBICTb TBEPAXKEHb;
- OAHO3HAuYHE MOSICHEHHS MPUYNHHO-HACTIAKOBUX BiLHOWEHD;
- JoKnafHi BUCHOBKM.
OcHoBHi MOBHi 3aC06M HayKOBOrO CTUMO CTIPSIMOBAHI Ha IHPOPMYBaHHSI, Mi3HaHHS, BMAMB | XapakTepuaytoTsCs::
- BEJMKOHO KiNbKIiCTHO HayKOBOT TEPMIHONONii;
- HasBHICTIO cxeM, Tabnnupb, rpadpikis, diarpam, KapT, CUCTEM MaTeMaTUyHUX, GRI3NYHMX, XIMIYHMX Ta iHWMX 3HaKIB
i 3HAUKIB;
- OnepyBaHHsIM a6CTPaKTHIMM, NEPEBAXHO iHLIOMOBHIMI, COBaMU;
- BWKOPWCTaHHSIM CYTO HayKOBOT (PPa3eonorii, CTiiKMX TEPMIHONOTIYHIX CNIOBOCMONYYEHb;
- 3a/yyeHHsIM UMTaT i NoCuUNaHb Ha NeplioaXepena;
- SK MpaBuno, BiLCYTHICTIO aBTOPCLKOI iHAMBILyaNnbHOT MaHEPH Ta eMOLLIHO-EKCNIPECHBHOT EKCUKY;
- HasIBHICTHO YiTKOT KOMMO3ML,NHOT CTPYKTYPU TEKCTY;
- MOHOMOrIYHIM XapakTepoOM TEKCTIB;
- NepeBaxaHHsM Pi3HOTUMHUX CKNafHWUX peyeHb, CTaHAapTHUX BUPA3iB.

HaykoBuii CTunb yHaCAifoK Pi3HOPIAHOCTI rany3ei Haykin Ta OCBITU CKNAAAETbCS 3 TakX NiLCTUIB:

* B/facHe HaykKoBMWM (i3 >XaHpamu TeKCTiB: MoOHOrpadis, peLeHsiq, CTarTs, Haykosa [OMOBifb,

MOBiAOM/IEHHS!, KypcoBa 1 AWMMOMHa poboTi, pecpepar, Teau), ki y CBOK UYepry MofainsieTbCst Ha HayKoBo-
TEXHIYHi Ta HayKOBO-TYMaHITapHi TEKCTY;



*  HayKOBO-MOMNYNSPHUNA, METO KO0 € LOXIANMBWA, AOCTYMHWA BUKNag iHGPopMaLii npo Hacmigku
CKNaJHUX JOCNIAXEHb ANsi HEPaXiBLLUB, 3 BUKOPUCTAHHSIM Y CrieLlianbHINX XypHanax i KHUrax Haeitb 3acobiB
XYOXHBLOrO Ta Ny6RiLUCTYHOrO CTUNIB;

HayKOBO-HaBYanbHWUIA — 3BepTaE rofoBHy YBary B MiApyYHUKaX, NeKLisX, 6ecinax Ha LOCTYMHICTb, NOMiYHICTb
BUKNagy, 06pasHiCTb i TeX He BUKMHOUAE BIKOPUCTAHHS €N1IEMEHTIB eMOLIHOCTI

7. OdpiniiiHO-TiIOBHH CTHJIb: HOTO BapiaHTH, JIEKCHKO-CTHJIiICTHYHI MOBHi 3ac00H.

OdpiuinHo-pinoBuin ctunb (OJL,C) — (oyHKLIOHANBHWIA PI3HOBUL, MOBH, KA CRYXWUTb LAS CMINKYBaHHS B
JEePXaBHO-MONITNYHOMY, FPOMALCLKOMY 1 €KOHOMIYHOMY XXMTTi, 3aKOHOAABCTBI, Y cpepi ynpasniHHA aAMiHICTPaTMBHO-
rocnofapcbkot AisbHicTo. OCHOBHE MpU3HAYEHHS — PEerynoBatv LinoBi CTOCYHKW B 3a3HAYeHWX BULLe cgpepax Ta
obcnyroByBaTu rpoMaasHcebki notpebu momen y tunosux cutyauigx. OLC Mae meBHi 03HaKW, SiKi 3yMOBEHi HOPMaMi
3aranbHoniTeparTypHoi yKpaiHCLKOT MOBU. MONOBHI 3 HUX TaKi:

- BUKOPUCTAHHS CiB TiNbKMW Y NPSIMOMY 3HaUEHHi;
- BXWBaHHS yCTaneHnx oopM i MOBHUX 3BOPOTIB;
- TOUHICTb, SICHICTb, CTUCAICTb BUKNALy OYMKU;
- MPSIMUIA NOPSALOK CMiB Y PEYEHHI;
- YHUKHEHHS PO3MOBHMX, eMOLiiiHO 3a6apBNeHNX CNiB Ta BUCNOBIB;
- [OAepXaHHs HOPM CyyacHoi nitepaTypHOi MOBY, HEAOMYLLEHHS KarbKyBaHHS, 3MiLlyBaHHS MOB;
- BUKOPUCTAHHS CreLjianbHOT TepMiHONorii.
Cneumcpika OLIC nonsirae y neBHUX CTUALOBMX pUCax, WO NpUTamMaHHi nuwe oMy, a came:;
- HEWTpanbHUIA TOH BUKNALY 3MICTY NNLIE Y MPSIMOMY 3HAYEHHi;
- TOYHICTb Ta SICHICTb NOEAHAHI 3 NaKOHIUHICTHO, CTUCAICTIO A MOCNIAO0BHICTHO
BUKNagy chakTis;
- [LOKYMEHTaNbHICTb, HASIBHICTb PEKBINTIB;
- HAsIBHICTb YCTaNneHux 0HOMaHITHUX MOBHUX 3BOPOTIB,

BMCOKA CTaHAapPTM3aLLis TEKCTY;

- CyBOpa pernameHTaLlist TeKCTy (naparpacou, NyHKTH, po3ginu, abaaum).
OdpiLLiliHO-AiN0BUIA CTWb MaE Taki CPYHKLLIOHaNbHI nigcTMni:

* 3aKOHOOABUYMW — BIKOPUCTOBYETLCS Y 3aKOHOTBOPUII Capepi, pernameHTye Ta obcnyroBye oiLliiiHO-ainoBi
CTOCYHKI MiX MpuBaTHUMM ocobamu, LepXxaBoro i npuaTHUMUK Ta cnyx6oBumI ocobamu. Peanisyetsest B KoHeTuTywii,
3akoHax, cTarytax, nocraHosax 1a iu.;

* OVUMNIOMaTUYHUA — BIUKOPUCTOBYETLCS Y COPEPi MiXAEPXaBHUX OWMILIHO-AINOBNX CTOCYHKIB Y ranysi
MONITAKN, €KOHOMIKW, KynbTypu. PernameHTye ogiLliiHO-Lin0Bi CTOCYHKM MiXHapOLHMX OpraHisauiii, CTPYKTYp, OKpemmx
rpomMagsH. PeaniayeTtbCst B KOHBEHLLSIX, KOMIOHIKE, MPOTOKOMAaX, MEMOpaHayMax, ynbTMarymax ;

* KOPUONYHUIA — BUKOPUCTOBYETLCS Y topucnpyneHuii. OBcnyroBye W pernameHTye npaBoBi Ta KOHCMIKTH
BifHOCUHW. PeanisyeTbcsl B aktax, No30BHUX 3asiBax, NOCTAHOBAX, 3anuTax, NoBiLOMIEHHSIX ;

* aAMiHiCTPaTUBHO-KaHLLEeNSAPCbKUIA — BIKOPUCTOBYETLCS Y MPOECiiHO-BUPOGHMUIA capepi, NpaBoBIX
BiAHOCUHAX i LinoBOACTBI. PeanisyeTbCs B OGILLHIA KOPECTIOHAEHLT, AOrOBOpaX, KOHTpakTax, 3assax, aBtobiorpadisix,
XapakTepucTukax, AopYy4YEHHsIX, PO3nmucKax Ta iH.

[linoBe MOBNEHHSI NOBMHHO BYTI AOCTYNHMM i 3pO3YMINAM LMPOKOMY criyxauesi. Lle cTocyeTbesl i finosux nanepis.
Buknap y Tekctax [LinoBux nanepis Mae OyTW UiTKMM, SICHMM, NOTIYHUM i BOJHOYAC SIKOMOra NakOHiUHUM. JloriuHa
MOCNILOBHICTb Y JOKYMEHTAX AOCAraeTbCS 3a LLONOMOro NMPUUUHHO-HACTIAKOBUX 3B’43KIB Y PEYEHHI UM B TEKCTI B Linomy. Y
LiNoBMX narepax BUKOPUCTOBYETLCS 3araibHOBXWBAHA NEKCUKA Ta TEPMiHN, SKi BKIKOUEHI L0 CNOBHIKIB.

8. IyOomimucTHYHHA CTHIbL: J00ip JeKCHKH. Oco0IHBOCTI PO3MOBHOIO CTHIIIO
YKpaiHCbKOI MOBH.



MyBRILUCTUYHWIA CTUb — Lie CTUNb PIBHOMAHITHIX MOMITUYHIX, CYCiNBHO-eKOHOMIYHMX NpaLb, NepioANyHIX BilOaHb
(rasert, XypHanis, NMCTIBOK, MPOKAaMaLlii) TowLo. BiH xapakTepuayeTbes WNPOKUM BUKOPUCTAHHSM CYCMiNbHO-MOMITYHOT
NEKCUKM, MONITUYHIX racen, PUTOPUYHIX 3anuTaHb, YPOUNCTIX BIpasie, 3acobis rymopy i catipu. MybniLucTudHuiA CTib
noeaHye B cobi 3ac0bu HayKOBOTO | XyA0XHBOM0 CTUNIB. JK | HAyKOBIll MOBI, OMY BNIACTIBI TOUHICTb, MOCMIAOBHICT i
clicTeMa NOriuHNX [0Kas3iB, sk MOBI Xy LOXHi — eMoLjiiHe 3abapBneHHst 06pa3is, BUPasHICTb. PisHoBmaN
Ny6RiLMCTNYHOTO CTIMKO, 3 OAHOMO BOKY, MOXYTb HABANXATUCS A0 XYA0XHL0-6ENETPUCTYHOTO CTUMKO (Hapic,
(pelineToH), 3 Apyroro, — [0 HAYKOBOrO (BUCTYM, [ONOBIAL, NeKLs, cTatTs). Lie aymosntoe nobip HeobxiaHoro
NeKCUYHOro Marepiany i BiAnoBiAHIX CUHTAKCUYHIX CTPYKTYP.

My6niumncTnuHniA cnb. Capepa BIUKOPUCTaHHS! NYBAILMCTYHOTO CTUNLD -rPOMaaCbKO-NONITYHA, CyCriNbHO-BUPOBHNYA,
KyNbTYPHO-OCBITHS AisiNbHICTb, HaBYaHHS. OCHOBHI MOBHI 3aC06U MyBAILMCTYHOIO CTUNHO: - NOEAHAHHS ENEMEHTIB
HayKOBOT0, OCPILLIAHOTO, XYLOXHLOrO 1 PO3MOBHOTO CTUNIB; - NIEKCIKA HAcKYeHa CyCninbHO-MOMITUYHAMK Ta COLLiaNbHO-
€KOHOMIYHMMI TEPMIHAMI, 3aKNKaMu, racnami (enektopart, baratonapriliHicTs, NpuBaT3aLlist); - HasBHICTb
BaraTo3HauyHoi 06pa3HOi NeKcuKi, EMOLLIHO-OLHHIX CNiB (MOMITYHA eniTa, enoxanbHuii BUGIP); eKCNPECUBHIX CTaNX
CNOBOCMONyYeHb (iHTENEeKTyanbHA NOTEHLias, 0aHOCTaHMIA BUBIp, pekopAHWiA pybix), nepudppasit (YopHe 30710TO -
BYTinNSl, HadoTa; roy6i Marictpani - pikit; iereHi niaHeTn-nicu); - YXUBaHHS y NePEHOCHOMY 3HaUeHHi HayKOBKX,
CTIOPTUBHUX, MY3UUHNX, BiliCEKOBMX Tal iHLINX TEPMIHIB (0p6iTin ciBpoBITHILTBA, MPEe3NAEHTCHKIIA CTapT, NPaBoM/IaHroBi
aMaraHHsi); - KOPOTKi MPOCTi PeUeHHs!, YacTo MUTA/ILHOrO abo OK/NUHOIO XapakTepy, 3BepTaHHs.

Po3amoBHuIA CTUb.
Cdpepa BIKOPUCTaHHS! — YCHE MOBCIKAEHHE CrinkyBaHHs B MobyTiB, y CiM'T, Ha BUPOBHNLTBI.

OcHoBHe Mpu3HaueHHsi — 6yTi 3ac060M BMAMBY il HEBUMYLLEHOTO CrIINKYBaHHS, XXBaBOTO OOMIHY LyMKaMu, CyAXeEHHsIMY,
OLHKaMI1, NOUYTTSIMIA, 3'SICYBaHHS BUPOBHNUMX | NOBYTOBMX CTOCYHKIB.

Cnip, BiLpi3HSTY HEGPOPMabHE 1 hopManbHe CrinkyBaHHs.. Meplue — HepernameHToBaHe, oro MeTa I xapakTep 3HauHoH
MipOtO B3HAYAKOTLCSI 0COBUCTMM (CY6'EKTUBHUMI) CTOCYHKaMK MOBLLB. [lpyre — 06yMoBNeHe coLlianbHIMM COYHKLLSIMIA
MOBLLiB, OTXX€, pernaMeHToBaHe 3a POPMOO i 3MICTOM.

GKLLO 3BMYAKHE CMINKYBaHHS MONEPeHb0 HE NMNAaHYETLCS, HE BI3HAYAKOTLCS MeTa 1i0ro i 3MICT, TO LiNOBi KOHTaKTH
nepenbayatoTh ix nonepeaHto peTenbHy MiAroToBKY, BU3HAYEHHS 3MICTY, METH, NMPOrHO3YBaHHS!, MOX/NBIX BICHOBKIB,

pesynbTaris.

Y NoBCSIKAEHHIl PO3MOBI MOBLL MOXYTb TOPKATICS Pi3HIX, YACTOK HE MOB'A3aHNX MiX COBOHO TeM, OTXe, IXHe CinkyBaHHS
HOCUTb YacTille JOBINbHUIA IHGOPMATUBHUIA XapakTep.

[linoBa X M0Ba, K MPaBINo, He BUXOANTL 32 MEXI BUHAYEHOT TEMI, MAg KOHCTPYKTUBHWIA XapakTep i niinopsiakoBaHa
PO3B’A3aHHI0 KOHKPETHUX 3aBAaHb, JOCSTHEHHIO 3a34aneriab BI3HAYeHOT METH.

OcHoBHi 03Haku:
6e3nocepeiHst yuacThb Y CrinkyBaHHs;
yCHa popmMa CrinkyBaHHS;

HEeOILLiIIHICTb CTOCYHKIB MiXX MOBLISIMM (HECOpManbHeE);



HEBUMYLUEHICTb CMINKYBaHHS;

HeniaroToB/EHICTb LO CiNKyBaHHS (HEGPOPManbHE);

BUKOPUCTAHHS HECMIOBECHMX 3ac06iB (MOriuHIX Haronocie, TeMbpy, nays, iHToHaLli);

BMKOPUCTaHHS MO3aMOBHIX YNHHIKIB (CUTYaLlis, M03a, PyKK, XeCTu, MiMika);

EMOLLilHI peakuii;

MOTEHL,iiHa MOX/MBICTb Bifpa3sy YTOUHUTA HE3PO3yMine, aKLLEHTYBaTM FONOBHE.

OcCHOBHi MOBHi 3ac06M:

EMOLLIHO-EKCMPECUBHA NEKCUKA (METagoopu, MOPIBHAHHS, CUHOHIMI Ta iH.);

cycpiken cy6'eKTUBHOT OLLIHKM (3MEHILIEHO-MECT/INBOro 3abapBeHHsl, 3HUKEHOCT);

MpOCTi, NepeBaXxHO KOPOTKi peueHHst (HenoBHi, 0bipBaHi, 0AHOCKAL0BI);

yacTe BUKOPUCTOBYBaHHS Pi3HNX 3aliMEHHUKIB, Li€CniB i3 fABoMa mpedpikcamu (Mor-, noHa-, no3a-);
chpaseonoriamn, PanbKIopuamI, AianekTuamu, NPOCTOPiYHA NEKCIKA, CKOPOYEHi CNOBa, BUMYKM I T.4.);
3aMiHa TepMiHIB PO3MOBHMMI CIOBaMU (€N1EKTPOMNO 3 — enekTpiuka, 6eToHHa [opora — 6eTOHKa.
TnnoBi CHopMI MOBNEHHS — YCHI Aiianoru Ta nominoru.

HopMu pO3MOBHOIO CTIIKO BCTAHOBOKOTLCS HE FpaMaTKami, 9K Y KHUXKHIAX CTUNSX, & 3BMYAEM, HaLiOHaNBHOK TPaLnLIero
— X Bi[luyBaE€ i CNOHTAHHO 06MPAE KOXEH MOBELLb.

XKaHpu peanisauii — 6ecina, nucr.

9. IlokymeHT Ta Horo o3HakH. IIpu3navenns i knacudpikaris cygyacHHX JiToBHX
namnepis.

JAOKYMEHT — OCHOBHMIA BWL [LiNOBOrO MOBMEHHS, WO (PiKCye i mepenae iHGpopmavito, MiaTBepaxye i
JOCTOBipHiCTb, 06’ekTUBHICTL. Lle MaTtepiansHui 06'ekT, HOCII iHpopMaLlii Npo siBuMLa, Nofii, akTi, PO3yMOBY LisNbHICTL
NoaMHN. [OKyMEHT MOBUHEH OyTW LOCTOBIPHWAM, MICTUTM KOHKPETHi, peanbHi BiLOMOCTI, Mponoauuii uu Bkasisku. BiH
MOBWHEH BIAMNOBIAATI HACTYMHIM BUMOTaM:

- ByT! BILAHIM NOBHOBAXHIIM OpraHom abo 0coboro Y BiANOBIAHOCTI 1O CBOET KOMMETEHLT;

- He MOBUHEH cynepeunTit KoHCTUTYLi YKpaiHu, AiFo4oMy 3aKOHOAABCTBY;

- MOBMHEH BYTN cKNafEeHMiA 3a BCTAHOBNIEHOK (DOPMONO, BifipeaaroBaHuii i 0GOPMAEHUI BiANOBIAHUM Y/HOM.

Y couiansHoMy nnaHi 6yab-aKkuil OILAHWA [LOKYMEHT NonicoyHKLoHanbHMIA, TO6TO OAHOYACHO BUKOHYE AeKinbka
CPYHKLlA, WO | [103BONSIE 1IOMY 3aLOBONBHSATA PI3HOMAHITHI NtoLCHKI NOTpebn.

[lo 3aranbHuX GOYHKLIA LOKYMEHTa Hanexartb:

IHdbopMauiriHa — 6yab-9KUil JOKYMEHT CTBOPHOETLCS ANs 36epexeHHs iHghopMaLLii, ockinbki HeObXiaHICTb Ti
3adpikcysati — NpuumHa yKnagaHHs LOKyMeHTa.



CouianbHa — JOKyMEHT € CoLjanbHo 3HauylM o6’eKTOM, OCKINbKW 1Or0 MosiBa CrpUUMHEHa TIEH UM iHLIOK
coLjianbHoto noTpeboto.

KoMyHikaTuMBHa — [OKyMEHT BUCTYNae sk 3acib 38'3Ky MiX OKPEMUMI EfIEMEHTaMI OCRILHOT, rpOMafCcbKOT
CTPYKTYpK (3aKknafamu, ycraHoBamu, oipMami ToLLo).

KynbTypHa — [OKyMEHT € 3acob0oM 3akpinneHHs Ta nepefaBaHHs KyMbTypHUX TPaLWULd, WO Hailkpalue
MPOCTEXYETLCS Ha BEMKMX KOMMNEKCax OOKYMEHTIB (HayKOBO-TEXHIUHOT ccpepw), Ae 3HaxoauTb BinobpaxeHHs piBeHb
HayKOBOr0, TEXHIYHOrO i KYNbTYPHOTO PO3BUTKY CYCinbCTBa.

Jlo cneumgiuHnX YHKLIN LOKYMEHTa Hanexartb:

YnpaBniHCbKa — [OKYMEHT € iHCTPYMEHTOM YMpaBniHHS; LS (PYHKLIS nputamaHHa HW3Li ynpasBniHCbKuX
JOKYMEHTIB (MNaHOBMM, 3BITHUM, OpraHisaLiliHO-pO3MopsauMM Ta iH.), SKi CheuianbHO CTBOPHOKOTLCS AAs peaniaaii
3aBfaHb ynpasiHHS.

MpaBoBa - [OKYMEHT € 3acoboM 3aKpinneHHst i 3MiH MPaBOBMX BIZHOCUH Y CYCMiNbCTBI; LS COYHKLS €
BM3HAYaNbHOK B 3aKOHOAABUMX Ta MPABOBUX HOPMATUBHUX akTax, WO CTBOPHOKOTLCS 3 METOK qoikcallii nMpaBoBUX HOPM i
MPaBOBIAHOCKH, a TakoX OyOb-9Ki LOKYMEHTW, ski HabyBatoTb MpaBOBOi (PYHKLii TUMYACOBO (ANS BMKOPUCTAHHS siK
CYLLOBUA [OKA3).

IcTopuyHa - KoM LOKYMEHT € AXEPENoM iCTOPUYHINX BILOMOCTE MPO PO3BUTOK CYCMiNbCTBA; LiET CPYHKLT
HabyBa€e MeBHa uYacTHA [OKYMEHTIB JIMWE MiC/s TOrO, sk BOHW BMKOHAKOTb CBOHK) OMEpaTUBHY [i€BY POsb i HadiiayTb [0
apxiBy Ha 36epexXeHHsi.

OCHOBHOIO ~ KnacugiKawiiHO 03HAKOH KOHKPETHOTO [OKYMEHTAa € 10ro 3MIiCT, 30Kpema  BifHOWEHHS
3adpikcoBaHoi B HEOMY iHdpopMaLii 40 0cobu, CTPyKTypU, NpeameTa abo [0 HanpsIMKY HisbHOCTI yknadada. BignosigHo oo
LbOro i 3riAHO 3 YHOPMOBAHVMM BMOramu 3a 03Hakamu knacuagpikalii Ta rpynamu BUPISHSAKOTL Taki BUAW LOKYMEHTIB:

— 3a HarMeHYyBaHHSAM: 3a5By, iHCTPYKLi, CTW, TENEPOHOTrpamm Ta iH.;

— 32 NOXOAXKEeHHSIM: cyX60Bi Ta NPUBATHI;

— 3a MicueM yKnapgaHHs: BHYTPIlLHi Ta 30BHIlLHi;

— 3a HanpsAMOM: BXifHi Ta BUXioHi;

— 3a oOpMOIO: CTaHAAPTHI (TUMOBI), HECTaHAAPTHI, iHAMBILYaNbHI;

— 3a NPU3HaYeHHSIM: CTaTyTHi, PO3NOpPSLYi, BUKOHABYI Ta iHPOPMALLIVHI.

CraryTHi — 3 KOPOTKIM BUKIAZOM 3MICTy CTaTyTy opraHisauii un ycTaHoBu. Po3ropsg 4i — nofatoTb iHgpopmaLito
Mpo opraHisaLito poboTi ycTaHOBW, 3aKknady Y4 MianpueMcTBa. BukoHaB49i — MICTSTb niaH abo HampsiM BUKOHAHHS
nesHoro obcsry pobit. IHgbopMaLliviHi — IKCYHOTb KOHKPETHY iHpOpMALLito, HEOBXIHY LSl LisSNbHOCTI OpraHisaLii;

— 3a TepMiHOM BUKOHaHHS: 3B1ualiHi 6e3CTPOKOBI, TEPMIHOBI, LyXe

TEPMiHOBI;

— 3a CTyrneHeM rMacHOCTI: 3B14ailHi, CEKPETHI, LLINKOM CeKpeTHi;

— 3a cTagisiMu CTBOPEHHS: opuriHanu, fybnikatu, Konii;

— 3a TepMiHOM 36epiraHHs: Tmyacosoro (10 pokis), Tpueasnoro (noHaz 10

POKiB), NOCTiliHOro 36€epiraHHs.

[ONOBHMIA eNEMEHT [OKYMeHTa — TeKCT. KpiM naparpadpis 1a nyHKTiB y TeKCTi, BUANstoTbes absauu. Mogin ekcty
Ha ab3auyn Mae BennKe NpakTUuHe 3HaueHHsl. Lle mornomarae ocMMCIUTY MpounTaHe i MiAroTyBaTues 40 CrpUAHSITTS iHWOT
niatemu. HopMatuBHUM MOXHa BBaxXaT ab3al, i3 TPbOX UM M'siTh peyeHb.

TekcT LOKyMeHTa NOBWHEH OyTU YiTKMM, KOPOTKUM i He Jomyckatu pisHUX ThymaueHb. BiH nopinseTscs Ha
B3AEMO3YMOB/EHI NIOTiYHI €NEMEHTU: BCTYM, OCHOBHY YaCTMHYy (ZOKa3), 3aKiHyeHHS. Y BCTyMi 3a3Ha4aeTbCs npuymMHa
HanNCaHHS LOKYMEHTA; B OCHOBHIi YaCTUHI BUKNALAETbCS CYyTb MUTAHHS, HABOASTLCS [OKa3u, MOSICHEHHS, MiDKYBaHHS; Y
3akiHYeHHi BKasyeTbCs MeTa, 3apaam SKoi CknafeHo LOKYMEHT.
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10. ®opmynsap ciiyk00BOro JOKyMeHTa Ta piBeHb HOro crannaprusanii. Cxkuan
PEKBi3HTIB TOKYMEHTiB, BHMOTH 110 iX 3MicTy Ta 0(pOpPMJIEHHSI.

[lepxaBHnM CTaHAapTOM YCTaHOBNEHWIA He nuwe CKnaz peksiauTis (ycboro 31), ane i 30HM, i NOCNILOBHICTL X
PO3TaLOBYBaHHS Y JOKYMEHTi. CyKyMHICTb PEKBI3NTIB, PO3TALIOBAHIX Y MEBHIA NOCMILOBHOCTI Ha BniaHky, cknafatoTb Horo
chopmMynsp. BiH Tex pernameHToBaHWA AEPXaBHUM CTaHAAPTOM, TOMY ANS MPaBUILHOO YKNaLaHHS LOKYMEHTa Chif



3HaTW He /inwe 1i0ro pexBianTH, a i cxemy (Mofenb) iX posTalloByBaHHS. HasBHICTL cpopMynspa 3abesneuye CrinbHICTb
[IOKYMEHTYBaHHS i CMiNbHICTb LOKYMEHTALLT SIK Y MeXax OAHOro 3aknany, Tak i B LinoMy B KpaiHi.

[N 0CPOPMAEHHS OpraHi3aLiiHO-pO3MopSAYNX SOKYMEHTIB BIUKOPUCTOBYIOTLCS HACTYMHI PEKBI3UTH:
1. OepxasHuii l'epb YkpaiHu (Lnst [ep>KaBHUX opraHisaLii).
2. Em6nema (norotin, cpipMoBui 3HaK) opraHisaLlii.

. 306paxeHHsi Haropo.

. Kop opranisauii 3a knacudpikatopom nignprnemcts i opranisauiin (YKIO).

. Ko cpopmu pokymenta (3a YKYL).

. HasBa mitictepctBa un BifomcTBa (4Ns AEPXKaBHUX OpraHisaLliii).

. HasBsa opraisauii aBTopa foKyMeHTa.

. Haaea crpykrypHoro nigposgainy.

. Inmekc nignpuemcTBa 38'93Ky, MOWTOBA i TenerpagoHa aapeca, Homep
Tenetaiina (aboHeHTCbKOro Tenerpady), HOMep TENEOHY, PakCy, BUXiAH
[DiaHi enekTPOHHIX 3acobiB 3B'13Ky, HOMEp paxyHka Ta Ha3sa 6aHKy.

10. Ha3sBa gokymeHTa.

11. Oara.

12. IHAEeKC (BMXiLHWA HOMEpP AOKYMEHTA).

13. MocunaHHs Ha iHaeKce Ta fary BXiAHOro LOKYMeEHTa.

14. MicLie yknafaHHs 1a BULAHHS.

15. Tpuch 0bMeXeHHst 4OCTYMy [0 [OKYMEHTa.

16. Agpecar.

17. T'pucp 3aTBEpOXEHHS.

18. Pesontous.

19. 3aronoBok Lo TekcTy.

20. Mo3sHauka npo KOHTPO/Ib.

21. Texker.

22. No3Hauka npo HasiBHICTb foAarka.

23. Mignmvc.

24. [ pndd NOroAXeHHs.

25. Bisa.

26. Binbutok nevatku.

27. MNo3zHauka npo 3acsifyeHHs Konii.

28. MNpiaBuLLe BIKOHABLS Ta HOMEp Or0 TENECIOHY.

29. MoaHauka npo BUKOHAHHS LOKYMEHTa Ta HanpaB/eHHS 1ioro 40 crpasit.

30. Mo3Hauka npo NepeHeceHHst AaHNX Ha MalLUHHUIA HOCII.

31. Mo3Hauka Npo HaAXOLXEHHS.

HagBHiCTb TOro uu iHWOrO PeKBI3UTY LOKYMEHTA 3yMOBMEHA Ha3BOK MOr0 BMAY, MPWU3HAYEHHSM, 3MICTOM Ta
nignopsaKYBaHHAM BULLOMY OpraHy.

Pekaisuti 6yBaroTh NOCTiAHI (47151 BUTOTOBNEHHS YHICIKOBaHINX CHOPM Uk BnaHKiB) i 3MiHHI (siKi BIKOPUCTOBYHOTLCS!
nig yac ix 6e3nocepeHLOr0 YKNALAHHS).

© 0O NO O W

Cknaf, 0BOB'93KOBIX PeKBiauTiB y pasi motpebu moxe ByTv [OMOBHEHUA TaKUMM BiLOMOCTSMIA: BUKOHABLL; po3mnicka
BIKOHABLLSI MPO OJEPXaHHs LOKYMEHTA; XifL BUKOHaHHSI; [OAATKI.

PospisHsitoTb jBa OCHOBHI BUAM (POPMYNSPIB — 3 MO3LOBXHIM i KYTOBUM PO3MILLEHHAM PEKBI3UTIB. Y pidHMX Tunax
JOKYMEHTIB CKNafL, PeKBisuTiB HEonHaKoBWA. BiH 3anexutb Bif 3MICTy, Mpu3HaueHHs i cnocoby 0B6pobki LOKYMeHTa.
KoxHoMy pekBiauTy BinBefeHe neBHe MicLe. Lie pobuTb JOKYMEHT 3pYYHUMU LS 30pOBOr0 CMIPUIAHSTTS, CMpOLLye X
OonpaLtoBaHHs.

[nsi OKYMEHTIB 3 BICOKMM pIiBHEM CTaHAapTu3aLlii Apykapcbkim abo iHWMM crnocoboM BUroTOBASIOTL BraHku, ki MiCTSTb
TpacpapeTHWiA TekcT. BnaHku BUrOTOBASKOTb 3rifHO 3 BUMOramu LepXaBHWX CTanHAapTiB Ta [pumipHoi iHCTpyKuii 3



LiNOBOLCTBA Y MIHICTEPCTBAX, IHIWMX LLEHTPanbHUX OpraHax BKOHaBuoi Bnaau, Papi miHictpis ABToHOMHO! Pecrnybniku
Kpum, MicLeBix opraHax BiuKoHaBuoi Bnaau Bif, 17 xoBTHs 1997 poky 3 060B'S3K0BIM [OEPXKaHHSM TaKnuxX Mpasun:

— BCTaHOBNMIOETLCS [1Ba BUAM BnaHKiB: 6naHK Ans NUCTIB i 3aranbHuid 6naHk Ans iHWKX BULIB OpraHisaLliiiHo-po3nopsumx
JOKYMEHTIB. BUrotoBneHHs 6naHkis KOHKPETHUX BULIB JLOKYMEHTIB LOMYCKAETLCS, SKWO iX KinbKicTb Ha pik nepesuLye 200
OAVHMLb;

— PEKBI3NTN 3aronoBKa PO3MILLYHOTECS LEHTPOBAHMM (MOYATOK i KiHELb KOXHOIO psiika PekBisnTy 0LHAKOBO BiLLaneHi
BiZ MeXX NnoLLi) abo nanepoBuM (KOXHUA PSLOK PEKBI3UTY MOUMHAETLCS Bif, NiBOT MeXi nioLwi) cnocobom;

— B/1aHK1 MOBUHHI BIMOTOBASITIACS PYKAPCHKUM CriocoboM Ha binomy nanepi abo nanepi CBITMX ToHiB chapbamit ScKpaBoro
KOMbOpY.

[lesiki BHYTpIlUHI [OKYMEHTI (3asiBI NpawiBHIKIB, OKpeMi cnyx60Bi LOBIAKM TOLLO) Ta LOKYMEHTU, CTBOPEHI Bif, iMeHi ABOX
a6o Ginblue opraHisaLiii, 00OPMASIOTLCS He Ha BraHKax.

BnaHk — Le [pykoBaHa CTaHapTHa oopMma OOKYMeHTa 3 pekBisuTamu, WO MICTATb MOCTilHY iHgpopmMaLlito. BnaHku
3arMOBHIOKTb KOHKPETHUMM BifIOMOCTSIMI. HainowmpeHilnmi € 6naHku akTis, [OHi 0K, HaKasiB, NPOTOKOIB, JICTIB.

TpachapeTHUI TeKCT — Lie [OCNIBHE BiZTBOPEHHS NOCTIAHOT iHGhopMaLLii OAHOTUMHOT rpyni LOKYMEHTIB 3 Mpomnyckamm
I1s NOAANbLLUOTO 3aN0BHEHHS KOHKPETHOrO AOKYMEHTa.

3actocyBaHHsi BnaHKiB Tif, yac CKnafaHHs LOKYMEHTB MiABMULYE KynMbTypy AINOBOro CriNkyBaHHs, Hajae iHcpopmaii
OWILLIiHOrO XapakTepy.
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11. 3aranbHi BAMOTH 10 YKJaaaHHs H opopMIIeHHsT TOKyMeHTiB. OcpopmiieHHsI
CTOPIiHKH Ta TEKCTY JOKYMEHTA.

Mig yac ocPOPMNEHHS JOKYMEHTIB Crlifl LOTPUMYBATICS TONOBHIX NpaBun X CknafaHHs, ski nepeabdauyatotb npasuibHe
HanMcaHHs PeKBI3UTIB, X PO3MilLeHHs! Ha BnaHKy [oKyMmeHTa. [ofepXaHHs LMX BUMOT Hajae AOKYMEHTOBI tOpUANYHOT
YMHHOCTI.

2 ||PexBisntn |PosrawysanHs Ta npaBuna ogpopMaeHHs
| epxaBHi repb Ykpainu | ocepeauHi 6naHka abo y KyTKy Haf, CepeauHOr0 psiika 3 Ha3Bok opraHisallii
P EMOnema opraHisaui um [Topsin 3 Ha3BOH opraHizaLii. 9k eMbnemy MoxHa BUKOPUCTOBYBAT TOBAPHIAI
NiLnpueMCTBa BHAK, 3aPe€ECTPOBaHWIA Y BCTAHOBNEHOMY MOPSIKY

B BobpaxeHHs fiepxaBHIIX Haropoy, |’ BepxHboMy NiBOMY KYTKy abo nocepeanHi LOKyMeHTa

4 Of, NiLMPUEMCTBA, YCTAHOBH, BEPXHLOMY MPaBOMy KyTKY
DpraHisauii
b Ko, dhopMU LOKyMEeHTa |}’ BEPXHbOMY MpaBoMy KYTKY Mif, KOAOM NiANPUEMCTBA, OpraHisaLlii, ycTaHoBY

(o)

HasBa MiHicTepcTBa abo BifoMcTBa|Y BEPXHEOMY NIBOMY KYTKY ab0 nocepe.iHi CTOPIHK
EKOMY MiANOPSIAKOBYETHCS
CcTaHoBa

| OBHa Ha3Ba yCTaHOBM, "/ BEPXHbOMY ﬂiBOMy KYTKY. Moxe HaHocUTMCS 3a AONOMOroHo LWTaMna abo




ppranisavi abo ninnpuemctea —

ABTOPa [OKYMEHTa a3HaueHoMy B MONOXEHHI (CTaryTi) Npo Hei

tlpyKapCbKI/lM cnocobom. Hasea ycTaHoBYM NOBIHHA BiANOBIAATI HAMEHYBAHH!O,

Haasa CTpyKTypHOro niapoaainy | epxHsoMy nisomy KyTky. [L03BONSETHCS APYKYBaTH MALLMHOMMCHUM CMIOCOBOM

HOEKC NignpUeEMCTBA 3B'S3KY, BEPXHBLOMY NiBOMY KYTKY, OCPOPMASIETLCS BiAMOBIAHO [0 NOWTOBMX MpaBun:
10LWTOBA 1 TenerpadoHa agpeca, 1054, M. KniB-54. Byn. lNMuporosa, 9, 1. 221-99-33 Ha bnatky ans
HOMep TeneTanna, Homep ICTIB yKa3YEThCsl HOMEP PO3PaxyHKOBOTO paxyHka Y BiAaineHHi 6aHky:
FenedpoHy, doakcy, HoMep paxyHka [pospaxyHkoBuii paxyHok Ne 11632516 B YkpiHbaHky M. Knesa

B 6aHKy PO N° 321518

Ha3Ba BuOY LOKYMEHTa nisa abo nocepenuHi CTopiHK. B ycix LoKyMeHTax, KpiM NUCTiB, HAaBOAUTHCS
a3Bsa 1oro Buay. 3anexHo Bif Li€i Ha3BM BCTAHOBMKOETLCS (POPMYNSP, CTPYKTYpd
eKCTY, 0cOBMNBOCTI BUKNay

[arta EOKyMeHT JaTyeTbCs IHEM 10ro nignucaHHst abo 3aTBepLxeHHs. Ha bnaHkax
arty MiANUCaHHsl LOKYMEHTa CTaBNSTL Y NiBill BEPXHIN YaCTUHI pa3oM i3 iHLEKCOM

Ha criewjianbHO BiaBeAeHOMY A1s LIbOro MicL. FKWO JOKYMEHT CKNaaeHnin He Ha
briaHky, T0 AaTy CTaBAsTh Nif TEKCTOM 3niBa. BoHa 3anucyeTbest CNOBECHO-
1NCHPOBMM crocobom (24 cepriHg 2002 p.) abo LcPOBIM — TPEOMA Napamu
ppabCLKIX LMAP Y Takill MocnifoBHOCT: feHb, MicsiLb, pik— 17.06.2002 (to6T0 17
LepBHs 2002 poky). 9KLLO NopsaKOBUIA HOMep MicsiLis abo uncna cknaaaeTses 3
DIHIET LLCPPK, TO Nepen Heto npocTanseTbes 0 (Hynb): 03.04.2002; 05.08.99. Y
OKYMEHTax MaTepianbHO-¢iHaHCOBOro XxapakTepy fata 0POpMASETLCS
NI0BECHO-LLICDPOBUM CTIOCOBOM.

aTa Ha [OKYMEHTi MPOCTaBsieTbCst 0c060t0, sika 1oro nianncye abo 3aTBepaXYe,

MOMEHT nifncaHHst abo 3aTBepAXeHHsl. OBOB'I3KOBOMY AATyBaHHHO i
iLLNMCaHHIO NiansraroTh yei cnyx60Bi BiAMITKM Ha LOKyMEHTAX, NOB's3aHi 3 ix
POXOAKEHHSIM Ta BUKOHAHHSIM (Pe30AtoLii, BiaW, BIIMITKI NP0 BUKOHAHHS
OKyMeHTa 1 HanpaeneHHs Noro o cnpasu)

HIOEKC BEPXHIll YaCTVHi CTOPiHKK 3niBa. Lleli pekBsisuT fae amory 3abeaneuntu
nepaTuBHUIA LOBIAKOBO-IHPOPMALLIAHII MOLYK AOKYMEHTa, KOHTPONb BIIKOHAHHS!
HIEKC [OKYMeHTa BKNtouae B cebe Tpu napyu apabebkux Ludp, A€ neplua napa —
HAEKC CTPYKTYPHOTO NiLpo3Ainy, apyra — HOMEP CrpasK 3a HOMEHKNATYPOK AN
iLLpo3ainy, TPETS — NOPSIAKOBII HOMEP 3a XXypHanoM obniky. Hanpuknaz:
° 02-10/36, ne 02 — wungbp CTPyKTypHOro nigposainy; 10 — Homep
ripaBu; 36 —peecTpauiviHni HOMED AOKYMEHTA 3a XypHaaoM
6/1iKy BXioHUX [OKYMEHTIB Ta KaHLenspii

[TocunaHHs Ha iHaekc Ta nary BEPXHIl YaCTWHi cTopiHKY 3niBa. MicTuTb Aaty 1a iHAeKC, BkasaHi y LOKyMeHTi
BXIIHOrO [OKYMeHTa praHisaujeto, ska yknana un sugana LokymeHT. Hanpuknag:
a Ne 02-10/135 Big 01.03.96, ne 02 — iHOeKc CTPyKTYPHOro
iapoaniny; 10 — Homep cripaBu 3a HOMEHKnarypor,; 135—
0pSAKOBUY HOMEP

iCLLe YKNa4aHHS UM BUAAHHS BEPXHIl YaCTWHi CTOpiHKM 3niBa. MicTiTb Ha3By MICTa UM HAaceneHoro NyHKTy, e
NOAETECS JOKYMEHT

pUc 0BMEXEHHS AOCTYNY [0 B npaBoro 60Ky nif KOAOM GhopMu. 3anncyeTbesl 3 CePeanHY psiaka: «ns
OKYMeHTa CI1Y>XB0BOrO KOPUCTYBAHHS», «CEKPETHO», «LLIIKOM CEKPETHO»

Lpecat 3 npaBoro 60Ky Yy BEPXHIli YacTuHi CTOpiHKW. KOXHNIA enemMeHT — Ha3Ba yCTaHoBM,

niopo3ainy, nocaza, npiseuLe Ta iHilliaam 0cobu, NowWwToBa aapeca — NUWETLCS 3

CepeuHI HOBOrO psifika 3 BENNKOT NiTepu. FKLLO LOKYMEHT aapecoBaHo [0
CTAHOBM, TO MOLITOBA aJpeca BKa3yeTbCs Nicnsl HA3BM YCTaHOBM, CTPYKTYPHOMO
ipoaainy i npiauiLa ocobu; KoM npuBartHili 0cobi — Tofi nepef ii npissuwem.
anpuknag;




IpykapHs HukoHoBy

<[lpeca Ykpainn» Mukoni lletposunyy

or10BHOMY Byn. [piH4eHka,

enakToposi 6ya. 7, k. 19

omaHosy B. FO. Knis-04 01004

KLLO [OKYMEHT afipecyeTbCst YCTaHoBi, ii CTpyKTypHOMY niapoaginy 6e3
asHayeHHsi NocafoBoi 0cobu, ix HailMeHyBaHHs NOAAIOTLCS Y HA3UBHOMY

iAMIHKY:

iHICTEpPCTBO OXOPOHU 340POB'S YKpaiHy JKWWO LOKYMEHT HaLCUNaeTbes
10Cca/10Biil 0C00i, HAMEHYBAHHS! YCTAHOBM MOJAETHCS Y POLOBOMY BifIMiHKY:

InpekToposi Kniscbkor

BarasaibHOOCBITHLOI WwKkonm Ne 7

17

[ pucp 3aTBEPOXKEHHS

BEPXHIl NpaBiil YaCTUHi AOKyMeHTa. 3aTBepKeHHs — Croci6 3acBifuyeHHs!
[/lOKymeHTa nicng 1oro NiLNMCaHHS!, SKUIA CAHKLIOHYE NOWMPEHHS Aii JOKYMEHTa
Ha BU3HAUEHe KOO CTPYKTYPHUX MiApo3inie, opraHisaliin un cnyx60Bix oci6.
ENIleMeHT rpucpa 3aTBepaXerHs:: - cnoso 3ATBEP IKYHO;

— Ha3Ba nocaau;

— ocobucTuin nignic;

— iHilliann Ta npisBuLLEe 0cobK, L0 3aTBEpAMIa AOKYMEHT;
— [laTa 3aTBEPAXKEHHS.

Hanpuknag;

SATBEPJXYIO

mpekTop wkonu (nignuc) J1. C. CemeHoBa
EZ 10.2002

[i4 yac 3aTBEPAXEHHS OKYMEHTA PO3NOPSIAUMM
BKTOM Ha [JOKYMEHTi 3a3HauaeTbCsl rprd 3a Takoko
[HOPMOIO:

SATBEP]XYHO




akas MiHicTepcTBa ¢hiHaHciB YKpaiHu

0.04.2002, N° 15

[18

Pe30MHoLLig

e Hanc, 3p0BeHmii KepiBHUKOM YCTAHOBY Ha [OKYMEHTI, KW MiCTUTL BKA3IBKH
0[10 BIKOHAHHS! LIbOr0 JOKYMEHTa.

MpaBoMy BEPXHBOMY KYTKY. AKLO LIE MICLLE 3aNHSITE iHWIM PEKBI3UTOM, TO
€30/1H0LLIH0 BMilLLyrOTb Ha By Ab-sKiid BiNbHIA Mo NMLBLOBOro BoKY CTOPIHKM
OKYMEHTA, KpiM MofiB.

CKknafaeTbCs 3 Takux eNeMEHTIB:

— Mpi3BUILLE Ta iHILianM BKOHABLS, SKOMY BIifLNPaBNEHUA JOKYMEHT;

— BKasiBka Ha MopsLOK BUKOHAHHS [OKYMEHTa;

— TEPMiH BIKOHAHHS LOKYMEHTa;

— 0COBUCTIN MIANNC KEPIBHUKA;

— faTa.

Ik BIIKOHaBLL Y pe3ontoLii 3a3HauatoTbest cryx60Bi 0cobi, a He CTPYKTYpHi
niopoaning. BianosigansHOR 3a BUKOHAHHS IOKYMeHTa € 0coba, Ha3BaHa B
he3ontoLii nepLuoro. Ha pokymeHTi noBuHHO Byt He Ginblue OAHIET pesontoLii.

|HWi pe3ontoLyii MOXAMBI TiNbKKM TOAI, KON € HeoBXiHICTb feTanisallii nopsaky
BIIKOHaHHS [LOKYMEHTa.

FIKLLO [IOKYMEHT Tifsirae NoBepHEHH0 abo AeTaniayeTest MopsaoK or
BUKOHAHHS!, 00POPMASIETLCS PE3ONIOLLISA Ha OKPEMIX apKyLuax i creLianbHnX
briaHkax

BaronoBok A0 TeKCTy

PYKYETLCS MANUMI NiTepami, PO3MILLYETLCS Mif, HA3BOK BUAY LOKYMEHTa,
Bi00pakae rooBHy ifero OKyMeHTa i, 30e6inbLoro, MoUNHaEeTbCS 3
PUAMEHHIKA «MPO»; Mag ByTh NaKOHIYHM | TOUHIM, SKHAIAMOBHILLE PO3KPUBATY
BMICT [LOKyMEHTa. 9IKWL0 Y LOKYMEHTI AETbCS MPO Kinbka nuTaHb, 3arofoBok MOXe]
byTV y3aranbHeHUM. TeKCT LOKYMeHTa, HafpyKoBaHuii Ha nanepi A5,

03BONISIETLCS MofiaBatin 6e3 3aronoska.

arofioBK1 He CKafaroTbCs [0 TEKCTIB TeNeoHorpam, Tenerpam ta nosifoMIeHb

BifIMiTKa NP0 KOHTPOMb

3 niBoro 60Ky y BEPXHill YaCTIHI MONS NepLIoi CTOPIHKI JOKYMeHTa, i
pocTaBnsitoTh 3a PopMoto «K» abo «KoHTponb»

eKkCT

CKNafaeTsCst 3 TaKMX NOTiUHNX eNeMeHTiB:
— BCTYNY;
— n0Kasy;

— 3aKiHYEHHS!.

PO3TallOBYETLCS HA BCHO WHPUHY CTOPIHKM (Big, NOAS 4O MONS)




BifMiTKa Npo HasiBHICTL fodatka

0[atk1 10 JOKYMEHTIB MOXYTb BYTH TPHOX BULB:

) LOLATKY, WO 3aTBEPAXYHTECS 260 BBOASTLCS B fjt0 PO3NopsAuiMiA
OKYMeHTamu (LOAATKI [0 PO3NOPSAUMX [LOKYMEHTIB);

b) [OAATKN, O € CAMOCTIHUMI LOKYMEHTAMIA | HAACUIAKOTLCS i3 CYMPOBILHUM
CTOM;

B) 104aTKM, L0 MOSICHIOHOTL ab0 [LOMOBHIOKTL 3MICT OCHOBHOTO [IOKYMEHTa.

pO3nopsa4oMy LOKYMEHTI BiLOMOCTI MPO HasIBHICTb [0AATKIB 3a3Ha4aroTh Y
ekcri:

03p0obUTH | Noaaty Ha 3aTBEPAKEHHS rpagbik KOMM1EKCHOro

naHy Haykosoi opranisdauii npaui (HOI) 3a gpopMoro, 3a3Ha4eHo0
fgoparky 1.

0[aTk1 10 PO3MOPSAYOro LOKYMEHTA MOBUHHI MaTV BiAMITKY 3 NOCUNAHHSM Ha

|8l pO3MopS UM LOKYMEHT, 110ro aarty i Homep. Biomitka pobuTbcs Ha BepXHEOMY|
paBoMy Mo NepLIoi CTOPiHKI fofaTka:

/lonarok

0 Haka3y MinictepctBa ocsitu i Hayku Ykpainmn 15.10.2002 N 15
04aTKN [0 PO3nopsLYMX LOKYMEHTIB MOBIUHHI NiLNNCYBATUCS KEPIBHUKAMU
TPYKTYPHUX NiLPO3LiniB yCTaHOBI Ha MNLLLOBI CTOPOHI OCTAHHBOT CTOPIHKM
ofatka. BinoMocTi Npo HasiBHICTb LOLATKIB [O MNaHiB, 3BiTiB, NPOTOKONIB,
OBiLOM/IEHb, /ICTIB TOLLO OCPOPMASIKOTECS Y TAKOMY NOPSAIKY:

) SIKWLO OKYMEHT Mae [0LaTKI, 3rafyBaHi B TeKCTi, abo Ti, WO MOSICHIOKTb H0ro
MiCT, TO BiAMITKY NpO Lie 0GPOPMNISIOTH Tak

o[arok: Ha 2 apk. y 3 rnpum.;

) SIKLLO [OKYMEHT Mae [OAaTKM, He 3a3HaueHi B TEKCTI, TO ix NoTpibHO nepeniunt
3 BKa3iBKOK Ha KibKiCTb CTOPIHOK Y KOXHOMY 3 HUX i KiNbKICTb MPUMIPHUKIB:

onarok: «[IpoekT peKOHCTPYKUIT BiNSgHKU» Ha 5 apK. y 2 npuM.

KLO A0OaToK 3annllaeTbCa y cnpasi, TO 3a3Ha4aeTbCs:

o4artokK: Ha 2 apK. vile agpecarosi. Y pasi BENMKOT KinbkoCTi LOAATKIE
KPEMO CKNaLaeTbes ix Onuc, a B CaMmoMy [OKYMEHTI MiCNs TEKCTY 3a3HauaeThCs:

o4arok: BifrnoBiaHo A0 onucy Ha 7 apk.

KWO 00[ATOK HALCUNAETLCS He 3a BCiMa 3a3HauYeH M y LOKYMEHTi aapecami,
iAMITKY NPO HasiBHICTb foAaTka 0POPMASHOTE 3a POPMOIO:

o4aroK: Ha 6 apk. y 2 npuM, Ha neply aapecy




[lignnc

[lianucytoTb, sk NpaBuio, NepLumii NPUMIpHUK AOKymMeHTa. [lo cknagy nignucy
BXOLATh:

HaiiMeHyBaHHs nocau (3 nisoro 6oky);
nignuc (MixX Ha3Bo NOCaAM 1 MPI3BULLEM);

iHiLiany it npiseuwe ocobu, Wo nignmcana LOKYMEHT (MpaBopyy):

onoBsa [epxaBHoro
oMiTeTy apxisiB
kpainwn (Mignvc) (IHiuianu, npissuwe)

pasi HaLcunaHHs JOKYMeHTa 0LHOYACHO KiflbKOM YCTaHOBAM BULLOIO PiBHS!
€PIBHVK MiNUCYe BCi MPUMIPHUKN. SIKLLO HAACWIAKOTL [OKYMEHT OHOYaCcHO
iNbKOM yCTaHOBaM, L0 Hanexarb A0 CGepu ynpasniHHS YCTaHOBU, MiAMNCYETHCS
iNbKI OpuriHan, SKuii 3anuWaeTbes y Cnpasi yCTaHoBK-aBTOPa, a Ha MiCLs
DO3CUNAIOTLCY 3aCBIAYEH] KAHLLENSPIEt - MPUMIPHUKM.

[linnucu kinbkox cryx60Bux 0cib Ha LOKYMEHTax pO3TaLloBYHOTLCS OLMH Mif
DAHUM Y MOCMIAOBHOCTI, WO BiAMNOBILAE Nocai. JKILO LOKYMEHT MignucyoTb
kinbka oci6, 1o o6iiiMatoTb 0iHaKOBI Mocaau, TO TXHi NignNMcK PO3TalloBYHTLCS Ha
DAHOMY PiBHi:

Inpekrop Lupektop

gow Ne 277 3ouw Ne 282

nignuc) (nignvc)
. C. Cemyyk FO. FO. Hosak

Po3WMCPPYBaHHS NigNMcy B LyXKu He 6epeTbest. JKwio nocagosa ocoba, niannc
K0T 3a3HAUEHMIA Ha OKYMEHT, BifICYTHSI, TO [IOKYMEHT mignucye ocoba, sika
BIIKOHYe Ti 0608's13Kku, a6 T 3acTynHuK. Mpu LiboMy 060B'I3KOBO 3a3HAUYAETLCS
nocazia 0cobu, ska nifnucana AoKyMeHT, i T npi3suLLe (BUNPaBNeHHs! BHOCSTLCS
LOPHIIOM 260 MaLLMHOMMCHIM CMOCOBOM: «B. 0.», «3aCT.»). He fonyckaeTses
nian1caHHst [OKYMeHTa 3 NPUIAMEHHUKOM «3a» ab0 MPOCTaBAEHHSM CKICHOT pUcKiA
epef] HanMeHyBaHHAM nocaau. JIokyMeHT KonerianbHIX OpraHis nignucye ronosg
[a cexperap KoneriansHOro opraxy

[ prch NOrooKEeHHS

PO3PI3HAOTL [1Bi (POPMU MOrO4XKEHHS LOKYMEHTIB

— BHYTPILUHE (3 Migpo3ainamm 1a ciyx60B1MI 0cobamm YCTaHOBIA) il 30BHILLHE (3
Mi4BiOMUMI Ta HENiABIAOMYMMI OpraHidaviamu). LLeli peksisuT cknafaetbes ia:

— cnosa «[TOrO>KEHO»;

— Ha3BY nocay cnyxB60Boi 0co6U, 3 KOO MOrOAXYETLCS AOKYMEHT, Ta HA3BM




l/CTaHOBI/I;

— ocobucToro nignmcy;
— 110r0 Po3LWNPYBaHHS;
— natu.

"prchN NOroaKEHHs! PO3TALLOBYHOTLCS HUXUYE Bif, PEKBIaUTY «nignuc» abo Ha
DKPEMIli CTOpiHL. Hanpuknag;

OrOLKEHO [Aupekrop 3ow Ne 246 (nigrnuc) C b. mutpis
1.09.2002

KLLO 30BHILIHE MOTOAXKEHHS [lOKyMeHTa 34ilCHIOETHCS 3 KOMErianbHUM OpraHoM,
0 rpUcH NOTOXKEHHS OCPOPMASETLCS TaK:

OrO4XEHO

lpoTokon 3acigaHHs Buwoi atecrauiviHoi Komicii Ykpainm
1.07.2002, N¢ 12

IKLLO 3MICT [OKYMEHTA CTOCYETLCS BiNblie HiX TPbOX YCTaHOB, CKNALAETHCS
<APKYLL MOTOAXEHHS», MPO WO PO6ITLCS BiAMITKA Y CAMOMY JOKYMEHTi Ha MiCLL

1A MOrOLKEHHS:

ADKYILL OroAXeHHS [04a€eTbCs ApKyl MOroaXeHHs 0pOPMISETLCS 3a

aKoto POPMOtO:
PKYL INOrO4XEHHS

assa fokymeHTa
aviMeHyBaHHS HaviMeHyBaHHS

ocaau rocaamu
lMinnnc) (Mignuc)
IHiuianw, npissuwe) (IHiuianu, npissue)

[lata [lata

Bi3a

BHYTPILUHE NOrOXEHHS MPOEKTY LOKYMEHTa — Lie 110ro BidyBaHHs. Bisa
CKNafaeTbes 3:

— ocobucToro mignucy ocobu, Wo Bi3ye;

— narn.

I pasi notpebu 3a3HauaeTbCs nocana 0cobu, o Bi3ye, i po3LWMAPOBYETLCS i




iANUC (3a3HaYaroTLCS iHiLlian Ta npissuLLE):

3aBinyBay4 kagbeapw (nignvc) b. M. Caviko

28.08.2002

HeBenuKi 3ayBaxeHHs (1—2 psiaki) po3TaloByrOTLCS Nepes, Bi3or. Y pasi
BHYTPILUHBOTO NOrOAXEHHS B3V CTABNSTLCS Ha NEPLIOMY NPUMIPHIKY [LOKYMEHTA,

B NINCTM YN iHLWI BUAXIZHI LOKYMEHTY Bi3YHOTHCS Ha MPUMIPHUKY, SIKIA NMLAETLCS B
ycTaHoBI

[leyatka

[euatka NpuKnanaeTbes 40 AOKYMEHTIB, O BUMarakoTb 0COBANBOro 3acBifueHHs
[Teuatku € rep6oBi Ta npocTi. MepboBa neyatka NPUKNAAAETHCS 10 AOKYMEHTIB, Liid
BACBIAUYHOTb FOPUAMYHI aB0 CpianuHi npasa oci6; Lo CTaTyTiB, NONOXEHb, SKi

BIIMararoTh BifbuTka neyarku, Ta iH. MpocTi neyatki MatoTh pisHy hopmy: Kpyry,
BaZipatHy, TPUKYTHY. F'ep6 Ha Hux He 306paxyeTbes. Mpocty nevarky
pUKNa[aroTb A0 LOKYMEHTIB, WO BUXOLSTL 3a MeXi opraisauii, 4o
03MHOXEHMX MPUMIPHIKIB PO3MOPSAUMX JOKYMEHTIB ANS iX pO3CUIaHHs, [0
0BiOK 3 MicList poboTu i T. 1. Meuatky Tpeba NPOCTABNSTY TaKIIM YNHOM, 11106
OHa 3aXOM/KoBana OCTaHHi Kinbka nitep HaliMeHyBaHHsi nocaau ocobu, ska
ignucana LOKyMeHT

BiMiTKa Npo 3acBigYeHHs! Komiid

Y NpaBoMy BepXHLOMY KYTKY MALIETLCS COBO «KOTist»; Mif, PEKBIUTOM «MiAmAC»
— CNOBO «MpaBWbHO»; Aata; Nocafa BIUKOHABLLS; NiAMNUC i KOr0 po3WmngpyBaHHs.
Ba noTpebit Nianuc 3aBipsAeTLCS NeyaTkon

[Tpi3BlLLE BUKOHABLLSI Ta HOMEP
10ro TeNecoHy

| leil pekBianT 060B'SI3KOBUIA Ha BIAXIAHMX [JOKYMEHTaxX (nuctax, AoBiaKax,
B/ICHOBKaX). CknafaeTbes 3.

— Npi3BiLLLA BKOHABLIS;
— HOMepa I10ro CyX60BOro TeneoHy.

BOHU CTaBASITLCS B HUXHBOMY NIBOMY KYTKY 3BOPOTHOrO ab0 N1Ls080ro Boky
DCTaHHLOI CTOPIHKW JOKYMEHTa

BifMiTKa Npo BUKOHAHHS
EOKyMeHTa i1 HaNpaBneHHs oro
0 crpasyt

el peKBi3UT pO3MilLLyeTLCS B NiBiii 260 LIEHTPaNbHIA YaCTUHI HUXHLOIO Nons
epLUIOi CTOPIHKM JOKYMEHTa il MICTUTb Taki BigOMOCTi:

— CTUCAY LOBIAKY NPO BUKOHAHHS;

— cnosa «[1o cnpaBu» Ta HOMEp cnpasu, A0 sKoi Mae ByTi NiAWUTIA LOKYMEHT;
— [laTy ckepyBaHHS [OKYMEHTa [0 CripaBii;

— NiANUC KepiBHIKA CTPYKTYPHOrO MiApo3ainy

n00 BIKOHABLLS:

1o cripasu Ne 07/54

rMTaHHFI BUPILEHO MO3UTUBHO y Te1eqDOHHIV




03moBi 05.09.2002
lMocana, iHiuianw, npissuwe)
Biamitka «[lo cnpasu» CBiYNTL NPO Te, Lo

DOBOTY Haf, [LOKYMEHTOM 3aKiHUEHO

B0  (BioMmiTka Npo nepeHeceHHs PO3MILLYETHCS NICNS TEKCTY HA HIXKHBLOMY MPaBoMy Mofli NepLUoi CTOPiHKM
Bi[LOMOCTEN Ha MAWUHHWIA HOCi  |[nokymeHTa. MicTuTb:
— 3annc «lHohopmaLList nepeHeceHa Ha MalHHII HOCI»;
— nianuc ocobu, BiANOBinankHoT 3a NepeHeceHHs MaHux;
[pary nepeHeceHHs
31 (Bigmitka Npo HaaX04XeHHS iCTUTb:

CKOPOYEHY Ha3By opraHisaLlii, o otpuMana
OKYMEHT;

— nary 110r0 Ha X0 4KEHHS.

51 BigMiTKA POOUTLCS B, PYKY UM 32 LOMOMOrOHO I'YMOBOIO WTEMMENs OpraHisaLii
peecTpaLiiiHoro wramna). Binbutok wramna MictuTb:

— Ha3BY OpraHisaui;
— [1aTy HAOXOLXEHHS;
— iHOEKC LOKYMEHTa.

BifMITKa NpO HAaLX04XEHHS PO3TALIOBYETHCS HA HUXHLOMY MPaBOMY Mofi NepLuoi
CTOPIHKN JOKYMEHTa

4. Bumoru o 1eKCTy OOKYMEHTAa

OcHOBOO CYXBOBOro [OKYMEHTa € TEKCT, SKUA Ma€ uiTko 1 MepekoHNMBO BiAbKUBaTU NPUUMHY 1 METY iOr0 HamucaHHs,
PO3KPUBATI CyTb KOHKPETHOT CripaBMm.

TekeT — L CyKYMHICTb peyeHb, 06'eAHaHINX Y TeMaTUuHY 1 CTPYKTYPHY LNiCHICTL 3a npasinami neBHoT MOBHOT cuctemu.

TekcT [LOKYMeHTa MOBWHEH MICTUTM MEBHY apryMeHToBaHy iH(POPMALio, BUKMALEHY CTUCNO, rPpaMoTHO, 3pO3yMino Ta
06'ekTIBHO, B€3 MOBTOPEHb Ta BXWBAHHSI CJliB | 3BOPOTIB, Ki He HECYTb 3MICTOBOrO HABAHTAXEHHS. BiH ogpopMnseTbes y
BUMSIAI CYLNBHOTO CKNaaHOro TEKCTY, aHkeT, Tabnuui abo noeaHaHHs! Lnx ¢oopM.

CyuinbHWA cKNagHWA TeKCT LOKyMeHTa MICTUTb rpamaTtiiyHo i MOMYHO Y3rofXeHy iHCpOpMaLLto Npo ynpasniHChKi Aii Ta
BMKOPUCTOBYETLCA Mif, Yac CKNaAaHHs npasun, NOM0XeHb, NUCTIB, PO3NOPSAUMX [LOKYMEHTIB.



dopma aHKeTU BUKOPUCTOBYETLCS Mif, Yac BUKNafeHHs LdppoBoi abo cnoBecHoi iHopopMallii Mpo oauH 06'eKT 3a NMeBHUM
06CAroM 03HaK. AHKETHUMW TEeKCTaMu MOCMYroBYKOTbCS B OpraHisalliiiHo-po3nopsiaumx [LOKYMeHTaX, OOKyMEHTax 3
MaTepianbHO-TEXHIYHOTO MOCTaYaHHs i 36yTy.

Tekctn y BUrnNSaj Tabnuuj BUKOPUCTOBYHOTBECA Y 3BIiTHO-CTATUCTUAYHMX, 6yXFaﬂTepCbKI/IX, MNaHOBMX Ta IHWWNX LOKYMEHTax.

TekCT MoLINgeTbCsl Ha B32EMO3YMOBMEHi NOTiYHI €NeMeHTW: BCTYM, OCHOBHY YaCTUHY (Z0Ka3), 3aKiHueHHs. Y BCTyri
3a3HaYaeTbCa NMPUUMHA HanuCaHHs LOKYMEHTA; B OCHOBHIV YaCTUHI BAKNAAAETHCS CYTb MUTAHHS, HABOASTLCS A0Ka3N,
MOSICHEHHS!, MIDKYBaHHS!; Y 3aKiHYEHHI BKa3yeTbCs MeTa, 3apaim SKOi CKNafeHo LOKYMEHT.

Min yac cknafaHHs TEKCTiB AOKYMEHTIB CRif, LOTPUMYBATUCS TaknX Npasu:

- TekcT BUKNaat B TpeTboi ocobu:

Kowmicis yxsanuna... ; IH-CTUTyT npocuTs... ; PekTopar KnonoyeTsCs...

- Bif nepwoi ocobu nuwyTeCst 3asiBu, aBTobiorpadpii, AOMOBIAHI Ii MOSICHIOBALHI 3aMMCKM, HaKasK.

- He BXwBaT 06pa3HmX BIpasiB, eMOLLIAHO 3a6apBReHIX CNiB i CUHTAKCUUYHUX KOHCTPYKLLIA.

- YXnBaTu CTiliKi (CTaHAaPTM30BaHI) CMOMyYeHHS TANY:

BiMoBigHO A0, y 3B'93KY 3, 3riHO 3, 3 METO0, HEOOXiAHWI /15, B NTOPSAKY.

- BukopucToByBati CUHTAKCUYHI KOHCTPYKLIT TUMY:

JLlosogumo n[o Baworo Bigoma, wo... ; Haragyemo Bawm, wo... ; [1iaTBepaxxyemMo 3 BASYHICTIO... ; Y
NOpsiLKY HafdaHHs MatepianbHOT ornoMoruy...; Y nopsaky obMiHy [OCBiAOM..., Y 3B'S3Ky 3 BKa3iBKOIO...;
BianosinHo no nonepenHL0i OMOBAEHOCTI...; BinnosiaHo Ao Baworo npoxaHHs...

- HienpucnisH1KoBi 3BOPOTU BXUBATI Ha NOYATKY PEYEHHS:

Bpaxosytoun...; bepyyn no ysaru...; PosrnsHysww...; Beaxaroun...

- BukopuctoByBarTi MOBHI 3aC00M, L0 BiANOBIAAIOTL HOPMaM AiTEPATYPHOT MOBY i 3pO3YMini At LUMPOKOTO KONA YMTauiB.

- YXuBatu npsMuil MOpSifOK CiB Y peuyeHHsX (MigMeT mepemye MpUCYLKOBi, 03HAYEHHS CTOITh Mepef O3HauyBaHUMM
cnosamu, LOLATKV — MiCNsi ONOPHOTO C0Ba, BCTaBHI CI0BA — Ha MOYaTKy PEUeHHs).

- lLlo6 He BUSIBNSTU rOCTPOTU CTOCYHKIB 3 MAPTHEPOM, aKTVBHY (POPMY OiECNiB BAPTO 3aMiHSTU Ha nacueHy. Hanpwknan: Bu
He BUCA0BUAY CBOI npono3ulii — Bamu e He BUCI0BEHI Mpono3uLir...

- SKWo X BaXNMBO BKA3aTh HA KOHKPETHOTO BUKOHABLS, TO TOAI Tpeba BXWBATM akTUBHY CPOpMY: YHiBepcuteT He
rapaHrye...

- Y X1BaTN IHIHITUBHI KOHCTPYKLT: CTBOPUTY KOMICItO, BiK/TMKATU MPpaLiBHUKIB. ..

- Y posnopsiiuMx [OKYMeHTax Chifi BXWBaTM LieCniBHI KOHCTPYKLii Y ¢popMi HakasoBoro crnocoby: Hakasyro... ;
lMpornoHryro...



- BikopncToBYBaTM CKOPOUEHHS! CliB, CKNAJHOCKOPOUEH CnoBa i abpesiaTypy, siki MAWYTLCS Y AiNOBOACTBI 3a 3ara/bHIMM
npaeunamn p-H, 0671., KM, Harnp., KaHg. qoinon. Hayk.

- Bignasatn nepesary npoctuM peyeHHsM. BukopucToByBatu (POPMM BBIUIMBOCTI 3@ [LOMOMOTOK CNiB: WAHOBHUM;
BUCOKOLWAHOBHWU; BE/TbMULLIAHOBHUV; BUCOKOMOBAXHU. .

OdbopMneHHSA CTOPiHKMK

OpraHizaw,iiHo-po3nopsadi LOKYMEHT 0CPOPMASKOTL Ha nanepi cpopmary A4 (294x210) Ta A5 (146x210). Ing 3pyyHocTi 3
060X 60KIB CTOPIHKM 3a/MILAK0TL BiflbHi MO NiBe — 35 MM; NpaBe — He MeHLIe 8 MM; BepXHE — 20 MM; HKHE — 19 MM
(mns gpopmary A4) i 16 mm (onst cpopmary A5).

Ha 6naHKy OpyKyeTbes TinbKi Meplia CTOpiHKa OOKYMEHTa, a HaCTyMHi —Ha uiCTUX apkywax nanepy. SKuio Tekct
[JOKYMeHTa 3aliMae binblue ofHiel CTOPIHKM, TO Ha APYry CTOPIHKY HEe MOXHA NepeHOCUTI OAMH NiAnUC, Ha Hiil Mae 6yTn He
MEHLLE BOX PSLKIB TEKCTY.

HymepaLlisi cTopiHOK. Y [OKyMeHTaX, 0pOpMIeHNX Ha [BOX i Ginblue apkylwax nanepy, HymepaLisi CTOPIHOK MOUMHAETHCS 3
Lpyroi.

JKwWwo TEKCT [OKYMEHTa OPYKYETbCS 3 0AHOr0 BOKY apkyla, TO HOMEpU MPOCTABNSOTLCS MOCEPEAMHI BEPXHBOrO Monst
apkylwa apabcbkumu Lcppamin Ha BificTaHi He MeHwe 10 MM Bif kpato. CnoBo "cTopiHKa” He NMLWeTLCsl, a Takox 6ins umdp
He CTaBNSTbCS HisKi NO3HAYEHHS.

9KwL0 TeKCT APYKYETLCS 3 060X BGOKIB apKyLua, TO HeMapHi CTOPIHKM MO3HAYAHTLCS Y MPaBOMY BEPXHBOMY KYTKY, a MapHi — y
NiBOMY BEPXHBOMY KYTKY apkyLua.

Py6pukauis. Lle uneHyBaHHsi TEKCTY Ha CKMa[oBi YaCTWHW, rpacpiuHe BiLOKPEMIEHHS OAHIET YaCTUHY Bif, iHLWOT, & TakoX
BUKOPUCTAHHS 3aronoBKiB, HyMepaLlii Ta iH. PybpukaLlisi € 30BHILIHIM BUpaXeHHsIM KoMNo3uLiiHoT 6y 4081 A4inoBoro nanepa.
CryniHb cknagHocTi pybpukavii 3anexuts Big obcsry, TeMatiki, Mpu3HadeHHst LokymenTa. Halinpoctiwa py6pukavis —
noAin Ha ab3auy.

A63al, — Le BioCTyn ynpaBO Yy MoOYaTkoBOMY PSIKY, SKWM MOYMHAETHCS BUKNAL, HOBOT OYMKW Y [OKYMEHTi, a TaKoxX
(pparMeHT TeKCTy MiX OBOMa Takumu Bifctynamn. CepefiHs OOBXMHa absally Mae 6yTn 4 — 6 peueHb, Xoua B TeKcTax
JIOKYMEHTIB € ab3aliy, 0 CKNaAatoThCsl 3 0HOMO peyeHHs.. Cnin nam'stati, sikoto 6 He By/a lioro JoBXWHa, ab3al, — ue
BHYTPIlLHBO 3aMKHEHE CMICIOBE Liine, L0 BUpaXae 3akiHyeHy AyMKY.

Ab63aliHe uneHyBaHHsI TEKCTY [OMOBHIOE HymepaList PyBpuK TEKCTy, IO BKA3ye Ha B3aEMO3ANEXHICTb MEBHUX PO3MiniB,
YaCTVH, NYHKTIB Ta iX NiANOPSIKYBaHHS. IcHye ABi cuctemMu Hymepallii — kombiHoBaHa (TpaauLiiiHa) 1 Hosa.

Komb6iHoBaHa (tpafuLiiiHa) 'pyHTYETbCS HA BUKOPUCTAHHI PisHIX TUNIB 3HaKiB — cniB, Nitep, apabebkux Ta pUMCHKUX
uncpp. LSt cuctema BUKOpUCTaHHS! pisHUX No3HauyeHb 060B's3koBo Mae 6yTu noriuHoto, mocnifoBHo i Bymysatucst 3a

03HaKO 3POCTaHHS.

HoBa cictema 6a3yeTbes Ha BIUKOPUCTAHHI NMlLe apabebkix LCop, PO3MILLEHNX Y MEBHIA NOCHIAOBHOCTI. 3acTOCOBYHOUN
LLFO CUCTEMY, CNif, LOTPUMYBATUCS TaKIX NpaBun:

- NicNg HOMepa YacTuHW, PO3Ainy, NyHKTY, NiAMYHKTY CTAaBUTLCS Kparka;
- HOMEp KOXHOi CKNaoBOi YaCTUHI BK/KOUAE HOMEPU BULLKX CTYMeHiB noginy: posginn — 1.; 2.; 3.; 4.;

HOMeEp MiLPO34iNy CKNafaeTbCsa 3 HoMepa po3giny il MOpsiaKOBOTO HOMepa Miapo3Liny, BifOKPEMNEHNX Kpankow — 1.2.;
1.3.; HOMEpP NMYHKTY MICTUTb MOPSIAKOBUA HOMEP PO3Liny, MiAPO3AINY i MyHKTY, BiLOKpemneHux kpankoto — 1.1.1.; 1.2.2,;



HOMEp MiANYHKTY CKNafaeTbCs 3 HOMepa po3giny, Migposainy, nyHKTy, MignyHKTY, BiookpemneHux kpankowo — 1.1.1.1.;
1222110

3acTocyBaHHs HOBOT cucTemMn HymepaLlii cripollye 06pobneHHs OOKYMEHTIB Ta [03BONSE He BXWBATM CNOBECHUX
HaliMeHyBaHb i CIMBONIB.

Ykp-37-39
12. Oco0muBOCTI BXKHBAHHSI IMEHHHKOBHX (DOpPM Y IiJIOBHX Mamepax.
Ykp-48
1. MepeBary Binnasat abCTpakTHIIM, HEEMOLLIAHUM, OJJHO3HAYHUM IMEHHUKAM KHXHOTO MOXOAXEHHS: aBTop,
biorpagpis, BapiaHT, rabaput, rapaHT, A0BiAKa, €K30TuKa, eKCKYypPCis, EMHICTb, €CTBO, Xypi,

3BEPLIEHHS, 30Ha, IHrpedieHT, KOMMPOMETaLlis, KOH''OHKTypa, naboparopis, MapKeTuHr,
HOMeHKnarypa, 06'eKTUBHICTb, MOOOPHUK, MPEeLEeneHT Ta iH.

HenpaBuIbHO npaBwubHO
aHOHIMKa aHOHIMHWI INCT
COTHSIra rpuBeHb CTO rpyBEHb
3anikoBKka 3asikoBa KHUXKa
MapLpyTka MapupyTHe Takci

Ortxe, Tpeba yHUKATU BXNBAHHS iIMEHHIIKIB i3 PO3MOBHOTO CTIMHO, i3 Cydpikcamu 3BINbLUIEHOCTI YN 3MEHLLEHOCTI, 3
YCIYEHOKD OCHOBOHO TOLLO 1 3AMIHSATI IX HEATPANbHAMM, KHUXHUMU iIMEHHIKaMK ab0 iHWAMI YacTUHAMI MOBU YN
PO3rOPHYTUMU MOSICHIOBAILHUMU KOHCTPYKLLISIMA.

2. HanuncaHHs iMeHHIKIB Ha 03HaueHHs CTaTycy, Npodecii, nocaam, 3BaHHs (y BinbLIOCTi BUNaKiB) y YONOBIYOMY
pOLI, HanpuKnaa;

HenpaBu/ibHO npaBubHO

BuUKnanayka ximii Buknanay xXimii



kacupka (kacupla) 3asony Kacup 3asony

yquTenbKa Wwkonm YYnTeNb WKON

CnoBa (MpUKMETHWK, AJECNOBO), 3aNnexHi Bif, HalMEHyBaHHS MOCAAN YW 3BaHHS, Y3rOAXYHTbCS i3 LM
HaliMEHYBaHHSIM NNLLE B YONOBIYOMY POAI, HANpuknag: Oyxraatep qhipMu BUSIBUB, CTapLUMI IHCHIEKTOP
KOMICIi 3anvcas, BUCOKOKBasTiQhikOBaHWUI Kyxap pecTopaHy rnepemir.

®opmmu XiHouoro pony HabyBatoTb NUWE 3anexHi 3aliMEHHUKI Ta AiECNoBa, Y3ro[XYHuuch i3 MpisBULLEM,
nocazor, paxoM TOWO, Hanpuknan: 3asigyBay Kaghenapu ykpaiHcbkoi moBu goueHT Kpey TersHa
BacunisHa 3a3Hayuna, wo...

Cnin 3Beptati yBary Ha KOHTEKCT YXMBaHHs npodpecii uu cratycy, Hanpuknan: [Jlo kabiHety 6yno
3anpoweHo cekperapky auvpektopa lMonskosy J1. O. i Lo kabiHeTy 6yno 3anpoleHo cekpe-

Taps Kowmicii lNonsikosy /1. O.

Y KOHKypci nepemorna sinmiHHMUS 8-A knacy [yp'esa JI. . W Y KOHKypci nepemorna
BIMIHHWK HapoaHoi ocsitn Buknaagay Cl Ne 8 [yp'esa /1. T.

3apaxyBatn Ha nocagy Apykaps ogbcetHoro apyky KosopiHy P. KO. W 3apaxysarn Ha
rnocany Apykapku-pecgpepeHta KosopiHy P. HO.

XiHouwi pin MaroTb CnoBa: aBTOpKa, acnipaHTka, BuxoBaHKa, AWMIOMaHTKa, AMCepTaHTKa,
KpaBuuxa, roereca, CTy4eHTKa, y4eHULIS Ta iH.

TMpumMitkn

1. Tlnwe XiHounn pif MaroTb Taki cnosa: ApyKapka, nokoiska, rnpasnis, wea4ka (Ha BiaMiHy BiL weBLs,
SKWA LWKE NULe B3YTTS).

2. PaxiBH1Ls — npunag, ans nivon (He goax).
3. 36ipHi iMEHHIKI, 1110 NO3HAYAHTH:

a) CyKynHiCTb 0[iHaKoBUX abo MOAIBHMX MOHSITb, iCTOT, TBAPUH, NPEAMETIB TOLLO 3aMiHSTI IMEHHIKAMI Y GOOPMI
MHOXWHW, Hanpuyknaz;

HenpaBu/ibHO npaBuNbHO
CTY4EeHTCTBO CTy4eHTn

npoghecypa npogpecopu



6) CyKYnHi MOHSTTS MPOCPECIHOT AisnbHOCTI, HasBM OCIO 3a haxom i MicLeM poboTi, MPOXUBaHHS Ta
HalLiOHaNbHO MpUHaneXxHicTo Tpeba nepefaBaty 3a JAOMOMOTOK [OAATKOBUX CNiB, WO MOSICHIOKOTL
y3aranbHEeHHS, HaNpuUKnag;

HenpaBu/bHO NpaBUJIbHO

rowrapi npawviBHUKY rowTn
umpkadi rpawiBHUKN LMPKY
3aBof4aHu npawiBHuKY 3aBoay
ropoasiHn MeLlwKaHLj micta

4. Yxwusatin cpopmy Kn. BiaMiHKa Tinbku y 3BepTanHi Lo ocib, Hasusarouu:
craryc — 3HaBLitO, KO/ero, ToBapuiLy

nocany — AupekTope, 3asigysa4qy, roioBo

3BaHHa — ripogbecope, KaniraHe, akageMiky

npocpecito — 1aboparTe, nepeknanady, CeKperapto

poauya — barbKy, Maru, cecTpe, TiTKO

iM's — Irope (Iropto), Onexe, Mukono, HOpito, Mapie,

Onbro, Harano, /lvbose

iM's1 no 6atbkoBi — ls1ivy, AHatonivioBuyy, €BreHoBuyy InnisHo,
AHaroniiBHo, EBreHiBHo

npissuwe — Copoko, Kapkady, baraniro, boHaape

Hanpuknan;: LLlaHoBHWY rnaHe rnonkoBHUKY!

BenbmuwaHoBHa naHHo isro!

Llopora naHi Banepie! Konero Imutpe!

Lpyxe Inne BacunboBuyy!

lNaHe lNetpawyi

Lobpoaito YopHosone!



YBaral! pi3BuiLa y 3BepTaHHSX iHOLI MOXYTb MaTu TakoX cpopmy H. BiomiHka.

5. YHUKaTh [BO3HAYHOCTI Ta Barato3HayHOCTi iMEHHIKIB 6€3 [10aTKOBOTO MOSICHEHHSI.
HenpaBunbHO npasuibHO

"onosa Kocrrok O. I1. "onosa 36opis Kocriok O. 1.

3ayBaxwa. 3pobuna 3ayBaKeHHS.

6. Ykasytoun yac 3a pOKOM, Y3roXyBatn IMEHHUK i3 YUCMIBHUKOM, 3aNMEHHUKOM YM MPUKMETHIKOM He B M.
BiAMIHKY 3 NpuiAMEeHHIKOM Y (B), @ B P. BiAMiHKY 6€3 NpuiiMeHH1Ka, Hanpuknag;

HenpaBWlbHO NpaBuJibHO

Y 2001 p. (poui) ... 2001 p. (poky) ...

Y nepwomy podli.... lMepiworo poky ...

Y ubomy (Tomy) podi... Liboro (toro) poky ...
Y HactyrnHomy podui... HacrynHoro poky...

Ane: y yetBep, y Hedinto, y rpyaHi, y nnnHi (6e3 cnosa MicsLi).

7. Hynb0BOro 3akiHYeHHs 4151 iIMEHHMKIB YonoBidoro poay |l BiaMiHM y 3. BiAMIHKY OAHMHM:

nignvcanu akT, OTpUMaB JINCT, Y3458 ONiBeLb, BUAAB Hakas i Nop.

8. Y>xuBatu iMeHHUK, AOTPUMYHOUNCH YHOPMOBAHUX GOOPM YiCHa, HanpuKnag:

HenpasBu/IbHO NMpPaBU/IbHO

npunbanun HOBy WKIPSHy mebesnb npunbanu HOBI WKIpsHI Mebni

3p0buIN NO3HAYKYN PIBHUMU 3p0bunn MNO3HAYKY PI3HUM

9. Mam'aratn, wwo:

— KiNbKIiCHWA IMEHHWK pa3 y CrONYYeHHi i3 YACNIBHUKOM Ta IMEHHUKOM r10/10BMHA Mae (OpMy pasu:
lpoayktuBHicTb nignpuemcTBa 30inblumnack y aABa 3 [M0/I0BUHOK pasu. 9Kwo apobosuii
YMCNIBHWK BUPaXEHUIA [ECSTKOBUM ApoboM, TO MaemMo ¢oopMmy pasa. [lpodyKTBHICTb MignpueMcTaa

36inblwmnace y ABa Vi 4otupu 4ecsTux pasa;

— B Op. BiAMIHKY MHOXWHYN iMEHHNKIB || BILMIHW T MHOXMUHHIX IMEHHVKIB CNif, BUKOPUCTOBYBATU NNLLE 3aKiH-
YEHHs -aMun (-eMun), -uMa, Hanpuknaz,;

HenpaBW/bHO NpaBUJIbHO



3 n'9TbMa KoJlicbMU i3 nN'9TbMa Konecamm
J1iTaK 3 iIHO3eMHUMU FICTbMU N1ITAK 3 IHO3EMHUMU rOCTSIMU
rOBEPHY/TUCH 3 rPiLMU MOBEPHY/TUCH i3 rpownmMa

— OZLMHULL BUMIpY MaroTb NapanenbHy ¢oopMy B P. BiaMIHKY MHOXWHI: geunbenis i neunben, Baris i Bar,
ane nuwe 6bitiB, I"ayciB, axoynis, epris, Minibapis, 6anTis. Gopma MHOXIHI MOXE NO3HAYATH HE Camy
PEYoBMHY, a i1 KOHKPETHI BUAM, COPTI, TUNK: 3anisHuLero npubysBanu MiHepaabHi 406pUBa, MaWnNHHI
macna, rpy3uHcbki BuHa. Ane HanpukiHui XX vi Ha noyarky XXI cm. (cTonitrs, a He cTonith), 60
OJHOPISHUMI YNEHAMU € HE YUCIBHIKY, & IMEHHWUKYN KiHeLb, MoYarokK;

— O[lHMHA € 3acob0M y3araNbHEeHHSl, KONMM BKA3ye Ha HEepO3UNeHOBaHICTb, LIMICHICTb OAHOPIAHNX IMEHHIKIB:
lNepeBe3eHO BBECH ypoxXan COHSWHUKY. Ta KON HeBU3HAYE-HY KinbKiCTb OAHOPIAHNX IMEHHVKIB MOXHA
nopaxyBatii Yn BUMIPSTW, CRif YXMBaT CPOPMYy MHOXWHU: 3aByacHo 6yno npuabaHo KOMIMIEKTYN
CrMOPTUBHUX KOCTIOMIB;

— HE MOXHa BiMIHFOBATI HEXMBI NPEAMETN SK XMBI iCTOTW, HanpukKnag;

Henpasu/bHO npaBubHO

Lns tpaHcrnoptyBaHHS Lnsa tpaHcrnoptyBaHHs
byamarepianiB 6yamarepiasniB BUKOPUCTOBYBa/n
BUKOPUCTOBYBA/IN MOTYXXHUX noty>xHi KpA3u vi MA3u.

KpAS3iB i MA3iB.

10. HapaBatn nepeBary He mieccnoBaM, a BifAiECTBHUM iMEHHUKaM, sKi 3abe3nedyroTb OAHO3HAUHICTL |
BOZHOYAC y3aranbHeHICTb 3MIiCTy, Hanpuknag:

HenpaBUIIbHO npasuibHO
foromararu Hagarv goriomory
Aopyyntu Jarv [opyYyeHHS
3mararucs rpoBecTy 3MaraHHs
Haixaru 3p06UTN Hai3n
OIJISHYTU 30IViCHNTY Ornsia
reperoBopuUTH BecTy reperosopu

Xoua B Hakasax, po3nopsiAXXeHHsIX Ta iHLWNX JOKYMEHTaxX NpunycKaeTbCs popMa Haka3oBoro crocoby aiecnosa
{oopy4utu, ornisiHy™ 1a No4,).



11. IMeHHVK (BoLatok) micnst Liecnis roBigomasTv, crioBiwary ctaButn B 3. BiAMiHKY, a He B [,

Hanpuknag;

HenpaBubHO npaswuibHO
roBiAOMUTY CTYAEHTOBI roBigoMUTY CTyAEeHTa
CrioBICTUTY [HXEHEPOBI CrioBICTUTH IHXeHepa
KapnieHky B.T. KaprieHka b. T.

12. YXUBaHHS HU3KI Ai€CNiB MOB'A3aHO 3 IMEHHUKOM, SIKWA MOBUHEH CTOST B P., a He B 3. un [. BigMiHKy,

Hanpuknag;

HenpaBwWbHO npaBubHO

3asHatv 6igy 3asHatv 6igun

3asnartv WwKkozy 3asgartu wkoaun

MWbHyBaru YuCToTy nMubHyBaru YuCToTn
wkonyBaru rpoLi Ha ocBITy wKkoZyBarv rpolwey Ha ocBiTy
paaity nepemosi paaity 3 nepemoru

Ta ue npaBunO He BapToO 3acTOCOBYBATM A0 IMEHHWKIB Il BiAMIHW YONOBIYOrO POAY OOHMHU, SKi MaroTb
3aKiHUEHHS! -, -t0, OCKiNbKM BOHO (3aKiHueHHs) 36iraeTbest 3 [1. BiAMIHKOM, Hanpuknam;

HernpaBu/IbHO NMpPaBU/IbHO
3anobirtn Bubyxy 6yno 3anobirtn Bubyxosi 6yy1o
HEMOXX/INBO HEMOXK/TNBO

PEVITUHI'Y HE BapTO PEUTUHIOBI HE BAPTO
L0BIpSTN AOBIPSTU

PEMOHTY riepenysasia PeMOHTOBI nepeaysana
IHBeHTapu3auis iIHBeHTapu3awis

Ane sikio 6ye 3B'SI30K NPUCY LKA, BUCMOBNEHOMO 3arnepeyHnM LiecnoBoMm, I LofaTka — iMeHHUKa (MpeaMeTa un
06'exTa), 06'eKT CTaBUTLCS NEPEBAXHO B P. BiAMIHKY, Hanpuknaz;

HenpaBW/bHO npaBuIbHO



IHCTPyKUIS He rapaHTye be3neky IHCTPyKUIS He rapaHTye be3neku
He BapTo ro4YnHaTn opaHkKy He BapTo rno4YnHary opaHku

Mu He MpunuHUMo 60poTLOY My He MpunuHUMo 6opoTbbu

13. ImeHHUKN 3 giecnoBami yxuBati B P. BigMiHKY 3 MpUAMEHHIKaMI, Hanpuknaga;
HenpaBwUIIbHO NPaBU/IbHO

YXUASTUCS HaBYaHHS YXUnSATUCS BiO HaBYaHHS
BIIMOBAISITUCS 104 OPOXKI BIOMOBISTUCS Bif 11040POXI

14. Mpi3Bunwa, WO AOPIBHIOKTL HA3BaM iCTOT, NpeaMeTiB abo SBULL, CRif YXWBaTH B NOEAHAHHI 3 iM'IM, Ha3BOK
nocaav Towo: Buknukatu Bogis 3avius,; 3aBepwnt gocnig nabopaHtosi Komapro.

13. IIpHKMeTHHK Ta 3aliMeHHHK Y QiJIOBHX Mamepax.

Vkp 48 49

MpukmeTHUK
Y BinoBOMy CTUNI KiflbKiCHO NepeBaxatoTb BiHOCHI MPUKMETHUKM (SKICHIX 3HAYHO MEHLLE).

MpoTe oCKinbKi SKiCHI MPUKMETHIKN BCE X BXWBAOTLCS, TO JOBOANTLCS YTBOPHOBATM Bifl HUX CTyMeHi MOpiBHSHHS (TO6TO
cpopmy Ans BusiBY BinbOi UM MeHWOT Mipu sikocTi). B ykpaiHCbKili MOBI L hopMM MOXYTb GyT OLHOCHIBHUMN,
CUHTETUYHUMU  (BUCOKMU, BUILMI, HaBULMY) | NBOCNIBHUMW, aHANITUUHUMN (BMCOKWI, 6inblu BUCOKU,

HavibinbLL BUCOKU).

Y ninoBoMy cTuni CTyniHb GifbLIOTO UM MEHILOTo BUSIBY SIKOCTI MepelaeTbCs 3BIYaliHO aHaNiTMYHOK (POPMOIHO (3 [LOMOMOroH
NpucniBHIKIB BiNbLL, MEHLL, [aNEK0, HAATO, AY>XKe TOWO), 0CKiNbKN TBOPEHHS TakiX (POPM MPaKTYHO MOX/NBE Bij
YCiX SIKICHAX MPUKMETHIKIB; Lii COOPMIA BiNbHO BiAMIHFOFOTBCS I LIMPOKO BXMBAKOTLCS B PO 03HAUYEHb; BOHM CMIPUIMAOTLCS!

SK CTTICTIYHO HETPanbHI, B TOI Yac sk OLHOCTIBHI (POPMI MAOTb UiTKE PO3MOBHE 3abapBneHHs.



MMpn BXVBaHHI CTyNEHIB MOPIBHIHHS CAif BPaxoByBaT/ CMICNOBY BIAMIHHICTb MiX MpucniBHUKamu. Tak gyxxe i cammii

BKa3ye Ha abConKOTHUIA CTyNiHb BUSIBY 03HaKW; HAWbinbL — Ha BIGHOCHWA CTYMiHb BUSIBY 03HaKW (MeHLW — binbL —

HavibinbLL).

3aliMeHHIK - Lie CaMOCTiiiHa YacTMHa MOBY, SKa BKadye Ha NpeaMeTU, 03HaKW, KinbKiCTb, ane He HasuBae ix. 3aiMeHHUKM Y
MOBI BXWBAOTLCS NS TOrO, W06 YHUKHYTM NOBTOPEHHS TX camux cnis. Mpu oMy TXHIO chopMy Tpeba yarofxysath 3
POJIOM i UMC/IOM IMEHHUKIB, 3aMiCTb SIKIX Lii 3aiiMEHHMKI BXUTO. [paBunbHO BXUTI 3aliMEHHUKI JoNoMaratoTs noB'a3ari
PeYEHHs! B TEKCTi ..

BxvBaHHs 0c060BIX 3aMEHHIKIB Y [OKYMEHTAX.

1. 3aliMEeHHIK 51 BXIBAETLCS TiNbKN B 0COBOBIX Manepax i B AesKIX BUAAX JOKYMEHTIB (aBTobiorpadpii, LOPYYEHHi,
PO3MMCL, NOSICHIOBANbHIN 3anucLy).

2.'Y po3nopsifunx LOKyMEHTax 3aiMEeHHIK /si/ 0BMUHaETbCS. LLi JOKYMeHTM po3nounHaroTbes iecnoBamu y nepiii ocobi
0AHWHK (MponoHyto... Hakasyto...).

3. 3aliMeHHUK /51/ B OCILLilHO-AiN0BOMY, HAyKOBOMY Ta MyBRiLUCTUYHOMY CTUNI 3aMiHIOETLCS aBTOPCHKMM /MU/, @ TaKOX, KON
€ notpeba NoM'sKWTI KaTeropyyHICTb BUCTIOBNEHONO (..MU LALLM TaKMX BUCHOBKIB).

4. 3aliMeHHIKM TPETLOT 0cOBU (BiH, BOHA BOHO, BOHI) B OPYAHOMY BiZMIHKY MatoTb /H/ i BXIBAOTLCS 6€3 NPUIAMEHHMKA:
3310BONEHNI HAMU, KEPYBATI HEHO.

5. Micns npuiiMEHHKKIB, LLO BUMaratoTb AaBasbHOro BifMiHKa (3aBAsKi, BCynepey, Hanepekip, HasycTpiy, BCnif, Ha
npoTuBary), 3aiiMeHHIKI BX1BatOTLCS 6e3 /H/: 3aBAsKM iM, HA3ycTpiy ilf, BCyneped riomy).

6. 3aliMEeHHMKN BiH, BOHO Y MICLLEBOMY BiAMIHKY MarOTb BapiaHT - Ha HbOMY (& He Ha HiMm).

7. Cnip, yHUKaTX ABO3HAYHOCTI, 1110 MOXKE BUHWKHYTM NPK CriBBIAHECEHOCTi 3aliMEHHUKIB BiH, BOHa, BOHM 3 6y ab-SKUM i3
cnis: Mu myxe BASAYHI 32 MOX/IMBICTb 03HANOMMTUCS 3 PEKNAMOI0 MPOLyKLi Bawoi gpipmu. Bona (?) cnpasuna Ha Hac
MpUEMHe BpaxeHHs - Min Iyxe BASUHI 38 MOX/NBICT 03HANOMUTIACS 3 peknamoto BUpobiB (Tosapis) Bawwoi cpipmu. BoHu
CMpaBWIN Ha HAC NPUEMHe BpaxeHHs. EkoHomicT IaHerko B.IT. BHecna nponosuLito. Fon0Byroumil 3 HEK He NOroAMBCS -
l"onoByroumil BiAXUIMB NPONO3NLLitO ekoHoMicTa IBaHeHKo B.M.8. Bxweatoun 0coboBi 3aliMeHHIKIA, Crif, YHUKATM X
HarpomaXeHHs:: BiH 36upaeTses BCTynuTh Lo yHiBepcuTeTy. BiH LaBHO BXe BUPILUMB CTaTV eKOHOMICTOM.9. 3aliMEHHIK
M/ y nepeBaxHiit GINbLOCTI LOKYMEHTIB, SKi MALWYTLCS Bif, IMEHI YCTaHOBM, NiANPUEMCTBA, OpraHiaaLii, NponycKaeTsCs.
Hanpwknag, Ainosi AMCTI 4acTo MOYMHAIOTLCS CNOBaMM Y MepLuili 0cobi MHOXMHK (Mpocumo... Haacunaemo...
MosifomnsieMo...). MapanensHo BXINBAETLCS (hopMa TPETbOi 0co6U 0fHMHY ([upekuis npocuTs... 3aBoj, Haacunae. ..
YnpaBniHHS NOBIAOMASE...).

10. 3aiiMeHHIK By BX1BaAETLCS B YCHOMY 1 MUCEMHOMY MOBEHHI NSt MiAKPECNEeHHs noBary, nolaxu, BBiYnneocTi. Y
DOKYMEHTax MULETLCS 3 BEMNKOT NiTepm (3asiBax, 3anpoLeHHsIX, cnyx6osux ancrax).11. [ns nokasy cyBoporo
06'€KTMBHOrO BIKNAAY, KAaTeropiyHoi BUMOTY, 3aliMeHHIK Bam onyckaetbes: Hapcunaemo Bam st 03HalOMMeHHs -
Hagncunaemo ans o3HanomneHHs. Mpocimo Bac HeraHo oniaTTi paxyHoK - [NpocMO HeraHo oniaTuTi paxyHok.

12. [Ins nOM'SIKLIEHHS KATErOPUYHOCTI BIUMOTY, BUKOPUCTaHHS 3aliMeHHIKa B € SOpeyHnM: MPOMoHyHO 3'9BITICS -
NpOMoHyto Bam 3'aBuTiCS, NpoLuy yTouHnTY - npoluy Bac yTouHuTu.

13. [liiioBa 0coba B peyeHHi, BMpaxeHa 0CoO0BIM 3ailMEHHIKOM, NOBUHHA CTOSITY Y HA3MBHOMY BIiZMIHKY, & He B OPYLHOMY:
MHOIO 3aMpOBaAXEHO - 4 3anpoBaaMB, HaMU 3anPONOHOBAHO - MU/ 3arnpomnoHyBaJIi, HUMI NepekasaHo - BOHI Nnepekasa,
Bamu JOBEAEHO - BI JOBEU.

14. He cnif, BUKOpUCTOBYBATU 3aliMEHHIKI 0COBU B MPUCYTHOCTI TIX, NPO KOro iiae Mosa.ll.

14. OcobnHBOCTI BXXHBAHHSA HieciBHAX (hopM y IiTOBHX mamepax.
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HiecI0BOM Ha3HBAETHCSI YACTHHA MOBH, IO O3HAUYAE JIif0 D0 CTaH MpeaMeTa sIK TpIec.

Y cucemy piecyioBa BXOISITb Taki ¢hopMH:

a) HeosHaueHa ¢opma (iH(DIHITHB): npouumamu, 3amaepdumu, cCRAGMUMU;

6) ¢opmu y miCHOMY, YMOBHOMY Ta HaKa30BOMY criocobax: nidnucas, nepednaamumo, nionucas ou,

nepednaamus Ou, nionuwiu, nepednaiamu;

B) 6e30c000Bi (popMH Ha -HO, -TO: NiONUCAHO, nepednaauero, 8iI0Kpumo;

T) JIENPUKMETHHK: nidnucauuil, nepednaaueruti, si0xkpumuii;

I) OIETIPUCITIBHUK: nidnucyouu, nepednaauyrouu, si0Kpusarouu.

1. Tpeba BUKOPHUCTOBYBAaTH TiJIbKM KHHXKHI Ji€cyioBa Ta iX (DOpMH: axmugizysamu, Oe3iHgopmysamiu,
SHAMEHY8amu, NOOAEMbCSI, CUMBOAIZYBAMU, POPMYAOIOUU U M. IH.

HeNpPaBHJIbHO NPaBHJIbHO
basaxkamu 2080pumU
caabysamu xeopimu
002080prodamucsi domosasimucsi
nocnisamu ycmuezamu
npuuteduti sKi (wo) npuiiwau
siduumysamucsi 38imysamu
nogidamu posnosidamu, nogidomasmu
mukamu 2ogopumu "mu’"
cuds cudsiuu
CUNOHYMU Hacunamu
2. YHHUKATH YMOBHOTO CIIoco0y:

HeNpPaBHJIbHO NMPAaBHJIBHO
Iidnpuemcmea 3MO2AU 6  euxoHamu Iidnpuemcmea euxonaromv (3MOHCYMb BUKOHAMU)
3anossentsi, sAKOU... 3aMOBACHHSL, SIKU4O...
Buxonaseuw nosidomus 6u Bac 3asuacro, xoau 3asuacne nosidomaeHHsT BUKOHABUSL  MOINCAUBE
0... AuuLe 3a yMOoe...

3. @opMH HaKa30BOro Croco0y BUKOPHCTOBYIOTHCSI B JUIOBHX IManepax Aemo cBoepigHo. Popmu BiacHe
Haka3oBi (idu, nuwu, pobims) BXUBAOTHCS JIMIIE B YCHOMY MOBJICHi. B NMHCeMHOMY MOBJICHHI TepeBaKae
iH(IHITHB Ta OMHCOBi JIeKCHuHi 3aco0H. Came iH(iHITHB y HakaszaxX Ta PO3MOPSIAKEHHSIX HaJac BHUCIJIOBJICHHIO
KaTeropuuHoCTi (Fopyuumu, 36iAbHUMU, NPUSHAUUMU, A He DOPYUUmMb, 36IAbHUMb, NPUSHAUUNND).

4. B akTax, HakasaX, pO3MOpPSAKEHHSX, CIYXKOOBHX JIMCTax, IHCTPYKIIisIX, MOPYYEHHSIX YKHBAIOTh

HeosHaueHy ¢opMy miecyioBa (iH(iHITHB).

AJe cnif mam'sTaTH, IO HOPMATHBHOIO € ¢dopMa Ha -TH, a HE HA -Tb (2080pumu, 3anposadxHcysamu,

BUKOHKBAMUL).

5. ¥ mokymeHTax OinbmiicTh gieciiB Mae ¢dopMmy 3-1 0cOOH OJHHHH, ajie HENPUIYyCTHME BHKOPHCTAHHS
KOPOTKHX (popM (donomazae, a ne donomoza; obbizae, a He 0bbiza)



1. TpebOa HajiaBaTH mepeBary akTHBHAM KOHCTPYKIIisIM HaJ MTACHBHAMH a00 X BHKOPHCTOBYBaTH 0€30c000BY
KOHCTPYKIIIO 3 Ai€CTIBHUMH (pOPMaMH Ha -HO, -TO. Y TaKHX TEKCTax iJeThCs MPO HACIIIKH SIKHXOCh 3aXOIiB UH
MOJid Y MOMEHT MOBJICHHSI:

HENMPaBHJIIbHO NnpaBHJIIBHO

3asdannsi Oya0 OGocmpokoso euxonane Hawow | Hawa epyna docmpoxogo suKoHaaa 3a80aHHS
2pynoio

T'on06Ha ysaza Hum npudiasiemscs... T'on06ny ysazy 8in npudiaue...

Incnekmopu, K NPUHAUAIOMbCSL KOMICIE. .. Incnekmopu, SKux npu3Hauae KOMIcCIsi...
Bunpobysannsi nposodsmuvcst 'y 3anaanosanomy | Bunpobysanmus nposodsimo (nposedeno) y
peosrcumi 3aNnAAHOBAHOMY PEHCUMI

7. HatimommpeHimomwo giecaiBHO0 (GopMOI0 B 0(iliHHO-IIIOBOMY CTHIIL € IIECIOBO TENEPINTHBOTO Yacy i3
3HAYEHHSIM [103a9aCOBOCTI, SIKEe BXKHUBAEThCS Y MepHIid ado TpeTid 0cobi MHOXHHH: (Mu 8umdazaemo, Oupexuyis
36epMAEmMuvCsi, PiBeHsb IHPAAUTT CMAHOBUMD ).

TenepimHii yac MOXe BKHBATHCSl y 3Haue€HHI MaHOyTHBOTrO, KOJHM Tpeba MiAKPecIUTH 0OOB'SI3KOBICTH
BHKOHAHHS Aii (Hapada posnouunaemucsi o 10-1i 200uni, mimurz posnouunaemscs 3aempa 06 11.00).

8. Tpeba yHuKaTH (hOpPM JaBHOMHHYJIOTO Yacy:

9. [liecnmoBa TOKOHAHOTO BHAY YTBOPIOIOTH MPOCTY (OpMy MaHOYyTHBOTO YaCy: NPOPIHAHCYEMO, CRAAIMUMO,
nepezasinemo. [liecioBa HEJOKOHAHOTO BHAY MAalOTh IMPOCTY i CKiIaneHy ¢opMH MaHOyTHBOTO dacy.
HapaBartu nepesary cJiijJi ckyiaieHUM (popMaM IieciliB HEIOKOHAHOTO BHIy B MaiOyTHbOMY yaci:

10. He nopyuryBaTH HOPMH BKHMBaHHS (pOPM 3aJ1€KHOTO CJIOBA:

11. ®opmu Hema — Hemae BKUBAOTHCS MAPAIEIIbHO: y HAC Hemd MAaKux OOKYMeHmie — y HAC HeMdae
maxux JoKymernmie abo mu He MAEMO MAKUX DOKYMeHMI8.

12 ®opmu 2-1 0ocobH ogHuHH, 1,2-1 0COOH MHOXKHHH O3BOJISIIOTh YHHKATH (POpPMH Odasaiime B HaKa30BOMY
crioco6i. O0iHTHCS Oe3 Hel HEMOXKJIMBO M 3a JIOITOMOI'0OI0 TIOJaTKOBHX CJIIB.

13. JliecnoBo dasatime BXHUBAETHCS JIMIIE y CBOEMY TNpPSIMOMY 3HAYEHHi, KOJIM IsI popMa 3a0XOTH
TOEHYETbCS 3 IMEHHHMKOM, IO O3Hauae MeBHI mnpenmeTtu: Jasaiime Bawi nocgiduennsi; Pospaxynxu i
KpecaeHHs: dagatime MeHi.

Xoua § y IMX BUMaJKaxX iHTOHAIIMHO Ta 3a JOTMOMOIol0 HeBepOaibHUX 3ac00iB (KECTy) MOXKHA CIIOHYKATH
Io Iii: Bawti nocgiduernnsi, 6yov aacka; Ilpouty po3paxyHku i KpecaeHHsL.

14. IcHye nBi piBHO3HAYHI (POPMH HANMCaHHS Ji€CiiB i3 yHCHiBHUKaMH: a) [llicme 6puzad He suxoHano
(He euxoHaau) naan. AJie 3a HETIPSIMOTO TOPSIIKY CJiB Jume — He sukonano naan wicms Opuead; ©) /leoe
cmydenmig niwao do idaavHi (CyMiCHA Aisl — MUK pa3oM); J8oe cmydenmia niwau 0o idaavHi (po3'eHaHA st
— KOXEH MIIOB OKPEMO).

15. 3a HasIBHOCTI CJ1iB pa3oM, CUIBHO Ai€CIOBO (IPUCYNIOK) CTAaBUThCS B OOHUHI: AdMmiHicmpauyisi 3800y
CNIABHO 13 NPOPKOMOM PO32ASIHYAQ... AJle CTAaBUTBCSI y MHOKHHI, KOJIM OJHOPIJHI MiIMETH BXKHTI Uepe3 KoMy
a00 yepes CIONYYHHKH -i-, -H-, -Ta-: Adminicmpauisi 3800y ma npogpKom po3zaAsiHy ...

16. diecnoBo subauarocs (-cs1) Mae y CBOEMY CKJIaJi KOJHIIHIA 3aMMEHHHUK s, 1o OyB ¢opMoIo Bill cebe
— 51, TIOPiBHSIATE: 30uparocs (s 36uparo cebe), ymusarocs (s emusaro cebe). OTxe:

17. Cnig yHHKaTH JIHTBICTHYHO HEOOTPYHTOBAHOTO BXKMBAHHSI YACTKH -Csl-, -Cb-: CJIiA mucatu Pobomy
aHANI3YIOMb 34 MAKUMU 8UMO2AM, & He Poboma ananizyemecs: 3a maKumiu 8UmMozami.

18. [is1, Ha3BaHa MPHUCYIKOM, i Jisl, HA3BaHA TIETPHCITiIBHUKOM, OOOB'SI3KOBO MAlOTh BHKOHYBATHCS OJJHUM
cy0'exTOM:



19. Hiecnoro 6ymu B ycix ocob0ax OJHUHU i MHOKHHH TENEPilHbOTO Yacy Mae popMmy €: nidnpuemcmaeo
€ IPUOUUHOIO 0COD0I, KOHMPAKI € OOKYMEHMOM.

15. YncniBHHUK y OiJIOBHX Hanepax.
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3aebinblworo B #iNoBMx nanepax He 0bxoaaTbcs 6e3 unudpoBMx AgaHMX. BoHK
BUMaraloTb CreuiasbHOro opopMaeHHs. Tak, 0AHO3HAYHi YMcna, Wo He MaklTb NOCUaHb
Ha O4VHWULI BUMIpY, B AiNI0OBUX Nanepax 3anucyTbCsa coBaMu. Hanpuknaa: AKLiOHepHe
TOBapUCTBO «HiKOC» NnaHye 3akynuTun He Binblie aBaguaT aBTomMobinie. Koam X 4mcno
CYNPOBOAKYETLCSA HANMEHYBAHHSAM OAUHULb BUMIPY, BOHO NMULLETLCS L pamu.
Hanpuknag: [lo mara3suHy TepmiHoBO 3aBe3nun 150 ueHTHepis kapToni, 40 ueHTHepiB
A061yK.

CknagHi 4n cknageHi YncniBHUKM 3anuncyoTbeca undpamu. Hanpuknaa: Ha ictopuiHmi
(hakysibTeT NPUAHATO 156 CTyeHTiB.

MopAAKOBI YNCNIBHUKM BBOAATLCA B AOKYMEHTU 3 BiAMNOBIAHUM BiAMiHKOBMM
3aKiH4eHHAM. Hanpuknag: Cboro4Hi M1 BUKOHaNN CBOE NepLue BUpobHMYe 3aBAaHHA.

CknagHi cnoBa, fie nepLia YacTuMHa NO3HAYaETbCA LMPPO, MOXYTb OYTU HanNUCaHi Tak:
50-npoueHTHM i 50 %; 100-kino-meTposun i 100 KM.

[HOLI BUHUKAKOTb TPYAHOLLI Y BXUBAHHI (DOPM OAHUHN Ta MHOXUHWN YUCNIBHUKIB.
Hanpuknaa: BinbWwicTb cneuianicTis Bupiwmna. binblWicTb cnewuianicTis BUPILLUIN.
BinbwicTb cneuianicTis BUpiWmMMO. TYT yCi TpW BapiaHTX BIANOBIAaOTb HOPMaM Cy4acCHOI
YKpaiHCbKOI MOBW.

dopmMa OLHNHN PEKOMEHAYETLCA, SKLLO Y CKNafi pe4eHHs € C/I0Ba TakKoro Tuny:
BiNbLLIICTb, MEHLWICTb, pewwTa, YacTuHa, pag, rpyna, 6esniy, 6arato, mano i T. a.
Hanpuknap: PelwTa nauieHTiB TexX 06cTe)xxeHa; biNblicTb aMepnKaHCbKMX BizHeCMeHiB
npubyna B YKpaiHy.

dopMa MHOXXWHN PEKOMEHAYETLCA NPU OQHOPIAHUX YNeHax nevyeHHs. Hanpuknaga: / Bxe
He oauH, a 6e3niy nnaHepiB onepisytoThb (a He onepisye) Hebo.

AKLLO XX BUKOPUCTOBYIOTHCA YUCIIBHUKN Ha NO3HAYeHHSA BEMKOI KiJIbKOCTi (@ TakoX
IMEHHMKW: CTO, TUCAYA, MiSIbIOH, MiNbSpPA), TO NepeBa)ka€ oAHNHa. Hanpuknag:
YoTumpucTa BiciMaecsaT nignpuemuis npubyno (a He npubynn) Ha BUCTaBKy; B ceno
NMOBEPHYNOCH (@ HE NMOBEPHYJINCh) CiIMAECAT AEB'ATb MOIOAMX ChewuianicTiB.

AKLLO BXMBAOTLCA YNCNIBHUKN A0 AECATW, TO NULWETLCA (hOpMa MHOXMHW. Hanpuknan:
4yoTupu BpaTu, ABa KEPIBHUKN, TPU MEHEOKEPU.

Benunke 3Ha4YeHHS Ma€ BUKOPUCTAHHSA YUCNIBHUKIB B yCHOMY MOBJIEHHI. [OTYy04M
[AOMOoBiAb 4M 3BIT, YACNIBHUKN Tpeba 3anmcyBaTy NPONMCOM i NPOCTABAATY Haronoc.
Kpawe byayBaTn peyeHHs Tak, LWob YNCNiBHUKN BXMBANUCS Y Ha3MBHOMY BiAMIiHKY.

Cnig 3anam'aTaT HaroJIOWEHHS YACNIBHUKIB OOUHAAUSATb, YOTUPHAALUAT.

16. Moga i npodpecis. IIpodpeciiina nekcuka. Micie npodpecionanizmis B odpirtidanx
NMHCEMHHX JIOKYMEHTaX.



MpodecioHanisMu — cnosa, WO BXXUBAIOTLCA HA NO3HAYEHHA cneuiasibHUX
NOHATb Yy ccepi Tiei um iHWOI npodecii.

Y pi3HUX ranyssx Haykw, BVIpOGHI/ILI,TBa NONITUKN, KYyNbTYypU npqueC|0Han|3M|/|
BUCTYNAKTb SK CUHOHIMW [0 BXe ICHyFO‘-IVIX TepMiHiB. Ane Ha BiAMiHY Bif TePMiHiB BOHU
MOXYTb MaTu ekcrnpecusHe 3abapBieHHs | LOCUTb AeTajlbHO XapaKTepn3yBaTu pil
3aHATb, Al 4M npeameTn, 6esnocepeiHbO NOB'A3aHi 3i chepoto JisNbHOCTI BiANOBIAHOI
npodecii. Hanpuknag, cnosa i 3B0POTKM 3 rasysi LaxTapCbKoi CpaBm (LUTPeK, TEPUKOH,
BMOABaTW Ha ropa Ta iH.), 3i chepmn KOMN'IOTEPHOI TEXHONOTIT (KypCcop, AUCKET, raocapin,
BIKHO peflaKkTopa, BiH4ecTep, KOMaHAHWUN PAOOK, han Ta iH.), 3 MOBJIEHHS MUC/IUBLIB,
pnbanok (NonnaBok, Nifcaka, Kypok, ra4yok, Tpogen Ta iH.) Ta iH.

BuHMKaloTb NpogecioHaniaMum i K po3MOBHI HEOMILiNHI 3aMIHHUKK BXXe iICHY4YUX Y
NeBHiN ranysi TepMmiHis. Lle 3aranbHO3p03yMifi CN0Ba, ane BOHW He € NiTepaTypHUMM.

Y Me)xax 0LHOro KOJIeKTUBY, NiAMNPUEMCTBA, BiLJOMCTBA MOXE HapoA KyBaTUCh Be3niy
HOBMX NMpodecioHaniamis. HoBi NpodecioHaniaMmm TBOPATHLCS 3@ PaxyHOK CIOBOCK/1agaHHS,
npedikcis Ta cydikcis. Cepels HaNNONyNAPHILLMX NPeiKCiB €: A0- (LOYKOMMNIEKTYBaTH,
poobnanHaTu); Hepo- {HegonpomMucen, HeJOBHECOK), 3a- (3agebeTyBaTty,
3a0praHisyBaTwn); Hal-, cepen- (Haabynosa, cepensigomMynin); cepen cydikcis HanbinbL
NPOAYKTUBHI -iCTb, -aT, -auif, -ax (guckeanidikaLia, NANBYYICTb, MCTax). Taki
npodecioHaniaMu BXunBaoTbCa 34e6iNbLI0oro B yCHOMY MOBJIEHHI. Y MMCEMHOMY
CMiNKyBaHHI, 30KpeMa B [iI0BOMY, BXXWBAHHA TakMX CNiB Heba)kaHe.

MpodpecioHaniamm — cnosa i MOBHI 3BOPOTM, XapakTepHi AN MOBM NOAEl NeBHUX mpodpeciid. Ockinbki
npodpecioHaniaMm BXWBAKOTb Ha MO3HAYEHHS CriewjanbHUX MOHSATL NMwe Yy cdoepi Tiei umM HWOoT npocpecii, pemecna,
MPOMUCAY, BOHU HE 3aBXAM BiAMOBIAAOTL HOPMAaM niTepatypHoi MoBu. [podpecioHaniammn BUHUKAIOTL SK HEOMILLiiHI (a
OTXe€, eKCNPECUBHO 3a6apBneHi) CUHOHIMU 0 TEPMIHB.

Ha BiZMiHy BifZ TEPMiHiB, NPOPECIOHaNi3MU He MaKOTb YITKOrO HAyKOBOrO BWU3HAYEHHS | HE CTAHOBNATH LLNICHOT
cuctemu. GKuLO TEPMIHM — Lie, sK MpaBuno, abCTpakTHi MOHSTTS, TO MPodoecioHaniaMm — KOHKPETHi, TOMy WO AeTanbHO
JVAPEPEHLtorOTL Ti MpeaMeTH, i, skocTi, Wwo 6eanocepeHb0 NOB'sI3aHi 3i CPEPOro AisnbHOCTI BiANOBIAHOT Npodecii.
Hanpuknagn: Kok, XoguT B MOpe, 3HSTU Kacy, NpuKnHy T 6a1aHc.

lMpocpecioHaniaMn BUKOPUCTOBYIOTLCS TakoX AiTepatopamu 3 MeETOK CTBOPEHHS MPOCECIIHOrO  KONOpuTy,
BiZATBOPEHHS XUTTELiISNBLHOCTI NEBHOO NPOECIHOrO CepenoBmLa y CBOiX TBOpax.

17. Tepminn i KaHUeIApHU3MH B podpecifiHoMy cninikyBanHi. HopmyBaHHsi,
konuikaisa i craHnapTU3anis TepMiHiB.

HaykoBi NOHSTTS BU3HAYAIOTLCS CrELianbHUMK CroBaMn — TePMiHaMu, $Ki cknafaroTb OCHOBY HayKoBOi
moBi. TepMiH — Lie cnoBo abo ycTaneHe CrOBOCTONYUYEHHS, siKe Mae MeBHe HayKOBE UM CriewjasnbHe MOHSTTS. TepMiH He
Ha3WBa€ MOHSTTS, SK 3BMYaliHe COBO, a MOHSITTS MPUMMCYETLCS TEPMiHY, [AOAAETLCS [0 HbOMO. Y Ll PisHL BOAYaEeThCs
BiOMa KOHBEHLLAHICTL TepMiHa, sika Monsirae y TOMY, WO BYEHi uu cpaxiBui Tiei abo iHWOi ranysi [OMOBASHOTLCS, WO
PO3YMITH, SKE MOHSITTS BKNALati y Tol abo iHwuiA TepmiH. OTXe, KOHKPETHUIA 3MICT MOHSTTS, BU3HAYEHOrO TepMiHOM, by e
3pO3YMIMM NUWE 3aBASKW HOro NaKOHIYHOMY JIOTUHOMY BU3HAUEHHHO, sKe 3a3Hauae CYTTEBi O3Haku npeamera abo
3HAUEHHSI NOHSTTS, TOBTO 110ro 3MICT i MeXi.

Yci TEpMiHWN MaKOTb HU3KY XapaKTepHUX 03HaK, 40 SKUX Hanexarb:

- CUICTEMHICTb TEPMiHa (3B'30K 3 iHILMMM TEPMiHAMK 1aHOT NpeaMETHOT capepn);

- HASIBHICTb BU3HAYEHHS;

- O[JHO3HAYHICTb TEPMiHA B MeXax OfHIei NpeAMETHOI ranyai, ofHiei HayKoBOi
LMCUMNNIHK, cAepy NPOGECIHOT AisNbHOCTI;

- CTUNICTIYHA HEMTPaNBHICTb;

- BIICYTHICTb eKcrpecii.

Ha BigmiHy Big 3aranbHonitepatypHoi, MOBa MPOCPECIHOMO CMNKyBaHHS BMMarae OAHO3HAYHOCTI TNyMauyeHb
OCHOBHWX KMHOUOBMX MOHsITh, 3adpikcoBaHux y TepMiHax. [ns 6yab-9koi capepy LisnbHOCTI Le AyXe Bax/MBO, OCKiNbKY



HETOUHE BXMBaHHSI TOTO Ul iHLIOMO CIOBA MOXe MaTin HebaxxaHi Hacniaku.
TepMiHN KOHKPETHOT rany3i 3HaHHsl aBo [iNbHOCTI CKNaaaroTb OKPeMi TepMIHONOriuHI rpynK, HANPUKNAaL: TexHiuHa,

XiMiuHa, MIHrBICTUYHA, EKOHOMIYHA, My31YHa, CMIOPTMBHA, MOAITUYHA Ta iH.

KaHuensipuamm — cnosa Ta MOBNEHHEBI 3BOPOTH, (O M036aBstoTs 06pa3HOCTI, SCKpPaBOCTi, eMOLIHOCTI Ta
iHAVBIOYanLHOCT CTUM, HaaloTb IOMY HETPANLHOrO, OMILLIHOMO Ta WABNOHHOrO 3HaueHHsl. Hampuknan: B OCIHHLO-
3umoBwii nepioa, Big4yysBatun noTpeby.

TepMiHonoris MoXe BUKOHYBATW CBOT OCHOBHI QOYHKLLT ( no3Hayat HayKoBi
MOHSTTS | 3200BINbHSTU NOTPE6M CriNKYBaHHS CaxiBLLB (Y TOMy BUNALKY,
KO BoHa By .ie 3aranbHoNpuitHeTa, YHOPMOBaHa, BiANoBiaaTMe BUMOram Lo
TEPMiHiB.

KonudikaLis TEpMiHIB ( LLe cucTemaTn3alist TEPMiHIB Y CNOBHMKAX,
[OBIIHIKAX, L0 OPIEHTYHOTb MOBLB Ha MPaBUNbHE X BUKOPUCTAHHS.

CborofHi B YkpaiHi BWOAETLCS BENMMKA KiNbKICTb CNOBHIKIB 3 Pi3HIX
ranyser 3HaHb. LLe B OCHOBHOMY CNOBHUKM Takux TUMIB: nepeknagHi,
EHLMKNONEANYHO(LOBILKOBI, TNYMAYHO(NepeknaHi.

EHULMKNONe ANYHO-40BIAKOBI CMOBHUKN MOLAKTL MOSCHEHHS HAYKOBUX MOHSTb, a
He MPOCTO iKCYtoTb TEPMiHW. CNOBHMKOBA CTaTTS B IEKCMKOrpadpiyHnX npawsix
TaKOro TUMy CKNAAAETLCS 3 ABOX YACTUH ( HA3BW NOHSITTS i 1i0ro 03HaYEHHS!
(Bediniuii).

CranfapTu3aLisi TepmiHonorii ( Le BUpo6neHHs TepMiHiB(eTanoHis,
TEPMIHIB(3pa3kiB, yHOPMyBaHHs TEPMIHONONT B MEXax OAHiET KpaiHu (sKwo
Lie HaLioHanbHWIA cTaHaapT) abo B MeXax rpyni KpaiH (SKILO Lie MiXHapoaHMiA
ctanzapt). CtaHaapT3oBaHa TepMiHONOrist € 060B'SI3KOBOH) [N1sl BXMBAHHS B
OQILLiAHNX HAYKOBIX, [LiNOBIX, BUPOOHMUIX TEKCTaX.

B ykpaiHcbkili icTopii nepLumM HOpMyBabHIM TEPMIHOMOTIYHM LIEHTPOM MOXHa
BBaxatu Haykose ToBapucTao iMeHi T. LeBuenka (kiHewb XIX ( moyatok XX
cronittsl). Came HaBKOMO TOBAPUCTBA MYpTyBannCs MPOBIAHI TEPMIHONOr TOro
yacy, [0 1ioro yxsan NpUCIyxanucst aBTopu HaykoBUX NpaLlb i NiApyYHNKIB.
3rofloM He3arnepeyHiM aBToOPUTETOM B YKpaiHChKili TepMiHonorii cTas IHcTuTyT
yKpaiHebkoi HaykoBoi MoBi (20(Ti ( nouatok 30(x pokis). Ane obuagi L
CTPYKTYpYW He BULABaNM AepXaBHUX CTAHLAPTIB Y TeNepillHLOMY PO3YMiHHi
LLbOrO MOHZTTS.

CborofHi B YkpaiHi cranfaptiaaLlis TepMiHonorii crana Aep>XaBHO CpaBoto.
Bif, po3s'a3aHHs MOBHUX NUTaHL, 30KPEMa TEPMIHOMOMYHNX, K BiOMO,
3anexarb TeMNK LepXxaBoTeopunx npoliecis. OcBiTa, Hayka, a 0cobn1Bo
BMPOBHNLTBO NOTPEBYHOTL EAMHOT, 3pYUHOT, NOFYHOT YKPATHCHKOT
TepMiHoOrii.

3B1YaitHo, Takoi CyBOpoi LieHTpanisaLii, sk y konuwHsomy CPCP, He
cnpocTepiraemMo, ane HeobxipgHicTh ODepxaBHOI'O MNimxony OO TBOPEeHHA e€OHHOIL
TepMiHonorii mng yciel kxpalHU OueBHIHA.



3 ormgny Ha ui yMoBu B [lepxcrTaHpmapTi YkpalHu pospobineHo KoHUenuiio
OEepXaBHUX CHUCTEM CTaHmapTusauiil, Merponorii rta ceprudikanii, dgKy CXBalUB
ypan. Y nunuHi 1992 pokxy cninbHMM HakaszoM MinocBiTu Ta [epXCTaHIAPTY
Yxpaluu CcTBOpeHO TexHiuHUHE KOMIiTeT CcTaHmapTH3allil HayKoBO-TexHiuHOI
TepMinomorii.

18. Oco0HBOCTI BXKHBAHHS Ta NepeKIaay MieNPHKMETHHKIB Ta qieNPHKMETHHKOBHX
3BOPOTIB Y HAYKOBOMY CTHJII.
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B yKkpaiHCbKili MOBi BXIBaKOTHCS LIENPUKMETHUKM:

1) AKTUBHOrO CTaHy, siKi MatoTb OOPMI TENEPILIHLOO Yacy Ha -4uii (-a, -€): MPALLOtOUII, BIUKOHYHOUNIA Ta iH., | MIUHYNOTO
yacy Ha -nui (-a, -e): HaBMCIA, MOYOPHINNIA.

2) MacuBHOrO CTaHy MUHYNOrO Yacy Ha -HWM, -a, -€ (-aHWiA, -HIIA, -eHWIA, -EHWIA, -OBAHNIA, -I0BAHWIA, -bOBaHIA, -yBaHWIA,
-tOBaHII): NepencaHii,BianpaLboBaHIni, 3p0BNeHIN i iH. Ta Ha -TWid (-a, -€): 3aKPUTIAI, YKUTWIA, NIOYYTHIA.

Bin nesikux ajecnis MoXHa yTBOPUTA 06MABI CPOPMIA: KONEHNIA | KONOTIIA, MENEHWI | MONOTWIA, MOPOTWIA | NOPEHNIA.

Y DienpuKMETHINKOBIX Cydpikcax Ha BifMIHY Bif, MPUKMETHUKM» NUWETLCS TinbKu 0Ha ByKBa -H-: CNMCaHWIA, 3p0BNEHMUi.
JlienpUKMETHUKYM aKTUBHO (PYHKLIOHYHOTb ' [LiNOBili MOBI, HAAat0uN i KHIKHOrO XapakTepy.

AKTVBHI LiENpUKMETHUKM Ha -4iid (BIZNOBIAAIOUNIA, 3HAKOUMIA) Y CyYaCHIl YKpaiHCHKIN NiTepaTypHiil MOBI BX1BAOTLCS
06MEXEHO.

[lienprkKMETHUKM i3 3aneXHUMU CloBaMu YTBOPHOKOTL AIENPUKMETHUKOBI 3BOPOTU, Siki MICNS 03HAUYBAHOrO CnoBa
060B’S13K0BO BILINSIOTLCS KOMaM.

Pociiicbki AienpukMeTHUKI NepekiaaaroTsest

DIENPUKMETHIKAMN:

MOXENTEBLUNIA — NOXOBK/NIA, MOKPaLLEeHHbIA — nogpapboBaHuii

MPUKMETHUKaMK:

LapsilLmii— NaHiBHMIA, TOPMO3SILLMIA— ranbMIBHIN

iMEHHMKaMN:

nocTynarowmii— BCTYMHIK, paboTatownii— npaLliBHIK, Hanaaarunii— HanagaHuk
MiLPSLHAMUA 03HAYANBHAMUA PEYEHHSIMM:

3HALOLLMA - O 3HAE, OXBATLIBAOLWMN - WO OXOMIHOE, Xenatowmii— o 6axae
ZienpucnisHukamu;

Bo Bpems obcyxaeHns fLoknana BCe BbICTyNatoLLMe KONNEr ykasanu Ha BaXHOCTb
3aTPOHYTOro Bonpoca. - Mif yac 06roBopeHHs [OMoBifi yci koneru,

BUCTYNaroun, 3a3Haunnm BaX/NBICTb NOPYLEHOro nNTaHH4.

3AYBAXEHH4 O HN3KW OIENPUKMETHUKIB



Baxatoumii - Wo (KoTpuiA, SKuil) 6axae - 0Xouuii

YacTo MOXHa HaTpanuTin Ha Take orosoleHHs: «baxaroui BasT yyacTs B
€KCKypCii, MOBUHHI 3anMcaTncs B MicLLeBKOMI». Dopma akT1BHOrO
LienpuKMeTHIKA He HaneXxuTb 10 pUC YKpaiHCbKoT MOBK, a Tomy Tpeba fobpatu
cnocoby, Wob YHIKHYTY B HABeAeHil ¢ppasi WTYYHOro LienpuKMeTHIKa Baxaroui.
9k Le 3pobutin?

Mo>Ha BAAaTICb [0 OMMCOBOT KOHCTPYKLLT: «YCi, Wwo (koTpi, ki) 6axatoTb
Y3STU Y4acTb B EKCKYPCii»;

MOXHa, HE MHSKOUM 3MICTY Copasu, BUCTIOBUTUCH iHaKLLE, MiALYyKaBLIM
BIAMOBIZHNIA MPUKMETHIK. Y35TI4 X0 611 MPUKMETHUK OXOUMIA - BiH LNKOM

-

19. OcobnuBOCTI yCcHOro H mnHCbMOBOro mnpodpecifinoro cminkyBanus. KyiabTypa
MHCEMHOro nisioBoro mosjieHHs. ETuker mpodeciiinoro cninkyBanusi. Ilpocpecifina
KOMYHIKQTHBHA KOMIIE€TEHILisI.
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YcHe npocdpecinHe MOBNEHHSI — i MixnepcoHanbHe, i nybniyHe — MOBWHHO BiAMOBIAATM

MEBHMM B/MOram, HanroNoBHILIMMIA cepen sKnx € TaKi:

1) YiTKiCTb, HEIBO3HAYHICTL DOPMYIHOBAHHS LYMKU:

2) NOriYyHiCTb, CMUCNOBA TOYHICTb, 3BiACK - HEOAraToCNiBHICTL MOBNEHHS:

3) BiQMOBIOHICTL MiX 3MICTOM MOBNEHHS, CUTYaLiEF) MOBNEHHS i BUKOPUCTAHWUMII MOBHUMMK 3acobamu
(MoryTtHiM _3acob0M MoAinweHHS NoBITPSHOIO CcepenoBulla B MpUMILLeHHIX € iX

aepawlis WasxoM BilKPUBAHHS cbpaMyr 34 [ 0MNOMOror CreLiaibHOro npucTpo — i
LLe MPO 3BUYaNHE MPOBITPHOBAHHS!):

‘ 4) yknanaHHs NpupoaHIUX, Y3BMYAEHMX CNOBOCMONYYEHb: BAANNA NOPSAOK CIiB Y PEYEHHSX;

5) Pi3HOMAHITHICTb _MOBHMX 3acobiB, 6aratctBo NeKCUKM B aKTUBHOMY CNOBHWKY NHOAMHM (32

nigpaxyHKkamn HayKoBLLB, YV MOBCIKAESHHOMY CNifKYBaHHI MHOOM MOCAYrOBYHOTLCS 2-3-Ma TUCAYaMu

HaVyXXWBaHILWMX CNiB; akTUBHWUIA CNOBHWK OCBIYEHOT NHOAMHW (CnoBa, SKi NHAMHA BUKOPUCTOBYE, a He
npocTo 3Hae) — ue 10-12 ey cnis: g NOPiBHIHHS: HaWbinbwni “CnoBHUK ykpaiHcbkoi Mosu” B 11-
TV TOMaxX MiCTuTb noHan 136 T1cay chis):

\ 6) camoByTHICTb, HeWabNOHHICTb B OLLHKaX, MOPIBHSHHSX, Y N0OY10Bi BUCNOBMIOBAHD:;

| 7) nepexoHNVBICTL MOBNEHHS:

| 8) MUNO3BYUHICTE MOBIEHHS:;

| 9) BpasHicTb avkuii;




10) BigNOBIAHICTL MiX TEMMOM MOB/IEHHS!, CUIOHD FOMIOCY i CUTYALLIEH) MOBNEHHS.

KoxHuii 3 BMAIB YCHOrO MPOCPECIiHOrO MOBNEHHS Nepenbayac MOTPUMaHHSA BiAMNOBIAHUX
€TUYHUX HOPM i nNpaBun cninkyBaHHA. JIlognHa MOXe MO0-pi3HOMY CTaBUTUCS [LO CBOTO
CMiBPO3MOBHMKA, ane eTUKET Y MOEAHAHHI 3 NOYYTTSM BNacHOI rigHOCTI Ta camonosari He LO3BONSeE ii
BiIKPWTO BIC/IOB/OBAT HETATBHI OLLIHKM YU iHLINM YUHOM BUSBNATU CBOE HEraTMBHE CTaBMIEHHS.

HesanexHo Bif 3MiCTy PO3MOBM MOBLL MOCAYrOBYHOTLCS BUCNOBAHOBAHHSAMM, O BK/IHYAKOTbL MEBHI

eTVKETHI 3Haku. BoHW 11 cTaHOBNSTL TemaTwyHi 06'eHaHHS Pi3HUX 33 CTPYKTYPOH) MOBHUX OMHMLLL
(cniB, CNOBOCMOMYYEHb, PEYEHBL) HA O3HAKY:

— npusitaHHg (Jobpuvi aeHs! Jobporo paHky! Hdobpuvi Beyip! Bitaro Bac! Moi wupi
BitaHHS! Paawvi Bac npusitatun!);

— nonsku (MpuuMite Moo Haviumpiwy BasyHicte! Jlo3sonete Buciosuty Bam noasky!
LWUnpo BagyHuvi! Cnacnbi, Bu gyxe nt06’a3Hil):

— BUbayeHHa (Bubayte! [Mpowy BubayeHHZ! [lpowy Bubayntn! MeHi gyxe wkoaa,

subayre! [Nepenpouwyro! dapyrite meHil);

— BiaMOBN (Ha Xanib, He MoXYy..., MeHi ayxe wkoana, ane..., 3 paaicto gonomir bu,
npore..., MeHi He3py4YHO BioMOBISTU, OAHAK...):

— npowanHa (Jo nobayveHHs! [Npowasavite! bysavite 3ao0posi! Ha Bce gobpe! o

3ycrpivil 1o 3aBtpal [Noba4yumocs 3aBTpal) 1olu0.

KoxHe TematuyHe 06'e[HaHHS € YaCTUHOK [OCUTb PO3ranyXeHoi cucTemn 3acobiB BUPaXEHHs

MOBHOI0 eTNKeTy.

Bubip Tiei uyM iHWOT OAMHWL CDOPMYN VBIYIMBOCTI 3aNeXWTb Bif cUTyaLii CrhifkyBaHHS, MPOWECii,

coLLianbHOro cTaTycy, crarti, OCBITH, BiKY YYACHUKIB CMiNKYBaHHS.

3a_yMOBW BMIOTO BOMOJHHA Ta BPaxyBaHHS LMX CKNAOHWKIB MOBeLb Mae binblie MOXIMBOCTEI

[OCSrTM MocTaBneHoi MeTu. Baxko He MoroAmTucs i3 COLLIONOro-nemxonorami, ki 3aneBHSOTb, O
ycnix bisHecy Ha 85% 3aneXuTb Bif YMiHHS CMiNKyBaTUCS.

HaykoBLsMI po3pobneHo 0CHOBHI NocTynaty 6e3KoHMIKTHOrO CriNkyBaHHS, 9Ke € YACTUHOH Cy4acHOI
KOpNopaTuBHOI KYIbTYPU:

\ — MOCTY/IAT CeMaHTUYHOr0 3B'A3KY (HASBHICTL 3ara/ibHOI Temm);

\ — HOBM3HA iHCPopMALLii Y BIUKNaj NOTNGAiB Ha Npobnemy:

| — yHuKanHs 3aiiBoi getanisawii;

\ — NocTynar AeTepmiHiaMy (3HaHHS MPUYMHHO-HACTIAKOBIX BiAHOWEHb, ABULL, NOLjN);

\ — NOCTYNAT TOTOXHOCTi (HASIBHICTb CMiNLHOT BUXIAHOT TOUKY 15 000X CMIBPO3MOBHMKIB);




| — ofiaHanicTs i3 MuHynuM:

| — nporoaysanHs MaibyTHEOrO;

| — icuHHicTb y cnoBax i aigx, cnogax i peanisix.

JOoTpUMYHUNCh LLIMX NOCTYNATIB [AiNOBOro CNifKyBaHHS Ta HOPM NiTepaTypHOi MOBU, CMiBPO3MOBHUKM

3aBX.[M AinayTb 3roan N Nopo3yMitoTbCs.

20. Buau, THIH i popMu ()kaHpH) NPOeCiiHOrO CHiJIKYBaHHSI.
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YcHe npocdpecinHe MOBMEHHSI Hanexutb 40 NepLIoro Tuny. Lie po3amMoBHO-niTepatypHe MOBNEHHS NIOLEN Y NPOLLEC
BMKOHaHHS HMU Cny60BMX 060B’3KiB.

YCHe mpodpeciiiHe crinkyBaHHs nepeadayae Beinsiki crnocobu B3agmoii Mix CriBpo3MOBHIKaMU 3a [ONOMOroK BepbanbHIX
(cnoBecHux) i HeepbanbHIX (M03a, XecTu, MiMika, 0adr, 3HaKi, CUMBOK) 3acobiB.

Y CHe NpocpeciiiHe MOBNEHHS MOXHA MOAINNTA Ha Taki BUAM:
3a/1eXXHo Bif crnocoby cripuiiMaHHs iHgbopmauii:
— KOHTaKTHe (6e3nocepeiHe);

— [LyCTaHUiiHe (TenedpoHHe, CenekTopHe, 3a A0MNOMOrOK KOMM'Tepa);
3a/1€XXHO BIA KifIbKOCTI y4aCHYIKIB:

— njanoriuHe (6ecina 3 0fHUM CniBPO3MOBHUKOM);

— MOHONOriYHe (LONOBIAb, MPOMOBA, NEKLLs);

— MoninoriyHe (BncKycis);

3a/1€XXHO Big ¢hbopMu | cuTyauii crifnkyBaHHS:

— MiXnepcoHanbHe (Hapana, KOnokBiyM TOLWO);

— nybniuHe (BrCTYn Ha 36opax, KOHPepeHLiT ToLo).

MixnepcoHanbHe npocpeciiHe MOBNEHHA — Lie 3aci6 NoBCSKAEHHOrO CninkyBaHHsi ABOX abo Kinbkox ntoneli
nif Yac BUKOHaHHS! HUMI Cy>60BMX 060B's3KiB.

MixnepcoHasibHe MpOgpeciiiHe CinkyBaHHS HalyacTille Bia6yBaeTLCS B TaKNX CUTYaLLisX:

— JinoBa Hapapa (iHgoopmalliiiHa, AMPEKTUBHA, OnepaTiBHA (CENeKTOpHa, TenedqooHHa, KOMMHOTepHa), AMCKYCilHa,
BUPOBHIYA);

— JinoBa TeneqooHHa po3MoBa;



— CNiNKYBaHHs! MiX CniBpoBITHUKAMM B KONEKTIBI;

— CIiNKYBaHHS KepiBHMKa 3 Mignernnm;

— MpuiiMaHHs BiaBiayBauis;

— ninosa becina, neperosopy;

— aHOHIMHe CinkyBaHHS (BOLiIi — nacaxup, NpoJaBeLs — NOKyneLb, NiKkap — XBOPUI TOLWO);
— Npec-KoOHMEPEHLs;

— ponur;

— icnur.

KiHLeBnA NO3WTMBHUMIA pesynbTar, ycnix CMinkyBaHHS B MPOCECIliHIi copepi 3anexuTb He CTiAbKW Bif MOTMBIB, SKUMM
KEPYETLCS NMHOLNHA, CKINbKIA Bif YMiHHS X CGOPMYMtOBaTY il BUKNACTN.
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21. Tenechonna po3moBa K Pi3HOBH]] YCHOT'O diJIOBOTO CIIJIKYBaHHS.

OpnHuMm i3 pi3HOBIMAIB AiNOBOrO CMifKYBaHHS € TenecpoHHa poaMoBa. BoHa po3wwmpioe, MprCKOprOE AiN0Bi KOHTAKTY, Aae
MOX/IMBICTb ONEPaTMBHO NepeaaT i NPUAHSTI NEBHE NOBIAOMIEHHS TOLLO.

Y TenecoHHill po3mosi 6epyTb yyacTb ABOE CMIBPO3MOBHIKIB: TOM, XTO TENECPOHYE (apecaHT), i TOi, XTO npuiiMae
iHpopmaLito (appecart). Moxe 6yTu 17 TpeTst 0coba — NocepeiHUK, SKMil 3'€LHYE CNiBPO3MOBHIKIB. TyT 0c06M1BO
BaXNMBIM € CoBa BBiUNMBOCTI B1bauTe, By ab nacka, Asikyto TOLLO.

Bubip MoBHIX 3aC06IB /151 TENECHOHHOT PO3MOBM 3ANEXUTL Bif, TOFO, XTO, KYAM, KOMY, i 3 SIKOHO METOH TENECDOHYE.

YMOBHO TENEIOHHY PO3MOBY MOXHA MOAINNTA Ha OCRILLiAHY (AiNOBE CMiNKyBaHHs) i NpuBaTHy (MOBCSKAEHHE, NobyToBe
CMiNkyBaHHs1). KOXHe 3 HIX BIIMarae BiAnoBifHOro ETUKETY.

OdbiuinHo-ginosa po3moBa, agpecoBaHa A0 NeBHOI yCTaHOBW, Ma€e OiNnoBMA XxapakTep.

TenehoHHa po3MOBa, SIK MPaBUNO, MOUNHAETLCS 3 NpKBITaHHS. Hanpuknaa: [obporo paHky (aHs, Beuopa) un
3npactyiie. | TyT Xe cnif BiipekomenayBaTics (Haseati iM's, No 6aTbKoBi, MpisBULLE; BKa3aTi nocaay Ta yctaHosy). Micns
Lsoro Tpeba 3anuTari, 3 KuM po3MOBNSIETe (SKLLO afpecat He 3HarioMui). [oTiM Tpeba NoBIZOMITH, 3 KUM XOueTe
MOroBOPUTH i, SIKIWLO € NoTpeba, To ckasaTi, 3 SKOro NUTaHHSI.

He cnig 3anuTyBatit: 3 KM st rOBOPHO?9KLLO PO3MOBNSiE HE TOM, 3 KM Bu xoueTe norosoputi, HeobXigHO nonpocuTy
BUKNIMKATI NOTPI6HY NtoamHy. Pobuty Lie cnif, KopekTHO, BBiunuBo. Hanpuknaa: Byns nacka, 3anpocitb 1o tenedpoHy Ceprist
IBaHoBMYa abo [yxe npoluy, Nonpocits A0 TenedpoHy IBaHa Mukonaiosiya. O60B'si3koBo Tpeba NoAsikyBaTii TOMY, XTO
noroAmMecst 3pobutn nocnyry.

Bygae, wWwo ntofnHa noMununacs, 3atenepoHyBsana He 3a noTpibHUM HOMEPOM. HeueMHo KupaTi Tpyoky, 6e3TakTHO
BiZNOBIAATY YK [aBaTh HenpaBubHY iHpopmaito. Cnif CnokiliHO NOSICHNTA, WO HE TyAMW NOTPaniB afpecaHTt.

TpannsieTbCs, WO OAMH i3 CNiBPO3MOBHUKIB Nnocniluae. BiH NoBuHeH BUGUMTICH, MOSICHIATI MPUUMHY | JOMOBUTUCS
MPOAOBXUTA PO3MOBY.

YacTo B iepXaBHUX yCTaHOBaX MOXHA MouyTy WabnoHHy dopady Typbye Bac Takuii-To... [linosa TenechoHHa po3mosa B
noboTi yCTaHOB Ul 3aKnaLy ax Hisk He Moxe TypbysaTu, 60 BoHa LNs LLLOrO I NpuaHaueHa. ToMy TyT cnoso Typbye 3alise.
IHwa cnpasa, konn RAETLCS Npo NpuUBaTHY Po3MoBY. CKaxiMo, BIUHIKNA HEODXiAHICTL 3aTenedpoHyBaTh CniBpobiTHUKOBI
4u 3HaioMoMy [OAOMY Y BUXiAHWIA YM Mi3HO BBeYepi be3 [03B0oYy Ha Le, TO CNlif BubavnTncs 3a

TypboTy. Ocb TyT Byae nopeyHoto pasa BmbayTe 3a TypboTy.



» TenecpoHHa po3moBa

TenedpoHHa po3MoBa — Lie OLVH i3 BULB YCHOrO MOBNEHHS. LLe 4OCUTbL CneumaiyHnin BUI, MOBIEHHSE: OCKINbKNA
CMIBPO3MOBHIKI He 6auaTb 0fH OAHOTO, TOMY HE MOXYTb NepeAaTit iHGopMaLLito Yepes MiMiKy, XecTu, BUpa3 ouen Ta
06nnuus. Cnyx6oBa TenegooHHa PO3MoBa CKNALAETLCS! 3 TAKNX KOMIMOHEHTIB:

* MOMEHT BCTAHOB/IEHHS! 3B'S13KY;

* BUKNaA crpasu;

* 3aK/HOYHI CNOBA, 3HAK, WO PO3MOBY 3aKiHYEHO.
Slkoo Moxe 6yTu noyaTtkoBa cppa3sa y cnyx6oBint TenetpoHHi po3MOBi?

Kpim cppas “Anno!”, “S cnyxaro!”, “Cnyxaro!”, “Bac cnyxatotb!”, ski BKasyoTb, WO 3B'30K MiX CTOPOHAMU
BCTAHOBJIEHO, MOXHA BUKOpUCTaTY LWe W iHwWi cppasu: “Byxranrepia”, “Cekperapiar’.
3 Yoro NOBMHEH NMOYUHATM PO3MOBY TOW, XTO TenedooHye?

Toii, XT0 TENeqOHYE, NOBMHEH MICNS NPUBITAHHS NepeyciM HasBaT cebe, BiopeKOMEeH IyBaTUCS, He YeKaroul, LWo ioro
BnisHatoth: Bac typbye lNetpeHko Bacunb boraaHosuy. Bac typbytots i3 ninnpuemcraa “Anekc’,
ronosHuii 6yxrantep Cnrocapyyk annHa CrenaHisHa.

$Ik noTpi6HO miATK, AKW,o Bu nommnunmucs Homepom?

Tpeba nonpocuti npobaueHHs: “ITpobayte, Le nomuaka”. AHanoriyHor NoBMHHA BT NoBediHKa TOro, A0 KOTo

3aTenecpoHyBanu: He Cnif, CepanTucsl, obpaxarti cniBpo3MOBHIKA.

SIKi noyaTtkoBi copa3un MOXHa BBaxartu BBiYIMBUMU, KONU Bu xouyete po3MOBASTU He 3 TUM, XTO
B3§iB C/IyXaBKY:

. 41 MOXHa MONpPOCHTH...;
. ui He Mor/v 6 B MOKNMKaTH. ..

. Ui He MOXHa MOKIUKATH...;

. BaM He BaxKO NONPOCHUTH. ..

J 6yab nacka, nokauyTe. . .;

. MpOLLy NOKNMKATK [0 TeNEPOHY....

KoMy noBrvHHa Hanexartw iHiliaTMBa 3aKiH4eHHsi pO3MOBM?

3a3Buuail Tomy, XT0 3aTeNepOHYBaB, arne FKLLO CMIBPO3MOBHIK 3HAYHO CTapLUNIA 32 BikOM a60 CryX60BUM CTAHOBULLEM,
Tpeba Aatn MOX/MBICTb 3aKiHUMTM PO3MOBY OMY.
HaBepitb doopmynu 3akiHYeHHs Tenec¢poHHOI pO3MOBMU:

. npobaute 3a TypbOTY;

. Lsikyto 3a yBary;

d DSKYH0 38 A3BIHOK;

. Ha BCe J06pe;

. [0 NobayeHHs.

S0 nip, yac TenecpoHHOI PO3MOBU 3B’I30K pPanToM NepepBaBCs, XTO NOBMHEH HabpaTu Homep
ue pas?

Toli, xT0 3aTENECPOHYBAB.
SIK 3aow,anaunTK Yac Ha TenedooHHI po3MoBi?

. €KOHOMTE Yac Ha pasi NepLIOro KOHTAKTY;
. cnoyaTky noBifoMTe CriBpO3MOBHIKA, NPO WO iTME MOBa;
. He nepepuBaiTeCh Yepes iHlWi A3BiHKY;

. YHUKaiTe napanesnbHnX PO3MOB 3 TPETIMI ocobamu;



. YMINo 3aBepLLyITe PO3MOBY.
ki popmynoBaHHA NPO HEMOX/UBICTb MOK/IMKATU Konery Ao tenetoHy He peKOMEeHAYTb
3acTocoByBaTn?

o,

He BapTo kasati “y HbOro Baxiunea po3moBa”, “BiH Ha Baxxnugivi Hapaai”. Toni aBoHeHT Moxe obpasnTics, Lo,
MOBNSIB, OTO PO3MOBA He € LIS BaC BaX/MBOL, OTXE, 1I0ro He noBaxaroTb.
Kpalue Bignosictu Tak:

. Woro 3apa3 Hemae Ha MicLi.

J BiH niwoB Ha 06ia.

d Mu yekaeMo vioro 6a13bKko Apyroi roanHy.

. Yu He mMornu 6 Bu 3atenegpoHyBatu TDOXu 3rofoM (3a roguvHy), BiH, MabyTb, yxe 6yne Ha
Micuj.

Hes'satb TenedpoHHUX “orpixis”:

® Hesposymina Meta po3MoBY;

* iMnpoBi3aLis B Ni4roToBLi PO3MOBY;

®  HeCnpusTAMBWI Yac ANS TenecpoHyBaHHS;

*  MOWyKM HoMepa aboHeHTa;

*  n3BiHOK 6€3 nonepeaHbOT NiArOTOBKN AOKYMEHTIB;

* 3a3danerigb He 3anucaHi KNH4oBi CoBa;

® He NOSICHEHa Tema PO3MOBMY;

®  MOHOMOIM 3aMiCTb BUCMYXOBYBaHb i3 NOCTAHOBKOO 3anuTaHb;

®  HEKOHKPETHi JOMOBEHOCTI.

22. IlyOniunni BHCTYIL. BHYTpimHs cTpyKTypa Ta Komno3uuist Buctyny. HafronoBHimmi
BHMOT'H 0 MOBH opaTopa. MoBHi 3aC00H NepeKOHYBaHHSI.

My6niyHMM BUCTYN - Lie YCHE MOHOMOTIYHE BICTIOBNEHHS 3 METOK [OCSITHEHHS! BBy Ha
ayanTopito. Y copepi AiNOBOro CrinKyBaHHs HalibiNblL 4acTo BUKOPUCTOBYHOTLCS TaKi XaHpH, sk A0MOBib, iHpopMaLiiHa,
npvBiTanbHa i Toprosa NpoMoBa.

B 0CHOBI KnaciyHoi CxeMmn 0paTopCLKOro MUCTELITBA IEXUTL 5 eTaniB: 1)106ip HeobXxigHOro Matepiany, amicTy nybriyHoro
BUCTYY (inventio - «BuHaxig»), 2)CknafaHHs nnaHy, po3noin 3ibpaHoro Matepiany B HeOOXIAHil NOriuHiil MOCiLOBHOCTI
(dispositio - «poaTaluyBaHHs»), 3)»CrnoBecHe BupaxeHHs», fitepartypHa 06pobka MoBy (elocutio), 4)3aBuaHHs,
3anam'sToByBaHHS TEKCTY (memoria - «mam'aTb»), 5)[poronowweHHs (pronuntiatio).

CborofHi B 0paTopChKili BiSnbHOCTI BUAINSHOTH 3 OCHOBHIX €Tanu: JOKOMYHIKATUBHIIA , KOMYHIKATUBHIIA |
MOCTKOMYHIKATUBHMUIA.

[1OKOMYHIKaTUBHWIA KomyHikatuHmii [MoCTKOMYHiKaTUBHNI

1.Bu3HayeHHs Temu i MeTn BUCTYMY [MpOronoLweHHs NpoMoBH AHari3 NpoMoBY

2.0UiHKa ayanTopii il 06cTaHoBKY Binnosifi Ha 3anuTaHHs, BeeHHs




nonemiku

3.L06ip Matepiany

4.CTBOPEHHS TEKCTY

5.Penetuuis

AHTMYHa pUTOpIKA BIHSITKOBO BENMKE 3HAUeHHS HaAasana nifroToBL nybniyHoro BUCTyNy (Lie YoTWpH 3 N'sTi eTanis
npuBeLeHoi cxemn). ["peku rosopuu, Lo Npomosm emoceeHa npomalLeHi oniero HiYHOT 1amnaau, npu Caitii SKoi BiH ix
cknanas.

Migrotoska 8o 6yAb-9KOro OPaTOPCLKOr0 MOHONOrY NOUMHAETLCS 3 BIA3HAUEHHS! 110ro Temu i MeTi. TeMy BiU3Hauae abo cam
asTop, abo Ti, XT0 3anpoLuye ioro BUronocuTi npomoBy. Ha3sa BIUCTyny NoBUHHA BYTI 3pO3YMINOKD , UITKO , MO MOX/NBOCTI
KOpOTKOH. BoHa NoBIHHA BifbMBaTK 3MICT NPOMOBY | NpUBEpTaTK yBary cnyxauis (Hanpuknag;: « Yu notpibHi Ham aToMHi
eNeKTPOCTaHLi?», «CTaH OXOPOHM NpaLLi i TexHiku 6eaneku », «Mpo nigroToBKy Lo NPoBefeHHs cepTudikaLlii BUpobis».
Mpu po3pobiLLi NopsaKy AEeHHOro A4S Hapaz HeobxigHo ocobnuBy yBary 3BepTatt Ha (POPMYKOBaHHS TM LOMOBILeN i
noBizoMAeHb. TeMI NOBUHHI OPiEHTYBATY NFOLEN Ha yuacTb B 0BroBOPEHHI KOHKPETHIX NpobneM. ToMy LOLinbHO
«PO3WMCPPOBYBATY» MYHKT MOPSIAKY AEHHOr0 «PisHex»- noauHa 6yae MaTi MOXNMBICTb 3a3aanerifpb Niarotysary i
npoJymary cBiil Buctyn. [eski NpoMOBY He MaroTb Ha3B: MPUBITANbHA, MITUHIOBA if iHLUI.

MounHaroun po3pobky TekcTy, HeobXiaHO BU3HAUMTI METY BICTYMY. OpaTop MOBUHEH SICHO YSIBASITI , SIKOT peakLii BiH
nomaraetbest. OCHOBHI Lini My6niuHoro MOHOMOrY - MOBIAOMNEHHS! | BNuB. Opatop MoXe nocTaBuTh 3a4audy iHghopMyBaT
cnyxauis, 4atv NeBHi BiLOMOCTi . Y BiH po3paxoBye CXBUKOBATY ayANTOPIFO, CPOPMYBATK Y NFOAEI NEPEKOHaHHS,
YSIBNEHHS , WO CTaHyTb MOTUBaMM TXHBOT NOBEAIHKN , TOBTO 3aKnnKae A0 SKUXoch A . HacTo Li 3aBAaHHs
nepexpeLLyoTLCS, CoyyatoTeCs B 04HOMY BUCTYni. CBOI NparHeHHs i 3a4adi BapTo NoBiLOMUTA ClyXayaMm.

BaxnnBo oLiHuTK cknaf, MalibyTHEOT ayauTopii. XaliHL, JleMmepMaH - aBTop NiApydYHMKa 3 pUTOPUKI — 3aKnKae
3a3fanerifb HacTpoiTICS Ha CBOIX CryXxauis, nocTaBuTy cebe Ha TXHE MicLle, «nobaunTit peui ix oumma». HeobxiaHi faHi npo
TUX , HA KOTO po3paxoBaHa MpoMOBa - Lie: OCBITHIl piBeHb, HAMPSAMOK OCBITH (ryMaHiTapHa, TexHiuHa ...), NidHaBasbHi
iHTEpecH, cTatb , BiK, CTaBNEHHS O TEMU i [0 opaTopa.

3aBx Ay neriue roBopuTy, 3BEPTAKUNCH 1O OLHOPILHOrO (FOMOTEHHOrO ) CKnaay (AMNeTaHTi, (paxisLi, KOneru, CTyLeHTH,
NN 0fHAKOBMX NONITMYHUX Nornsgis i 1.4.). Lo oaHopiaHiwa ayautopis, To Ginbl nepeabayeHa peakLiist Ha BUCTY.
3Beprarounch 40 MONOLI, HE MOXHA 3arpaBarti, NecTUTIA, NoBYaTM, AOPIKaTN B HE3HAHHI, HEKOMMETEHTHOCTI, NiAKpecntoBaTh
CBOIO Mepe.ary, yXunsrucst Bif, roctpux npobnem i nutanb. Mepes cnyxayamu 3 BUCOKUM PIBHEM NPOCPECIAHOT UM HayKoBOT
NiAroTOBKI HE MOXHA BUCTYNaTH, SKILO HEMae HOBUX NOMSIAIB, NiAX0AIB 40 pilleHHst npobnemu, He MOXHa AomnyckaTu
MOBTOPY, TPUBIANBHI CYLXXEHHS!, AEMOHCTPYBATN CBOKO NepeBsary, 3N0BXMUBaTh Ludpamu, Liutatami, yXUngarucs Big, cyTi
npobnemu.

Y HeOLHOpIHili (reTeporeHHili) ayAnTopii BUronowyBsati NPOMOBY CyTy>Hilue. 9kwo nybnika pisHa 3a cknafom, Tpeba, no
MOX/BOCTI, aAPecyBaTh SKuiiCh oparMeHT KOXHIil rpyni. BapTo 3asnanerigb nogymati npo Te, WO CKasaTii OKPEMMUM,
0c061MBO aBTOPUTETHIM, BaXXNIMBUM MEPCOHaM, SIKILO BU 3HAETE, O BOHW NPUALYTH.

HeobxiaHo Takox 3'scyBatin UMCenbHICTL ayauTopii. Benukoto KinbkicTo cnyxauis cknaHille kepysatu. Y nepeBaxHil
BinbLLOCT NFOLMHA NErKOBIpHa, CXUbHA 10 3HE0COBNHOBaHHS, He 3LaTHa [0 KpUTUKKM, BaunTh yce Y YopHO - Binux cpapbax,
pearye Ha emouii. LLlo 6inblua ayauTopis, To NPoCTille, HaouHille, 0bpasHilue BapTo FOBOPUTI. 3HAHHSI CBOTX CyXauiB,
«MpULLinbHa» NiAroToBKa NPOMOBM 3,06yBat0TL 0COBNNBE 3HAUEHHS! ML, Yac 0BroBOPEHHS! SIKOroCh BaXKOro MUTaHHS y
BY3bKOMY KON ¢paxiBL,iB, AinoBux NoLei.

Bapro foBigatics, y sikiit 06cTaHoBL Byie NpoxoauTh BIACTYN - y 3ani, y kKabiHeTi, e un Tam kadpeapa, CTin, MiKPOIOH ...



Kabenpa monomarae CKOHLEHTPYBATI yBary Ha opatopi, 3a Heto Tpeba po3TalloByBaTCS BinbHO, HEBUMYLLEHO,
YCTaHOBYBLLY | HAMararoumch 36epirati NocTiiHy BiacTaHb y 20 - 30 CAHTUMETPIB MiX POTOM i MIKDOGDOHOM.

Bumoru no MoBu opartopa

He MeHL BUCOKi BMOTI CTABNSTLCS! 1A 10 MOBI CnpaBXHbOro oparopa. Hassemo ix.

1. TOYHICTb HOPMYNHOBaHb — TOYHICTb MOBEHHS (LLe CyBOpa BiAMOBIAHICTL MiX CMOBOM i TUM MOHSTTSM, SIKE LM CNIOBOM
nosHauaeTbes; Wob [OocsrTA Takoi BignosigHocTi, Tpeba A0b6pe 3HaT NPeaMeT, Tak camo 4o6pe 3HaTU 3HaueHHs CoBa,

MOCTINHO 1 CYBOPO CTEXWTM 3a BiAMOBIAHICTIO MiXX CIOBOM i TUM, WO BOHO MOBUHHE MO3HaYaTh).

2. CTucnictb, HebaraToCniBHICTb (CTUCIM BBaXAETLCS! MOBIEHHS!, B KOMY HEMage CniB, He BUKMKaHUX 6e3nocepesHbor
noTpeBoto BICTOBNEHHS; OfHAK NoTpebi ByBatoTh Pi3Hi: YacOM BUHUKAE HEOBXIOHICTb MOSICHWTW WOCL [eTasnbHO, TO

baratocniBHiCTb BUNpasaHa it nepefdayeHa).

3. [lopeuHicTb (MOBa He Moxe OYyTU «XOpOLIOH» Ui «MOraHoK» cama Mo cobi; BOHA OLIHIOETLCS 3aNeXHO Bif CBOrO
KOHKPETHOr0 MPU3HAYEHHS; MPK LLbOMY BPAXOBYETbCS $K MeTa MOBMEHHS, Tak i YMOBU CRifKyBaHHS: uac, Micle, cknaj

cnyxadis, Tema Ta iH.).

4. TpUCTYNHICTb, 3pO3yMiiCTb (MOBNEHHS!, 9KE HE MOPOLXYE TPYAHOLLB Y PO3YMiHHI 3MICTY, BBAXAETHCS MPUCTYMHIAM; LS

prca BigHOCHA: 3MIHFOETLCS CNyXay — 3MIHKOETLCS 1 MOHSITTS «MPUCTYMHOCTI»).

5. BupasHicTb (Lie puca MoBM eMOLLiiiHOT, fie cnoBa, KpiM NOHSITIAHOT iHGhopMaLLii, HecyTb Ha COBI SIK JOBaXOK LLE 1 YyTTEBY
iHGbOpMaLLitO, BUPaXaroTb He AMWe MOTiYHi MOHSATTS, a W MOYYTTS Ta MepexuBaHHsl MOBLS; BOHA A0CSraeTbCsl TOUHICTHO
CNOBECHOTO MO3HAYEHHSI MPELMETIB Ui SIBULL, $Ka, B CBOK) YEPry, MOXE BUKMMKAT 0BPA3HICTb; MPaBULHICTIO BUMOBMU,
BOA/MM MOMINOM Ha ¢opasu, iHTOHALLiiHIM 6araTcTBOM MOBJIEHHS], XOPOLIOK [AUKLIEK, HASBHICTHO MCUXOMOTIUHMX nays,

MOTMBOBAHICTHO CMIC/IOBIX HaFOﬂOCiB).

6. CBOEPIAHICTb, OpUriHAMBHICTL (0COBUCTICTL NFOAMHU MPOSIBNSETHCS W Yy TOMY, SK BOHA FOBOPUTL: UMM CBOEPIAHILIA,
opuriHanbHilwa 0cobUCTICTb, TUM SICKPaBIlUMiA | CknaaHilwmii ii BHYTPILHIA CBIT; CBOEPIAHICTL Y MOBI MPOSIBASETLCS B YMiHHi

KopucTyBaTucst 0bpasami, NOPIBHSHHSIMU, MO-CBOEMY [06UpaTH eniteTi, eBgpemiaytoui 3acobi, iHockasaHHS Ta iH.).

7. Kpaca MoBUM (MouyTTs Kpacu, MOYyTTs eCTETMYHOro 3afl0BONEHHs BUKAMKAE MilWe MOoBa [OCKOHana, b6eaporaHHa;
KpacuBIM MOXE il MOBIHHe BYTU MOBEHHS! By ab-KOr0 TUMY: Kpaca TyT CTBOPHOETLCS! | IEKCUKOHD, | CUHTAKCUCOM, i PUTMOM, i
XapaKTepoM 3B'a3KiB MiX CNOBaMi B PEYEHHi, a roN0BHE — MOBHOK BiJMOBIAHICTIO MiX 3MICTOM, CMOBECHUM BTINEHHAM

LYMKU i cUTyaLlieto MOBNEHHS).

A un ue i cnpaBgi Tak Baxneo? Yu He 0HAKOBO, K MPOMOBELLL FOBOPUTL— L06pe, noraHo?



BusBnseTbCs, WO MOPYWEHHS MOBHUX HOPM, Bady BMMOBW, MAyTaHHS POCIACHKUX | YKpaiHCbKUX CAiB i 3BOPOTIB,
Henpas/bHe HaroNoWeHHs — BCE Lie 04pasy X i Ay>Xe NMOMITHO 3HUXYe aBTOPUTET MPOMOBLLS, Pi3KO MOTipLLYe CPUAHATTS
3MicTy. Y TOli Xe yac TouHa, BupasHa, 6e3noraHHa nitepatypHa MoBa BUCTYMAOYOr0 — He NiLe HaKpaLLi Croci6 foHecTn
neBHi idei [o cnyxaua, a Vi 3HauHWA BUXOBHUIA (PAKTOP, SIKWIA CNpUSIE MILBULEHHIO 3aranbHoi KynbTypu ayauTopii. Tomy
cycninbCTBY Aaneko He Gaiiflyxe, sk PO3MOBNSE | POMOBSIE 3 TPUOYHM KOXEH 3 1oro uneHis. Cripasa He nnwe B ToMy, o6
no3byTncs BTPAT 3MICTOBIX (HEYHUKHUX MpW MOraHoMy MOBMEHHI), a e 1 y ToMy, Wob BiKopucTaTi BeNnyesHy i NocTiliHo

,El,ifO'-ly cuny cnosa ojig BAOCKOHaNEeHHs N AnHN Halloro CyCI'IifIbCTBa.

23. Ilyoniuni BHCTYNH (3a51Ba, JOMOBI b, IPOMOBA, JIEKILis, Oecima).

PoapisHsitoTb Taki BUAMU NYy6NiYHOrO MOBJEHHS:

1) couianbHo-noniTMyHe (NoniTMYHa [OMOBiAL, MPOMOBA, MOMITUYHIA OrNSa, AiNoBa J0MOBidb,

NPOMOBA);

2) akaJeMiyHe (Haykosa LOonoOBiAb, NeKLis, HAYKOBE MOBIiLOMIEHHS, O, BUCTYN Y HAVKOBIl

LUCKYCIT);

3) cynoBe (3BKHYBaYyBa/ibHA Ta 3aXMCHA MPOMOBA);

4) ypounicTe (roBinelHa, BitasibHa NPoMOoBa, BUCTYM HA NPUAOMI):

5) LLepKoBHO-060rocnoBCcLHKE (MPONoBifb, 3BEPHEHHS A0 NaCTBU).

Y NpodpeciiHoOMY CrinKyBaHHi 3aneXHo Bif_3MICTY, NPU3HAYEHHS, Crocoby BUronolieHHs 1a 06cTaBuH

CMiNIKYBaHHS BUAINSHOTL Taki HAWNOWMPEHilLi XaHpu nybniyHux BUCTYNIB: [OMOBiAb, NPOMOBA, NeKLLg,

BUCTYN Y [UCKVCIi.

JdonoBiab — Lie 3HayHWN 33 06CAroM JIOKYMEHT, NPU3HAYEHUA /s YCHOTO BUIONOWEHHS, SKUA

000B’93K0BO MICTUTL MEBHI BUCHOBKM i Mpono3uLii. Y [0MoBifi HASBHWIA 3HAYHWUIA (DAKTUYHUIA MaTepian

(Tomy ii T€3M YacTO MPOMOHVHOTL CAyxayam 3asfanerifb); BOHA, S$K MpaBuao, po3paxoBaHa Ha

NiArotosneHy ayautopiro. TekcT [onoBifdi Moxe 6yt npefMeToM 0BroBOpeHHS, 3a3HaBaTh KPUTUKMU,




LOMOBHIOBATICS HOBMMMW _MONOXEHHSMM _Towo. Pi3HOBWAM [OMOBiAi: OinoBa, MOMITWYHA, 3BiTHA,

HayKoBa.

MpomMoBa — Le Hesenukun (0o 10-15 XB.) YCHWIA BWUCTYM, WO MA€ Ha METi BWCBITNIEHHS MEBHOI

iHGhopMALLT, BN/IMB HE TiIbKN HA PO3YM, a 11 Ha BOMK 1 MOYYTTS cnyxaviB. JaBHLOPUMCEHKA CXema: Lo,

L9 YOro, vV 9K cnocib - i 3apa3 akTyansHa Ang npomosLs. [MpoMoBa NoBuHHA OYTY IOTIYHO CTPYHKA,

NepekoHNnBa, emoLiliHO HacuyeHa. OCHOBHI pisHOBWAM MPOMOB: MifioBa, OBiNEliHa, CBSTKOBA,

aritauifHa, MiTMHroBa.

Nekuisi — ue nyoniyHnii BUCTYN, OCHOBHUM MPU3HAYEHHIM SIKOro € MmponaraHid HaykOBMX 3HaHb.

JlekLig MICTUTL HAYKOBO [IOBEleHy i nepesipeHy iHgopMaLlito, BU3HAHY B HAyKOBOMY CBiTi. Jlekuii

pi3HOMAHITHI 3@ CBOIM 3MICTOM i (DOPMOKD BUKNALY. 3aNEXHO Bif CnyxalbKoi ayamuTopii PO3Pi3HAOTH

[IBa OCHOBHi TWMW NeKLin: nonynspHi (pospaxoBaHi Ha HeMifroToBNEHOro cnyxaya) N akanemiyHi

(po3paxoBaHi Ha cyxaya, K1 Mae NeBHUN PiBeHb 3HaHb).

Buctyn v _AuckKycii — Le nakoHiyHui (0o 2-5 XB.), YiTKO apryMeHTOBaHUN BWKNaL MEBHOro

nornsgay Ha npobnemy. Buctyn HanyacTile He roTyeTbCs 3aBYACHO i € CMOHTAHHOK MOBHOM peakLieto

Ha LOViHO noyyTe Ha 36opax, Hapadi, cemiHapi, HayKoBili KOHApepeHLLi Tolo. [onemiyHiCTb, CTUCAICTb,

TOYHICTb i YiTKICTb DOPMYHOBAHbL - OCHOBHI pyUcK BUCTYNY.

OcobnmsocTi NybniyHOro MOBNEHHS MOB’93aHi Hacamnepes 3 TVM, WO 3BEPHEHHS 00 BENUKOT ayauTopii

CTBOPHOE _CreumnaiyHy atMocdepy — atMocdepy oilliiHocTi 1 ocobnuBoi  BiANOBiAaNLHOCTI 32

CKa3aHe.

[poMoBeLLb NOBMHEH AOTPUMYBATUCS PAyY BUMOT, 30KPEeMa NMoB’93aHKX i3 1Ioro noBediHKOH:

— MPUPOLHICTL, No36aBNeHa WTYYHOCTi;

— [06p03NUINBICTL, MOBara, TenaoTa y CTaBneHHi [0 CNyXavis:

— 30CepefXeHiCTb, CEPUO3HICTL opaTopa;

— rnmboka BHYTPILIHS NEePEKOHAHICTb;

— BignoBifHa iHTOHALLSI, MiMiKa, XXEeCTW.




Buaou ninosux 6ecin;

— KaapoBi — cnisbeciay nifL yac NpuinoMy Ha PoboTy UmM 3BiNbHEHHS. EQeKTUBHICTL TX 3aneXuTb

BiJl BMiHHSI KEPIBHIKA CTBOPUTY BiIBEPTY KOHCTPYKTUBHO-KPUTUYHY aTMOCADEpY CninkyBaHHs. Ocobnnsy

yBary cnif 3BepHyTY Ha 06’€KTUBHICTL (DaKTOpIB.

— aucumnniHapHi _6ecion 3ymoBneHi dpakTamu NopyleHHs OMCLWMMIHN Ha BUPOBHULLTBI a6o

BIIXWNEHHSMU BifL BCTAHOBMEHMX HOPM i NpaBwn V Oi9nbHOCTI opraHisallii, nianpueMcts. BoHu

CNPSMOBYHOTHCS HA CTBOPEHHS TBOPYOi atMocdpepy Ha NianpueMCTBI, Ha NiABULLEHHS edDeKTUBHOCTI

KONEKTUBHOI criBmpaLl.

— npobneMHy 6ecify MoXHa po3rnsaatm 9K Pi3HOBUA, BUPOOHMY0I Hapaan 3 KOHKPETHUX MUTaHb

TPY.O0BOI_[isNbHOCTI.

24. MoBJieHHEBHH eTHKeT K (heHOMeH-BHPAa3HHK KOXKHOT0 HApo.y.

[Iig MOBNEHHEBHUM E€THKETOM PO3YyMiIOTh MiKpocHCTeMy HalloHalNbHO cheluudiyHUX
cTidkxux GOpPMyn CHNinKyBaHHY, NPUHHATHX 1 MNPUNHUCAHUX CYCHiIbCTBOM OId
BCTAHOBIEHHY KOHTakTy crnisfecinmuukiB, nipgTpuMaHHY CHinkyBaHHY Yy IeBHiH
ToHanbHOCTi. Taki cridki dopmynu cninkysanHd, abo CTEPEOTHNH CHIiNKyBaHHY
€ THIIOBHMH, I[OBTOPIOBAHHMMH KOHCTPYKL1SMH, IO BXHBaKTbCH Yy BHCOKOYACTOTHHX
noByToBUx curyauigx. To6To, Habip THUNiz0BaHUX YACTOTHHUX CHUTyalill
NPU3BOOUTHL 0O MNOABU HaBOPy MOBIEHHEBUX 3aco6iB, mo oBCHyroBYIOTbH Taki
curyauil. CTymiHb CTaHmapTus3anii OOMHMIIL 3HAXOOUTLCY Y MNPIMIiH 3aleXHOCTI1
Bim uvacToTHOCTi 11 BXUBAHHYI.

IOng peaniszanil dopmMyn MOBIEHHEBOI'O eTHKeTy noTpibui nesHi “koopnuuatu”.

MoBneHHeBa cuTyalig BipmbyBaeTbcd 3a Oe3nocepelHbol yuacTi MoBua — “a” i

agpecaTa-CcrniBpoaMoBHUKA — “Tu” (4Y¥M CHiBPO3MOBHMKIiB, ix Moxe OyTH Kimnbka:
eTUKeTHa CHTyalld 3aBXOou nianoriuHa, 60 nepenbauvae CcninkyBaHHY, HaABiThb,

daxmo 11 yyacHUKHM (MOBLU1) posapnineni uwacom uu npoctopoMm) . HOig 3mebinbmoro
BimByeaerbcd "TyT" i "Tenep" (d9kmo HOeTbCd MNIPO YCHE CHIiNKyBaHHY) .

CucrteMy MOBIEHHEBOI'O eTHKeTy Halil cknamae CyKyNHiCcTb yCcix MOXNHBHX
eTukeTHUX dopMyn. CTPYKTYpPy X HOIO BM3HAYAOTb TakKl OCHOBH1I eneMeHTH
KOMYH1KaTHBHHX CHUTyallil: 3BepTaHHY, NPUBiTaHHY, NpOmaHHY, BHOAUYEHHd,
nomdxa, nofaxaHHd, MNPOXaHHY, 3HAHOMCTBO, IIO3OOPOBIEHHH, 3aNpONEHHd,
npomnosulig, nopama, 3roma, BimMoBa, CHiBuUyTTH, KOMINiMEeHT, NOpUcdra,
moxBana TomO. 3 MNOM1iX HUX BHUP1i3HAIOTHCH Ti, mO BXHBAThLCY NPHU 3'dcyBaHHIL

KOHTAKTy MiX MOBLUIMU — GOPMYNU 3BepTaHb 1 BiTaHb; HOpu nigTpuMaHHi
KOHTAKTy — dopMynu BubaueHHd, NPOXaHHY, MNONIKHU Ta 1H.; NOPU NPUIHHEHHI1
KOHTAKTy — QOPMyNHU MNPOMAHHY, TOGAXAaHHI.

3 TOYKH 30pYy HaLIiOHaHbHOi CHeLII/IquKI/I MOBIIEHHEBOI'O €THKEeTY BapTO CckKal3aTH,



mo CTPYyKTypa HOro ckinanacd y KOXHOI Hauil Ha 11 BnacHi¥ HaponHi# ocHOBi
CTPYXKTypa HOro cxnanacd y KOoxHOI Hauii Ha 11 BmacHi¥ HaApPOOH1iM OCHOBI
nin BONKMBOM Pi3HOIO pPOOYy IMCHXONONidHHMX, COL1anbHO-NON1THYHHUX,
KynbTyponoriuuux dakTopis.

BBaxaeTbCcd, MmO MOBIEHHEBHH €THUKET € OOHIE€I 3 BaXIMBUX XapakTEPpHUCTHK
noBeniHkU MIOOUHM. Bo 6e3 3HAHHY NPUHHLATHUX Yy CcychninbcTBi dopM erTukery,
6e3 BepbanbHUX GOPM BHPAXEeHHS BBIlUNMBHUX CTOCYHK1B Mix mionbMH, i1HOUB1HO He
MOXe edeKTHBHO, 3 KOPHCTIO nnd cebe 1 oTouyouux 3niHCHIOBATH HIpOLlEC
cninxyBauud. CrenbMaxoBu M. [. 3 LBOrO NPUBONY 3ayBaxye: "He Tpeba
3abyBaTu, mo Oynob—g9Kub, HAB1iTh HAWMEHNMH BiOCTYyI BiO MOBIEHHEBOTO
€THUKEeTYy ICYE HACTpi¥, BHOCHUTHL HENOPO3YMiHHY B JIOOCbK1 CTOCYHKH, a
iwxonu, HaBiThL, kaniuuThs Oymy 1 pPaHUTbL ceple moouHu".

3. ®&yHKxU1l MOBIEHHEBOI'O E€THKETY

MOBNEHHEBUH E€THKET, 9K COLlanbHO-JI1HIBiCTHUHE dBUIE OeTEepPMiHOBaHUHU 3
dyHKkUioHanbHOro 60Ky, TOOTO B OCHOB1 HOro BHOlIeHHY NexaThb
crneuianizorani dyHxuii. PopmaHoBcbka H. I. HapaxoBye Ix ONH3bKO WECTH.

[lepma 3 HUX KOHTakTHa (daTuuHa) OGyHKL1d — BCTAHOBIEHHY, 30epeXeHHd YU
3akpinneHHd, nigTpuMyBaHUX 3B'd93kiB 1 cTocyHX1B, 1HOMBiOyanbHHX UH
couyianbHO-MacoBuX. IloHdTTd "xoHTakTHa $yHKUig" OODHAKOBO CTOCYETHCH YyCix
TEeMaTHYHUX TIPYI OOHHHIL MOBIEHHEBOI'O e€THKeTy, 60 HaBiTh OpOmAalYHCh, MU
BCTAHOBIIOEMO MOXIHBICTBL MNOOANBIOIO KOHTAKTY.

Pyuxuig BBiummBoCcTi (XOHOTATHUBHA) — MOB'd3aHa 3 MNPOYBaMM BBiUmHMBOTO
TMOBOMOXEHHS UJeH1B KOJNEeKTHBY ONOMUH 3 ONHUHM.

Perymooua GyHKIid (peryndruBHA) — TeX CTOCYETHCH YCix HpodBiB
MOBIEHHEBOTO e€THKkeTy, 60 Bubip meBHOI GOpPMH HPH BCTAHOBIEHH1 KOHTAKTY
perynioe xapakTep CTOCYHK1B ampecara 1 appecasHTa.

PyHKL1g BONNIMBY (iMmepaTwBHa, BONIHTATHBHA) — Iepenbfavae peakiuio
cnisBecigHuka — BepbanbHY, XeCTOBY, OiganbHicHY.
PyHKI11d 3BepTanbHa (amnendTuBHA) — TicHO NOB'd3aHa 3 iMmepaTuBHOKL, 60

NPHUBEPHYTH yBary, O3Hauae 301HCHUTH BHNUB Ha cnisbecipHuka.

EMonitiHo—ekcnpecuBHa (eMoTuBHA) GyHKI1d — € dakynbTaTuBHOKL byHKIien,
OCKX1nbXHM BOHA BIACTHBAa He YCiM OOUWHHUIIEM MOBIEHHEBOIO E€THKETY.

Yci dyHKI1I MOBIEHHEBOI'O €THKETY 1CHYITh Ha OCHOB1l KOMyH1KaTHBHOIL
dyuxuil MOBHU.

25. Cypxuk. 3aiBi cjioBa B JIiJIOBOMY MOBJICHHI.

CypXuK - WTy4Ha moBa(be3 npnB’a3ku fo neBHoro Hapogdy) abo 3miwaHHA ABOX i BinbLie MOB(pPi3HUX
HapoAiB), LLIO 3aCTOCOBYIOTLCS MPKM CMiJIKYBaHHI iICHYE 3 He3anam’ATHMX YaciB. MPoCTo, paHille, BiH iCHyBaB B
NPUKOPAOHHWX paloHaXxX 3 PisHUMKU MOBaMMU, YM Ay>XKE BiAMIHHUMW AianekTamMu. | HiKonn He 3aCTOCOBYBaBCH, AK
MOBa B HaCe/JIeHOMY MYHKTIi. Ajle Yacu MiHS0TbCS. NoABMANCA MiCTa - A€ BYJILi BiANOBIAAOTb KOJIMLLHIM
cenam. Ha ofHi ByauLi po3MOBAAOTb OOHIEI0 MOBOIO, Ha iHLWI iHWO. OCb i WAy No wisxy cnpoweHHs. He
BMBYEHHS MOBMW OLWH OQHOr0, @ CTBOPEHHSAM LUTYYHOI MOBM e CJ10Ba, LLO JIerile 3anamM’aTOBYIOTbCS 3 OAHIEl
MOBM 3aMiHSIOTb C/10BA LLO BaXK4ye 3anamM’aTOBYOTbCA iHLWOI MOBW. M0 LbOMY NPUHLMMY CTBOPEHO i LITYYHY
MOBY - €CrepaHTo, ajie B eKCrepaHTO 3aCTOCOBaHO C/10Ba, LU0 Haiferile 3anaM’aToByOTbCA 3 6araTbox
€BPOMENCbKNX MOB (i YKpaiHCbKi C/I0Ba, B TOMY YWCAI). Ale i CYpPXXWUKU € MPUAHATHUMMK, 60 BOHM NobynoBaHi
Ha KOPEHEBMX CJIOBAX BXKE iCHYIOYMX MOB. A OCb CYPXXMKM JIIOMMEHI30BaHNX Ta 3/I0YUHHUX YrpynyBaHb
BMKOPWCTOBYIOTb B3arasi WTYYHO NpuayMaHi cioBa-wmngpu. IX MeTa (Takux CypXWuKiB) NpoTUNexHe



CYP>XXMKaM-Nopo3yMiHHAM. TyT HaBMakmn - BOHW CTBOPIOIOTLCS 3 METOK KOHCMipauii, wob ogHe yrpynyBaHHS He
MOTJ10 3p03YMiT/ MOBY iHLIOrO YrpynyBaHHA. 9K NPaBuIo Taki CypXXUKK € JOBrOTPUBAJIOI i KOPOTKOTPUBAJIOI
Aii BukopuctaHHs. Mpuknagom € 6oTaHHA(pO3MOBa) Ha ,,(heHi” Y4M Ha ,MOHI". YNCTO CYpXKMKN TIOPEM i
BMNpaBHMX Tabopi.. | Taknx ,eHb” i ,MOHL" € baraTo. € POCINCbKOMOBHWIA, aHFTOMOBHUI EBPOMNENCLKUIA,
AHINOMOBHWI MiBHIYHOAMEPUKAHCbKWUIA, @HT JIOMOBHMWI | iCNAHOMOBHUI NiBAEHHOaMEPUKAHCbKUNA,
QHIJIOMOBHWI aBCTPaIOOKEAHCHKUIA, aHMTOMOBHUA adhpUKAHCbKWNIA, KUTaCbKOMOBHMI i Le 6araTo iHLWuX 3
MEeHLUVM apeasioM 3aCTOCYBaHHSA B TIOpPMaXx i BUNPaBHUX 3aKnafax. € Wwe CypXuUKn-cekpeTun cneucnyxb.

Cepep, Cyp>KMKiB 3BMYANHOr0 LMBINbHOMO CMiNIKYBaHHA AYyXKe LiKaBUM € CypXUK MicTa Ofecu i oKonnLb, €
KWIBCbKUIN CYPXXWK, XapKiBCbKWI, MOATaBCbKUIA, AOHELbKWUN, XePCOHCbKUI IK HaMBU3HaYabHiLLi. € i iHLi
CYP>XKMKMK, LLO Maso BiApi3HAOTLCSA OAWH Bif OQHOro. Afe Ui CYpXKMKK HE € MOBaMK i He € AianekTamu, 6o
4acTO MICTATb B CBOEMY JIEKCMKOHI He C/I0Ba WO MaloTb AABHI KOPEHEBI 3B'A3KM i3 C/I0BaMW MEBHUX HAPOAIB Ta
Hapo4HOCTEN, a MaloTh LWTYYHO MPUAYMaHi C/I0Ba HaLOi TEXHOreHHOI UuBiNizaLii, 6araTto 3 SKMx MaloTb
3aranbHOCBITOBE BU3HAHHSA i 3p03YMifli MO BCill 3eMHi Kyi.

3aiBi cnoBa B JOKYMeHTax 3HauHO NOWMPEHiLLi, HiX MOXHa 6yno 6 CnoAiBaTUCS], BPaXOBYHOUN CTPYKTYPY LiN0BMX nanepis.

Ye B 3aronoBkax JOKYMEHTIB 3yCTpiuaemo ix:

Jlo nutaHHS Mpo npoexT...,

3ayBa)KeHHﬂ A0 NUTaHb rNMPOeKTy...,

nUTaHHS pernameHTadir...

YacTo noBTOpHOBaHE Y 3aronoBKax 4o MATAHHS PO He 3aBXAM NOSICHIOETLCS HEOBXIHICTO, HabaraTo yacTile — 3BUUYKOH.

OcobnnBo bararto 3ariBix cnis GyBae y nepLIOMy pPeyeHHi LioBOro ncTa, MopiHsiiTe:

HenpasunbHO [TpaBunbHO
[ToBinomMnsEMO HACTyrnHe B nopsaKy Balumx rnyHKTIB: [ToBinomnsemo:

1)....; 1)...;

2).... 2)...

[loBinoMASEMO AaHi 3a CTaHOM Ha... [loBinom1sieMo AaHi...

laHo uro foBigKy B TOMY, 1o rn.AHpieHko B.C.. cnpasai e |[1.AHapieHko B.C. npautoe...

[1PaLiBHUKOM...
Hancunaemo Ha posrnsg




Hancunaemo ans nignucy Vi 3aTBepaXeHHS ancunaemo...

[lpn LubOMy npencTaBnsemo... ancunaemo...
Hancunaemo Bam... J1n5 KepiBHULTBA...
1n5 KepiBHUUTBA Vi BUKOHAHHS... JSlonarku: 1)...;2)...
Jlonatku 4O TEKCTY... OHCTPYKTOPChKE 610P0 PO3PO06SISE. ..
Ha cboronHilWHI [eHb KOHCTPYKTOpChbKe BHopo IporioHyemo..
pO3PO0ISIE. ..
oBigomnsemo...

3 04epXaHHSM LbOro rporoHYeTLCS. ..
Ipocumo...

{locniwaemo rnoBigqomMuTH...
ignuc n. Kapimosa...

Beaxxaemo 3a MOX/MBE MPOCUTH. ..

BnacHopyyHwi nignvc pyku rn.Kapimosa ...

3aiiBi cnoBa MOXYTb MiCTUTICS 1 Y KiHLi cnyx6oBoro nucta. Lle nocuts HearpabHi chopMynn BBIUIMBOCTI Ha 3pa3ok: ¥ mpoxaHHi
MoeMy rpolly He BilMOBUTU, MPOLLY He 3atpumysaru [oBro Bawoi sBignosigi Ha Moro nauvcra, Mu criogisaemocs

MO3UTUBHOI0 PO3B’SI3aHHS LibOro nUTaHHS B HaﬁKOpOTLUi CTPOKU TOLLO.

OpnHuM 3 nposiBiB Baratocnis’s € MOBTOP. MpoTe NoBTOPY ByBatOTh PidHi: Le MoXe ByTn criewjansHuii MpuiioM NOCUNEHHs BpakeHHs Bif
ckasaHoro, Hanpuknag: My nuwaemocs repoiaMom Halwmx BOIHIB, MU MUILIAEMOCS iX My>XHICTIO, BUTPUMKOO, CU100. TyT
MOBTOPOBaHi CMoBa BICTYNalOTb $K CUHTAKCUYHO MapanenbHi (3 OAHAKOBOK CUHTAKCUYHOK POMMHD), X 3aBAaHHS — MOCANTY,
YBUPa3HNTI BPAXXEHHS Bifj ckasaHoro. (CkasaHe LWOHO He TOPKAETLCS TakiX CUHTAKCUYHUX MapanenbHuX CNOBOCMONYYEHb, SK TBOPYE
3p0oCTaHHS i nigyioM, 3Ha4YeHHS Ta Bara rnowykis, | Tak gani i oMy nogibHe, 6arato nMCbLMEHHUKIB i MOETIB T1a iH., 60

Y

LLe 3BUYaliHi “nycTi MicLs”, “CNoBECHi MPOKNAaLKW”, TABTONOIYHI CNOBOCNONYYEHHS).

Y X BuNagkax, KOmn MoBTOp €, & CUHTAKCWYHOrO napaneniaMmy Hema, MU HaiuacTille Maemo cripasy 3i CTUAICTUYHO MOMUKOR.
Hanpuknan: B cepenuHi wictaecstux pokis BupobHu4i goopmu crniBpobitHuLTBa 3ariMany obMexxeHe MicLe y cqpepi
cniBpobitThnutBa PEB; lNposoaunnacs Benvka pobota B Cripasi 4anbLOro po3ropTaHHs poboTu KonekTvBy. bysatoTb
i npuxoBaHi NOBTOPW: ¥ /1icOBOMY Macusi BUHMK/IA MOXEXa, BUKIVKAHA, SK BUSICHWIOCS Mi3Hiwe, B pe3ynbrarti

6e3rocrionapHoCTi npauiBHUKIB nicrocrnis(@bo “BknnkaHa bearocnofapHicto”, abo “B pesynbtati 6earocrofapHocT”).

Y minoBux nanepax, K i B ra3eTHUX TeKcTax, € We OAWH BUL Ha/IWKOBOI iHgpopMaLlii. Lle noBTOpeHHS TOro camoro 3MicTy iHWwmMu

cnoBamu, Npuknaa: camuii HaiaoLinbHIlWWi BapiaHT, MO aBTobiorpachisi; CTPOK NOBHOBaXeHb 3aKiH4yETbLCS Y CidHi




micaui 2003 p.; 3a Tpy rogvHu Yacy; nepenoBuii aBaHrapa,; B3aeMHO foriomarary oguH O4HOMY Ta iH. (Leski cnosa

3aiiBi; LLe came 3HaYeHHS! BXe BICNIOBNEHO iHLWMMM COBaMI TEKCTY).

HaamipHe 3axonneHHs 3aiiBimin abo YHIBEpCanbHUMIA COBAMI MOSICHKOETLCS IHKOMM TUM, O BOHM LOMOMArarTh CTBOPUTI BPaXeHHS

4OroChb 3HaAUHOro, rMNBOKOro TaM, e 3MICT HacrpaBni 3BUuaiiHUIA, ByLeHHUIA, a To i npocTo yboruid. Ocb Mpuknaau, B3sTi 3 PisHUX

iHCTPYKLilR: “...BegeTbcs pobota no po3pobui meToniB nepepobku...”, “QinbTpyrodi MOXINBOCTI HOCa CTOCOBHO 10O

» ok

uny i 6pyay..”, “nigHATTS rup 34IMCHIOETLCS 3 4OMOMOro 060X PyK...” TOWO.

€0MHAMN NikaMy TIPOTW BCIX LWOMHO MepeniyeHnx “xBopob” LiNOBOr0 MUCEMHOTO MOBJIEHHS € CUCTEMATWYHe, MOrnubneHe, ceplio3He

onaHyBaHHs NiekcuHIMY 3acobami, yciMa baratcTBamu CIOBHUKOBOTO CKnafy YKpaiHCBKOT nitepatypHoi MoB.

26. KynbpTypa yCHOTro OiJIoBOro MOBJIEHHSI. Y CHe CIUJIKYBaHHS SIK iIHCTPYMEHT
npodecifinoi gisuibHocTi. Monosioru. Hianoru. Ioninory.

NOIM CRiNKYOTLCS MiX COBOK 33 [LOMOMOroK MOBM, OOMIH LyMKamu, XUTTEBUM OOCBILOM 3LifiCHIOETLCS Y
MPOLLECI MOBNEHHSI.

MOBNEHHS — Lie CYyKYMHICTb MOBIEHHEBUX Aili, METa SIKIX BUNIMBAE i3 3aranbHOi MeTn cninkysaHHs. OcHoBY
MOBNIEHHs! CTAHOBUTb MOBMIEHHEBA [isNbHICTb, KA MOX/MBA TifbKW Yy CYCniNbCTBi W 3yMOBNEHa Iioro motpebamu.
Be3nocepeiHiM BUSIBOM MOBNEHHS € PI3HOMAHITHI akTh B YCHIli (3BYKOBIlA) i MUCEMHIli peanisaLii. 3ByKoBOK peanizavliero
MOB/EHHS € CMNKYBaHHS.

CninkyBaHHS1 — Lie 06MiH iHcpopmaLieto, nepefaya ii OOHIE0 MOAMHOK iHWIA. Dopmami CrinKyBaHHs! €
nianor, noninor, MoHonor. OTxe, 060B’SI3KOBIM YYACHUKOM CriNKYBaHHS!, KPiM MOBLISI, € PeanbHUIA UM YSIBHUIA CyXay.

Y npoueci cninkyBaHHs MOBNEHHS MOAINSETLCS Ha BIAPI3KK, SKi MatOTb NEBHY MPOTSXHICTL | YNeHyoTbCs Ha
CcamocTiliHi yacTuH. OfHier0 3 BUMOBHUX 0MHULL € dopasa, ToBTO Bifpi3oK MOBNEHHS, IO XapaKTEPU3YETLCS CMUCTOBOIO
3aBEPLUEHICTIO, CUHTaKCUYHO-CPOHETMUHOKD LIMICHICTIO Ta HTOHALIiHO OCPOPMAEHICTIO, OBMEXeHMi BOMa JO0CUTH
TpuBanuMn maysamu. dpasa — Ue OAMHULS (POHETWYHa, TOMy ii He MOXHa OTOTOXHIOBATK 3 PEYEHHsM (rpamariyHa
0AMHULS). PeueHHs i dopasa He 3aBXy 36iratoTbCs: peueHHst MoXe cKnadatics 3 Kinbkox ¢opas.

Pe3aynbtatoM roopiHHs € TekcT. TeKCT — Lie CYKYMHICTb peyeHb, NOCnifL0BHO 06’ AHaHNX 3MICTOM i NobyLoBaHuMX
3a npaBunami NeBHOi MOBHOI cucTeMu. BiH € 3acoboM BiITBOpEHHSI 3B’A3HOIO MOBJIEHHS, TOOTO BICMOB/HOBAHHS,
YaCTUHI SIKOTO NOB'3aHi Mixk COBOH OZHIEHD TEMOH), OCHOBHOK AYMKOH) i CTPYKTYPOHO.

[lockoHane BOMOAIHHS MOBOIO, i HOpMamu B MPOLLECi MOBNEHHEBOI LiybHOCTI MHOAMHA BU3HAYAE i KynbTypy
MOB/IEHHSI.

Hayka, 1o B1MBYaE HOPMATUBHICTL MOBW, T BiAMOBIAHICTL BUMOraMm, WO CTaBNATLCS NEPes MOBOK B CYCMiNbCTBI,
Ha3nBa€eTLCS KYNbTYPOIO MOBMU.

BUMOI'n 0O YCHOIO A11oBOIro MOBJIEHHSA

9K BifIOMO, iCHyBaHHSI NtOICHKOTO KONEKTUBY, BUPOBHNLITBA, TPYAO0BOI AiSbHOCTI, TBOPUOI npaui Hemoxmee 6e3
MoBU. [OMOBHA CKNAAHICTL B OBOMOMHHI YCHAM MOBJEHHSIM MONSrae y HeobXiOHOCTI BM3HAYATW Ha CAyX, iHTYiTUBHO
JOLINBHICTb Y/ HELOLMBLHICTL TOrO YK IHWOrO CNOBa, 3B0POTY, iHTOHAL. MaHepn MOBY Y KOXHOMY BUNaaKy. 3a BUCTIOBOM
(PpaHLy3bKOro MICbMeHHMKa J1apoLugpyko, iCTUHHE KPACHOMOBCTBO Monsirae B TOMy, o6 ckasati Bee, Wo Tpeba. Ane He
Ginblue. OTox, 6arato roBopuTH i 6arato ckasatn — NOHSTTS He TOTOXHI.
[lo yCHOro MOBNEHHS BUCYBAKOTLCS TaKi BUMOTU:
- TOYHICTb Y CPOPMYMHOBAHHI AYMKM, HEJBO3HAUHICTb;
- NOTiYHICTb;
- CTUCNICTb;
- BiAMOBIAHICTL MiX 3MICTOM i MOBHVMM 3acobamu;



- BiAMOBIAHICTL MiX MOBHUMM 3acobamu Ta 06CTaBUHAMI MOBEHHS;

- BIAMOBIOHICTb MiX MOBHIMM 3ac0Bamu Ta CTUAEM BUKNALY;

- BXVBaHH$ CTa/I1X CNOBOCMOMYYEHb;

- Pi3HOMAHITHICTb MOBHUX 3aC0biB;

- HewabnoHHicTb y NobynoBi BUCNOBNIOBAHHS,

- [OPEYHICTb;

- BUpPAS3HICTb AMKLi;

- BIAMOBIAHICTb IHTOHAL,T MOBNEHHEBIN CuTyau,i.

HeobxiaHo, wob i Bmory 6a3yBanincs Ha 3HaHHI NiTepaTypHOi HOpPMU i UyTTi MOBU (3LATHOCTI BifUyBATM HANEXHICTL

CNiB 10 NEBHOr0 CTWO, LIOPEYHOCTI BXWBAHHS CNiB Y NEBHIl cuTyaLlii). 3aranbHa MOBHA KyNbTypa BU3HAYAETLCS | 3HAHHAM
HOPM NiTepaTypHOi MOBMW, | epyLNLLIED, i CBITOMNSAOM NHOANHW, | KYNbTYPOK MUCAEHHS, | TEXHIKOO MOBNEHHS. Y CHe Linose

MOBJ/IEHHSA - Lie pOSMOBHO-ﬂiTepaTypHe MOBJIEHHS, WO HabnMxaeTsCs [0 MOB/TIEHH4A MUCEMHOr0.

MoHorior, fjanor, noninor - popmi cninkysaHHs.. Y cninkysaHHi MOXyTb 6paTit yuacTb 04uH, Aga i binblue nroaei. Akwo
OfHa N0 AMHA FOBOPUTH, & iHLLi TiNbKI CAyXatoTb, TO LLe MOHONOrYHOro chopma MoBu. beanocepeiHbot0 peakLii
CMIBPO3MOBHIIKA Ha Te, L0 FOBOPUTLCS, TYT He NepebadacTbes, BiH TiNbKI Cnyxae,To6To y cryxada y MOHOMO3i NacuBHa
ponb. CripaBXHili MOHOMOT - MMCLMOBA MOBA, sika 3BEPHEHA Y 30BHILLHIlA CBIT 663 6e3nocepeHboT peakLyi.

9KW0 X 0fHa NKOAMHA FOBOPUTH | € 3BOPOTHIlE 3B's130K, TOBTO peakLisi Ha Te, Npo LWO BiH FOBOPUTL, TO NEPEL, HaMu
dianoriyHa abo noninoriyeckasi coopmi Mosu. "Lianor, fianoriyHa MoBa - oopMa YCHOro MOB/IEHHS], PO3MOBA [1BOX
0Ci6,MOBHE CTifKyBaHHs! 3a LOMOMOrot0 06MiHy pernikamit . NOfiinor, noinoriyeckas MoBa - Lie po3MoBa TPbOX i Girblue
CniBPO3MOBHYIKIB. IXHi penniki, TakoX Sk i B Aianosi, 06'eaHaHi CiNLHOK TEMOK.

CninkyBaHHS,5K BaX/1Ba CTOPOHA NMHOACHKOT LiSNbHOCTI, NPUNYCKae KONEKTUBHICTb. [lianor i noninor M MoXemo Ha3satu
KONEKTUBHUMM HOpMaMK CMNKYBaHHS!: Lianor --fBOCTOPOHHE CMiNKYBaHHS, MOAINOT - 6araToCTOPOHHE CMiNKYBaHHS.

B komnoauiliiHoMy nobynoBi Aianor i Noninor He BiApI3HSIOTLCS UITKICTHO | CTPYHKICTHO BHACTILOK TOTO, WO CTBOPHOHOTLCS
CIMIBHAMI KOMYHIKATUBHIMI 3yCUIINSIMIA KiNbKOX 0Ci6, siki 6epyTb yuacTb y CrinKyBaHHi; Liei (oakT Hakiaaae nesHui
BiAOUTOK Ha XapaKTep BXWBaHHS MOBHMX 3aco6iB B Ajanoai i noninor

Lianor i noninor - Le piaHi Toukm 30py, siki abo 36iratoTbes, ab0o Hi; Lie akTUBHA iHTEpRpeTaLLis TOUKI 30pY HLIOTO; Lie
OuikyBaHHS! BIAiNOBILi i f0ro nepefdayeHHs y BNacHOMY BUCNIOBHOBAHHI; LIe B3AEMOLONOBHEHHSI TOYOK 30pY Y4acHUKIB
CNiNKyBaHH$, CMiBBIJHOWEHHS SKUX | € METOO fianory ta noninory [7].

MOHONOr K OJIHOCTOPOHHE CMiNKYBAHHS NPOTUCTABNSETLCS Aianory i noninor sk ¢oopM KONeKTUBHOro cninkysaxHs. dianor i
noninor 6arato B YoMy nofji6Hi,ane 0TOTOXHIOBATH TX He MOXHa. Lianor - Lie Hainpocrilia abo enemeHTapHa opma
KONEKTMBHOrO CRiNKyBaHHS; noninor - 6inblu cknaaHa (opMa KONEeKTUBHOIO CrifKyBaHHS! Sk 3a CKNaLOoM YYacHUKIB, Tak i 3

MOBHOI CTPYKTYpie

27. IHIIIOMORBHI CJIOBA B JiJIOBiH yKpaTHCHKii MOBI.

[>KepesioM NONOBHEHHA JIEKCMKMN Cy4acCHOi YKpaiHCbKOi MOBM, 30KpeMa ii fi10BOro MOBJIEHHA, €
iHWOMOBHI cnoBa. OfHi 3 HMX, LLO AABHO BXe 3aCBOEHI ab0 03HAYal0Th Ha3BMW 3arajbHOBIAOMMX SABULL, | MPeAMETIB,
YBIAWAW 00 aKTUBHOI NEKCUKW. Hanpuknag: BepcTaT, MaucTep, NaHLUIor, MeHeaxep, COHCop, Kpenga, nanip,
BUWLLHSA, OTipOK, arpoHOM, IOPUCT, cydikc, akaleMmis, bykBa, M'aTa Ta iH. Big 0CHOB Taknx CfiB B yKpaiHCbKil MOBI
TBOPATLCA HOBI C/I0BA 3@ [OMOMOIOI0 Pi3HUX CNOBOTBOPYMX 3aco6iB. HanpuknaA: arpoHOM — arpoHoMis,
arpoHOMIYHWI, arpo-MakCMMyM, arpoMiHimym; rapbys — rapby3nHHs, rapby30Buii. IHLWI 3amo3myeHi CnoBa, Lo



03Ha4aloTb Ha3BM MOHATL i ABULL, AKi HE € 3araJibHOBILOMVMU i PiLKO BXMBAOTLCA B MOBi, MalOTb BMpPa3Hi 03HaKM
iHLWOMOBHMX. Hanpuknaa: agaxio, xeHodob, monbbepT, naHaTar, naHawadT, Byasb, pikace, heHonpTaneiH,
NaHUeT i T. A.

[0 ckNapy YKpaiHCbKOI NEKCUKM BXOAWTbL BaraTo CniB, yTBOPEHUX 3a 3pa3kaMu MOP(OJIOrivyHOi CTPYKTYpU
BiANOBIAHMX CNiB POCINCbKOI MOBM. Hanpuknaa: ykp. BTileHHS — BiAMNOBIAHO A0 POC. BOMJIOLLEHME; YKP.
BiApPOAXXeHHA — BiANOBIAHO 4O POC. BO3-poXKAEeHME i T. 4.

Y CNOBHMKOBOMY CKNafi yKpaiHCbKOi MOBM 0C0BaMBE MiCLie MOCiAaloTh 3an03UYeHHS rPeLbKoro NOXoaKeHHA —
rpeuusmu. Lle Ha3Bu poC/IvH, TBapuH: KeAp, MUTrAanb, MaK, KUT, KPOKOA W, Ha3Bu NobyToBUX NpesMeTiB: napyc,
MWUCKa, BaHHA; NOHATTA LEPKOBHO-PENIriiHi: BiBTap, apXxaHresn, aHren, aMBoH, aHTUXPUCT, iKOHa, Kenis, iepen,
nafaH, AeMOH, i1oA, CXMMa, NITYprid, Kenap, KaHOH, MOHACTWp, Min; TEPMIHN HayKW, KyNbTypu, MUCTELTBa:
anocTpod, rpamaTurka, aiadparma, norika, MaTemaTuka, inocodis, kadenpa, ines, TeaTp, My3en, Kopan,
6ibnioTeka, kKomMegis, Xxop, CUeHa, NAaHeTa, MarHiT, iNOAPOM, FiraHT, KCEPOKC.

3 rpeubKoi MOBM 3ano3nyeHo BinbLlUiCTb YKpaiHCbKUX iMeH Ntofei, Hanpuknaa: IpuHa, MapuHa, Katepura, Codis,
XapuTuHa, OneHa, Asgoxa, Bacunb, MeTpo, Tapac, Mukona, AHapin, CtenaH, ®egnip, OnekcaHap, ONekcin Ta iH.

B yKpaiHCbKill MOBI 4MMano CNiB NATUHCbKOrO MOXOAXKEHHS, BOHW HaleXaTb NepeBaXKHO A0 NMOHATb HaykMy,
TEeXHIKW, MUCTELTBA, MNOAITUYHUX | CYCNiIbHUX BIGHOCWMH, MeANYHOI, IOPUANYHOI TepMiHONOril. Hanpuknag: iHaycTpis,
peakLis, MOTOp, MepuaiaH, apryMeHT, npedikc, aHriHa, onepaLis, oOpanHaTOpP, KOHCUAIYM, IOCTULIS, IOPUCT,
NPOKYpop, HOTapiyc, peKTop, AeKaH, eK3aMeH, CTYAEHT, YHIBEpPCUTET, ryMop, UMPK, eKCKypCis, ekcneaudis,
AenyTaT, KOHCYN, CeKpeTap, aaMiHicTpauis.

3 naTMHCbKOI MOBM 3ano3unyeHi Aeski iMeHa ntogen, Hanpuknad: Konis, Knaeaia, MoTps, Banepin, BikTop, BiTanin,
Masno, Mapko.

3 ¢hpaHLy3bKOi MOBM 3aM03M4€eHi CNOBa, WO CTOCYI0TbCA NobyTy, NpeaMeTiB 04Ary, HayKu, TEXHIKW, MAUCTeLTBa,
CyCMiNIbHO-MOJITUYHI, TEXHIYHI Ta BINCbKOBI TepMiHW. Hanpuknaa: nocTpa, abaxyp, Mackapag, bpacneT, 04eK0JIOoH,
nyapa, pUuAnKIONb, MOPTbEPA, MOTMUB, CIOXET, adilla, akTop, cydaep, naptep, 6iocT, 6loneTeHb, ekinax, KOCTIOM,
nanbTo, 61y3a, KabiHeT, cep)aHT, rapHi3oH, aTaka, (PPOHT, Kacka, KaBasiepid, Kopnyc, MapLias, KoMioHike, aebaTu,
Kyp '€p, AenapTaMeHT, Woce, AeCaHT, NapKeT, MaHCioH, Nacax.

3 HiMeLbKOI B YKPAiHCbKY NPUALLIN AesAKi aAMiHICTPaTUBHI, TEXHIYHI, MeANYHi, TOProBesibHi, BiNCbKOBI,
BUPOOHMWYi TEpMiHK, Ha3BU NpeaMeTiB NobyTy, pOCAWH, NTaxis, irop Towo. Hanpuknaa: wTaT, WwaxTa, BepcTaT,
CTaMecka, WTyKaTyp, cocap, 1063wk, Luex, apaTea, byxrantep, Bekcenb, MacwTab, 6UHT, denbaLiep, KypopT,
tnenta, baneTmenctep, odiuep, opaeH, MyHANP, KyxHs, weabpa, byTepbpos, apw, NawTeT, KBacoss, Bagi,
WNWHAT, raacTyk, GapTyx, MaTpaLl, CTpayc, TaHLi, Kerni Ta iH.

AHrNiARCbKi 3aN03UYeHHA BXNBAOTLCA B YKPAIHCbKIM NeKCuL, WO CTOCYETLCSA TEXHIKW, MNOJIITUKK, CIOPTY,
MOpenaBCTBa, TPAHCMOPTY, oAAry, Xi, HanoiB. Hanpuknaa: MeHenxep, woy, 6isHec, KOHBEEP, TPECT, Tponenbyc,
KombalH, TyHeb, nigep, MiTUHr, Bl04XeT, KpoKeT, iHiw, ayT, 6OKC, CNOpT, AOKep, AXTa, MiYMaH, KapTep, TaHK,
BOK3aJl, peinc, CBiTep, Nixkama, Kekc, nyHu, BidluTekc, pom Ta iH.

3 iTanilcbKoi NpuiAIM 00 Hac Taki cioBa, AK: onepa, 6emonb, iHTepmeuo, bac, nibpeto, apnekiH, aebeT, KpeauT,
6aHkK, BaTa, ka3apma, bapukagna, kaca, BanoTa, baHK.

3 ronnaHAcbKoi 3aMno3nyeHi yKpaiHCbKOI MOBOK NepeBaXHO TePMiHWM MOpenaaBCTBa N CyaHOOyayBaHHSA: raBaHb,
wonka, Mmatpoc, 6boumaH, peng, sepd, namba, hapsaTep, py/ib, a TaKOX CI0Ba CUTELb, AIONAM, KapTyp Ta iH.

I3 CKaHAMHABCbKMX MOB YBilllLfia A0 YKPAIHCbKOI MOBU He3HA4YHa KifbKiCTb CJiB, 30KpeMa: KnenMo, APOTUK,
ocenepeub, AKip; BnacHi imeHa: Irop, Oner, Ackonbg Ta iH.

3 TIOPKCbKMX Ta iHLWMX CXiAHUX MOB YKpaiHCbKa MOBa 3ano3unyuna cnosa: rapba, capan, cabaHTtyin, moropuy,
Yyapka, 6anuk, nanwa, KaByH, rapbys, istom, xansa, kabaH, kapakynb, 6a3ap, Topba, TabyH, 4abaH, baTir, spanK i T.
Aa.
Y CNIOBHWKOBOMY CKNafi yKpaiHCbKOi MOBM € 3aM03UYeHHs 1 3 iHWKNX MOB, 34e6inblioro pigkoBxusaHi: bynar,
TaxTa, KapaBaH, rmps (3 ipaHCbKOI); Yecy4a, Yal (3 KUTaWCbKOI); cakng, Yypek (3 rpy3nHCbKOI); opaHryTaHr (3
MaJlaliCcbKoi) ToLlO.

Bxo4s4m B yKpaiHCbKY MOBY, iHLLIOMOBHI C/10Ba 3aCBiAYYyBasin YyTAUBICTb IEKCUKM [0 3MiH Y XUTTI CyCninbcTBa —
NONITUYHNX, EKOHOMIYHUX Ta KYNIbTYPHUX — i BOAHOYacC 30aradvyBanu C/I0BHUKOBUIA CKNag, Halloi MOBM.

28. KonekrnHi ¢popmu (Hapana, qucKycisi) paxoBoro CHiJIKyBaHHS.

Auckycia

Luckycis — nybniuHe (i yacTo KOHNIKTHE) 0BroBopeHHs Skoick Mpobnemu. OpaTop MOBMHEH BMITI OpraHisyBaTh i
NPUNMHATIA AUCKYCitO B MOTPIGHMIA 1iOMY MOMEHT. Lie 0BroBOpeHHs! CripHOro HaykoBOro, MOMITUYHOO, AMMIOMATUYHOO Ta
iHWOro MUTaHHSI, AOMOBiG, MpobnemMu, KHUMM Ha KoHdpepeHLii, 36opax, y Npeci TOWOo 3 METOH LOCSTHEHHS CriNbHOMO
pileHHs, 3rogun. LUCKYTWBHI METOAM PUTOPUKM MOMYNMSPHi Y HAyKOBWX 3aknagax, nif, 4Yac rpoMaichkux 3axoais,
KOHCEPEHL;T, Kpyrnux CTonis.

OcHOBHI npaBuna, fKi NOTPi6HO Nam’ATaTy Nip, Yyac AUCKYCii:
*  MpoJymaliTe OCHOBHUI HANPSAMOK, FONOBHY METY BeLLEHHS AUCKYCl;
* He GillTecb ONOHEHTa i He oymaliTe, WO BiH CUbHIlLVIA 32 BaC;



*  He ByabTe CaMOBMEBHEHIMI: HE CTIOLIBANATECS, LLO MPOTUNEXHA CTOPOHA € CnablLoo 3a BaC;

 OUjHITb Hemoniki, a 0COBNMBO MO3UTMBHI SIKOCTI OMOHEHTA, piBEHb WOrO MpocpecioHaniaMy, OCBIYEHOCTI, KyNbTypH,
MILCTYMHOCTi NOr0 XapakTepy, MOTUBY Oro BUMHKIB Ta Liit;

*  BynbTe roTosi Bucnyxatm 6yab-sKy TOUKY 30pY i HaBiTb HEKOPEKTHINA BUNAL, NPOTU Bac;

e uum 6inblwy nosary BW BUSBATE OO CBOTO OMOHEHTA, TUM Yy Bac Ginblie MOXIMBOCTEN MEPEBECTU LMCKYCIO Y
KOHCTPYKTUBHE pyCno;

*  MawTe MyapicTb NOrOAMTUCE i3 BaLLIIM OMOHEHTOM, SIKLLO NEPEKOHYETEC, IO BiH Npasuii;

*  He HamaramTechb HaB’93aTi CBOKO TOUKY 30PY iHLLINM, LOKW He BIUCNYXAETe CBOTX OMOHEHTIB;

*  3anepeuyroun Wo-Hebyab, He MPOCTO FOBOPITh “Hi”, @ HAAAIATE apryMeHTM, YoMy B Lie pobuTe;

* He [aBaliTe CNPOBOKYBaTH Ccebe Ha CBapKY, HEKOPEKTHY NOBEAIHKY;

*  He HamaraunTecsi epekpuyaTii CBOro OMOHEHTa, a apryMEHTOBAHO NEPEKOHaNTE 1oro.

4. Hapapum Ta ix npoBeeHHSA

Hapapna — oavH i3 HalledpeKTUBHILMX criocobiB 06rOBOPEHHS! XMBOTPENETHUX MiATaHb i MPUIAHSTTS pillieHb B YCiX capepax

rPOMaicbkoro Ta BUpo6HMYOro uTtTs. Hapaam 6ysatoTs iHpopMaLiiiHi Ta AUCKYCliHI.

Ha iHchopmaLiiiHMX Hapafax yuacHUKiB 03HANOMILOKOTS i3 MEBHUMI HOBUMM BiLLOMOCTSIMU, KOPOTKO 0BrOBOPHOKTL

CynepeynuBi MOMEHTY i MPUAMAKOTb PilLEHHS.

Ha muckyciitHnx Hapaaax 06roBoptoroThb skech OfHe BaXNBE NUTAHHS, BUCTYNarOTh YCi OXOui.

Hapau KopucHi nuiiie TOAi, KON BoHW 10Bpe OpraHi3oBaHi i [atoTb MOXNBICTb PO3B’s3aTit BaX MBI BUPOBHMYI Npobnemm.

MepenymoBU ycnillHOI Hapaau:
Hapaoto MOBUHEH KEPYBATY FofioBa — iHaKlUe BOHA NEPETBOPUTLCS Ha MOPOXHIO BanakaHuHy;
nporpamy Hapaau Tpeba cnnaHysaTt 3a3fanerifb, a nif yac Hapaau npardyTi 4o MakcuManbHoi T peanisauii;
ronoBa He NOBUHEH J,03BONSATU YXUNSTUCS Bifl OCHOBHOI TEMU | TOPKATUCS NUTaHb, WO HE CTOCYHOTLCS CYTi crpasu;
LLOA0 KOXHOro NyHKTY Auckycii Tpeba nifcymyBaTn ckasaHe;

HaNPUKiHLLi Hapaau NOTPIBHO y3aranbHUTI 3po6NeHi BUCHOBKM, a sKiLo By e NOCTaBNeHO 3aBAaHHS, [0 KOXHOro 3 HUX cnig,
pjonatm:

v wo Ttpeba 3pobuty,

v XT0 o pobuTime,

v TEPMiH BUKOHAHHS KOXHOT cripasu;

BWKOHaHH4 NoCTaBNeHNX 3aBAaHb Mae 6yTVI BYaCHO MPOKOHTPONbOBAHE.

Mo3uTuBHI pUcK KepiBHUKa Hapaau:

OpraHi3aTopcbKuii XUCT (He [lae [OMoBifayaM BiaCTynaTii Bif Temu, 3ynuHse 6anakyuux, niadansoptoe HECMINMBKX, CTEXUTL
3a pernameHTom);

30aTHICTb 30CEpeauTM CBOK yBary Ii 3ycunns Ha ToMy, Wwob CTEXUT 3a XOAOM AMcKycii, 0BayMyBatin BUCTYNM BCiX 1T
Y4acHUKIB;

NOBUHEH A06MPATM 3anUTaHHS, aHanidysaTy BifnoBiaj, cUCTEMATU3YBAT Pi3Hi NOTNsAN, POBUTY TOUHI BUCHOBKN;

He NoBUHeH BpaTi akTUBHOT yuacTi B AucKycii, 60 TOAi BiH nepectaHe byTin ronosoto;

MOBMHEH MO-APY>XHEOMY CTABUTICS [0 BCIX, HIKOTO He BULINSTY CBOEHO YBArOHO Ui HIKOro He 06X0auTh Heto;

Mae niaTpumyBaTin 4o6po3nunnBy aTMOCHEpY, WOB AUCKYCisSl HE NEPETBOPUNACS B 3ananbHy Cynepeuky;

y By ab-sili cuTyaLii noBuHeH 36epiratit CMoKiid (HaBiTh SKILO BCi po3apaToBaHi);

L06pe, SIKILO rofioBa Mae MouyTTsl ryMopy.



Y4yacHuKu® Hapaaum:

MOBUHHI JOTPUMYBATICS TEMU | MOPSAKY AEHHOrO Hapaau;

He MOBHHI NepebuBaTin Of1H OAHOT0, 3aBaXatil Perniikamn TOMY, XTO FOBOPUT;

He MOBWHHi NOKA3yBaTu CBill MOraHWin HACTPIN, PO3APaTyBaHHS TOWO;

He MOBMHHI 6YTW HETAKTOBHIMM [0 iHLIMX MPOMOBLLB, HABITb SIKLLO XTOCh i3 HIX BYB He Ha BUCOTI;

He NOBUHHI BUSIBNSITU HEAOBPO3MUNMBICTb IO OKPEMUX YYaCHUKIB Hapaau, 6akayXicTs 40 cninbHOT Npobnemu, iHTepec nuile
[0 “cBOro” B Lijil npobnemi, 6axaHHs NOCTaBITH iHWIX Y CMilHE CTaHOBULLE, CTPaX He cnoobatncst HauanbCTBay;
BUCTYratouM, MOBUHHI MPOMOHYBATM CBili BapiaHT BUPILEHHS npobnemu; He 6paTi CnoBa, SKIWO HEMAE KOHKPETHOT
MpOno3nLiT;

He MOBUHHI BECTI MiX COB0H HATO rONOCHNX PO3MOB i Cynepeyok, siki 3aBaxanu 6 iHwuM;

MOBWHHI [6ATY NPO KYNbTYPY MOBNEHHS I ETUKET CrIiNKYBaHHSI.

3aco6u akTuBi3aLii yBaru cnyxauvis:
*  PO3MOBifb MPO BUNALOK i3 XUTTS, WO MaE JOTUYHICTL LO TEMU JOMOBILj;
*  MOCUNAaHHS Ha aBTOPUTETH;
*  [aHi HayKu, CTaTuCTuKL;
*  LMTYBaHHS;
e CceHcauji;
*  napajokcu;
*  Tymop;
*  KOMeHTOBaHa AEMOHCTPAL,s MpeaMETIB, O CTOCYHOTbCS TEMU;
*  BUKOPWCTAHHS HAOUHNX 3acobiB (cnaiifie, cooToMatepianis, BiLeomartepianis, HakKpeCneHHs rpadikis, TabNULL, CXeM);
*  PUTOPUYHI MUTAHHS Ta 3aK/NKY;
*  XYLOXHi eneMenTu (My3uka, cnis, Aeknamavis);
*  BUKOPUCTaHH Lianory 3 ayauTopieto;
*  MepeTBOPEHHS MOHOMOTY Y TeaTpanisaLlito;
*  [I/CKYTYBaHHS 3 ayaUTOPIEtO;
*  JVHaMiKa TexHiK1 MOBNEHHS opaTopa (3MiHa iHTOHaLLi, BICOTM Ta Cuan ronocy);
e JuHaMika KiHeTKY (YepryBaHHsl EMOLLIHOT MOBU XECTiB T BUTPUMKM, CTPUMAHOCTI).

29. Pi3HOBHIH HAYKOBHX Po0iT, iIX NPH3HAUEHHS], CTPYKTYPa, BHMOTH 10 3MiCTYy,
0codmBOCTI 0popmiteHHs (TUIaH, Te3H, KOHCIIEKT, aHOTalisA, pedyepart, Kypcosa,
0akaJaBpCcbKa Ta IHIUIOMHA POOOTH).

OCHOBHIi >)XaHPU HAaYKOBUX AOCAiA>KEeHb
KoHcneKT

PedepaT, pedepaTnBHui ornag

AHoTauisa (oo cTaTen, aBTopedepaTis, MOHOrpadgin, iHWNX BUOAHD)
Pesiome

Te3n

MNoBigoMaeHHS 1 OoMnoBiai



KypcoBa (HaB4YanbHO-gocnigHa po6oTa), AMNAOMHA (AUNAOMHWA  MPOEKT),
Marictepcbka poboTu (gucepTtauis)

AHaniTu4yHa 3anncka, HaykoBuM 3BiT

HaykoBa cTaTTA

HaykoBa MoHorpadis

HaBYanbHO-METOANYHI BUAAHHA: MiAPYYHUKK, MOCIOHWKK, HaBYalbHO-METOL4NYHI
36ipHMKK, BKa3iBKK, MaTepiann, xpectoMmaTii TOLLO.

AucepTauil (kaHOupaTCbka i AOKTOpCbKa), asTopedepaT (mo 1-2 ap. apk.),
aHoTaLia no aBTopedepaTy.

PeueHsis, BiaAryk

KoHcnekT (Bif naT. conspectus - ornsg) - KOPOTKUA NMUCbMOBUN BUKNAL 3MICTY
KHWMW, CTaTTi, Nekuii Towo, TOOTO CKOpoYeHMW 3annuc MeBHOI iHdopmauil. TyT
3HaxoasATb BiAOOpaXKeHHS OCHOBHI MOJIOXKEHHA TeKCTYy, $SAKi npu HeobxigHOCTI
LOMOBHIOIOTLCA, apryMeHTYIOTbCS, iNIOCTPYIOTLCSA ACKPaBUMN NpuUKIagamm ToLo.

KoHcnekT npu noTtpebi byBae kKopoTkum abo peTanbHUM. MoxxHa 36eperTtn 6e3
3MiH aBTOPCbKi KOHCTPYKUil, UNTaTWU. B iHWOMY BUNaLKYy BUKOPUCTOBYETLCHA Mepekas,
IHWi hopMyntoBaHHA, ONS WBUAKOCTI Ta 3PYYHOCTI B KOHCMEKTI MOXYTb MoJaBaTUCA
CKOpOYeHi cnoBa, abpesiaTypw.

Mpn NpoYMTaHHI Ta NPOCNYXOBYBAHHI TEeKCTY (MPOMOBKW, OOMOBi4i, BUCTYNY) AN
KOHCMEeKTYBaHHSA 3BepTaETbCSA YyBara Ha OMOpHi (KN4YoBi) cnoBa, Ti iHPopMaLinHi
LEeHTPpW, WO HecyTb Hambinblwe CMUCNOBE HaBaHTaXXEHHS (Tak 3BaHi ,BY3/IMKN Ha
nam’atb”). Bubip KN04YOBUX MOMEHTIB 3aN1€XUTb Bif METU Ta 3aBAaHb KOHCNEKTYBaHHS,
BNACHWX 3HaHb Yy Wi ranysi, 0C0bUCTMX 3aLiKaB/ieHb, MOXANBOCTEN MaM’ATi TOLLO.

INna KOHCMEeKTyBaHHA, AK | pedepyBaHHS, BUKOPUCTOBYKOTbLCA TaKi crnocobu

BMKNagy matepiany: onwuc,

onoBigb,

MipKyBaHHS.

3a CBOIM 06CSAroM KOHCMEKT He nepeBuLLye 1/3 BCbOro MePBUHHOMO TEKCTY.

AHOTYBaHHA - MpoLec aHaNiTUYHO-CUHTETMYHOr 0 onpauoBaHHSA iH(opMaLlil, MeTa
SIKOr0 - OTPMMAHHSA y3arajbHeHOl XapakKTepPUCTUKN LOKYMEHTY, WO PO3KPUBAE NOriYHY
CTPYKTYPY Ta HaWCYTTEBIWMMA 3MICT. AHOTaUil BUKOPUCTOBYIOTbCA AN KOPOTKOI
XapaKTepuUCTMKM HaAyKoBOI CTaTTi, MoOHorpadil, AucepTauil TOWwo, a TakoX Y
BMAABHMYIN, iHpOpMaLinHin Ta BibniorpadiyHin LisnbHOCTI.

TakuM YMHOM, aHOTALiT BUKOHYIOTb ABi OCHOBHI (DYHKLIiI:

% CUrHanbHy (NOOAETLCA BaXJMBa iH(OPMaUis NpO OOKYMEHT, WO AaE
MOXXJINBICTb BCTAHOBUTWU OCHOBHMW WNOr0 3MICT i NPU3HAYEHHS, BUPIWNTH,
4M BapTO 3BEPTATUCA A0 NMOBHOIO TEKCTY npaLii);

% MOWYKOBY (aHOTaLis BUKOPUCTOBYETLCA B iH(OPMaLINHO-NOLWYKOBUX,
30KpeMa, aBTOMAaTWU30BaHWX CUCTeMax, [N  TMOWYKY  KOHKPeTHMUX
J[OKYMEHTIB).

HaykoBa TepMmiHONOrif, WO BMKOPUCTOBYETbLCA B aHoTauii, Mae 6byTtu
3aranbHOMPUIMHATOIO, BIiAMOBIAATU Cy4aCHOMY pPIiBHIO 3HaHb. ManoBifoMi 4K 3acTapini
TEPMiHN BMMarawTb MOACHEHHS.



baxxaHO [N KOXHOro p)xepena BuU3Ha4nTU npubamsHuin obcsar aHoTauin,
LOTPMMYBATUCS  NIOFIYHOro  MNOPAAKY  HaBedeHwx  paHux. LWonpasma, Aans
pekoMeHauinHOI aHoTauil MOCNAILOBHICTb pPO3TallyBaHHSA eleMEeHTIB  3aleXuTb
nepefyciMm Bif 3auUikaBieHOCTI Ta 3HA4YMMOCTi. TOMy TYT OLHOMAHITHICTb He €
060B’513K0BOI0.

PedepyBaHHA. 3arasbHa XxapakKTepuMcTMKa UbOro npouecy. Bugu
pedeparTis

PedepyBaHHA - NpoLieC aHaNiTUYHO-CMHTETUYHOI O OnpautoBaHHA iHGopMaLlil, LWo
NnosIAra€e B aHasi3i NePBUHHOrO LOKYMEHTY, 3HaXO4)KEHHI HanBaromiwnx y 3mMiCTOBOMY
BiAHOLWEHHI AaHnX (OCHOBHUX MOJIOXKEHb, (DaKTiB, AOBEAEHb, pe3yNbTaTiB, BUCHOBKIB).
FK aHOTyBaHHA, TakK i pedepyBaHHS MA€E Ha MeTi CKOpo4eHHA i3nyHoro obcsary
NepBMHHONO AOKYMEHTY npu 36epexxeHHi MOoro OCHOBHOro CMMCNOBOro 3MicTy. Le
CKNIafHUA rpouec, WO BWUMArae 3aCTOCyBaHHS He TiflbKM BAACHUX PO3YMOBUX
3pibHOCTEN, @ W MeBHOro 4acy. Ak npaswuno, Ton, XTO bepeTbCa 3a pedepyBaHHS,
noBuHeH ByTn xo4a 6 YacTkoBO O6I3HAHWM Yy Ti AiNAHUI 3HaHb, OO0 SKOI HANEXWUTb
NEPBUHHUIN LOKYMEHT.

PedepyBaHHA LLUMPOKO BUKOPUCTOBYETHLCS Y HAYKOBIW, BUOABHUYIN, iIH(OPMaLLINHIN
Ta 6ibniorpadiyvHin aisnbHocTi. OcobnnBe MicLe TyT HaNeXWTb rajay3eBUM OpraHam
iIHbopmaLil, Wo BefyTb NIArOTOBKY i BUNYCK pedepaTUBHUX XYpHasiB, pedepaTuBHUX
36ipHKKiB, ekcnpec-iHGopMauii. Y 6ibnioTeui AOKYMeHTU pedepytoTb NpU yKNadaHHi
pedepaTuUBHNX MNOKaX4YUKiB  niTepaTypu, NIAroToBUi pedepaTMBHUX  OrnsAgis,
TeMaTUYHUX NigbipoK i JanpykecTis.

Takum 4nHoMm, pedepaT - Le BTOPUHHUA L[OKYMEHT, pe3ysbTaT aHaliTU4HO-
CUHTETUYHOro orpauBaHHA iH(opMaLil, NOJaHUN Yy BUrAAAI KOPOTKOrO BUKALy
3MIiCTY NePBMHHOI0 AOKYMEHTY (BCbOro TBOpPY abo MOro YaCTMHW), BKJIKOHAOYM OCHOBHI
(PaKTUYHI JaHi W BWUCHOBKM 3 METOK O3HaMOMJIEHHS 3 CYTHICHAMW aKLeHTaMmu
NEePBUHHOIO JOKYMEHTY.

OCHOBHI (PyHKLIT pechepaTy:

iHpopMaLliHa - pedepaT NoAaE iHGopMaLitlo NPo MNEBHUA OOKYMeEHT, no3baBnse
HeobXiAHOCTiI 3HAaNOMUTUCA 3 MOBHUM TEKCTOM AOKYMEHTY B TOMY pasi, KO Len
LOKYMEHT O YNTa4ya Ma€E apyropanHe 3HaYeHHS;

NOLYKOBa - pedepaT BMKOPUCTOBYETLCA B iH(OPMaLIiMHO-NOLWYKOBUX, 30KpeMa 1
aBTOMaTU30BaHUX CUCTEMAX AN MOWYKY KOHKPETHMX TeMaTUYHUX LOKYMEHTIB Ta
iIHbopmaLli.

HE nipnsaratoTb pecgepyBaHHIO:

CTaHOaApPTW, TEXHIYHI YMOBW, IHCTPYKLUIii, NPEeNCKYpaHTKN, KaTanorn yCTtaTKyBaHHS,
LOBIOKOBI BMAAHHA  (eHUMKSONedil, CNOBHWKW, OOBIAHWKWK), iH(OPMaUiAHI Ta
BibniorpaciyHi BUAaHHA, Te3aypycu, KnacudikauivHi Cxemu ToLLo.

TekcT pedepaTy Ma€e BUPI3HATUCA 3PO3YMINICTIO | KOHKPETHICTIO, YITKICTIO,
NAKOHIYHICTIO. TOBTO He nNOTpPibHO nogaBaTV A[OAATKOBY iH(oOpMauilo, a caMme:
[0BefleHb, PO34YyMiB, ONKUCIB, MPUKNALIB.

MnaH-MaKeT NOACNeKTHOro aHani3y AOKYMeHTY npu pedepyBaHHi:

MeTa OOC/iI)KEHHS;

3anpOnNOHOBAHUI BapiaHT BMpilLeHHA Npobnemun (abo 06'ekT i NnpeameT po3rnaay);

cneumdika 3anponoHOBaHOr0 BapiaHTy BMpilLeHHA Npobnemu;

NPW3HAYeHHS Y1 rany3b 3aCTOCYBaHHSA LOCHIL)KEHHS;

MicLe NpoBeOeHHS O0CNIAXKEHHS;




MeTOAN AOCNIOXKEHHS;

eKkcrepuMeHTanbHa nepeBipka;

pesynbTaTy;

BUCHOBKU;

nepeBarun 3aCTOCYBaHHSA 3anNpornoHOBAHOIo BapiaHTy BUpiWeHHA npobnemu;
pekoMeHaauil.

ABTopedepaT
ABTOpedrepaT — KOPOTKHM BHKJAJ HAYKOBOI Mpari caMHM aBTopoM. HalvacTime 3ycTpiuaioTbes
aBTopedepaTi KaHAUIATCHKOI i TOKTOPCHKOI JUCePTAaLiH.

ABTopedepar gucepTauii — e HAyKOBE BHIAHHS y BHUIJISIOI OpOIIypH aBTOPCBKOrO pedpepary
MPOBEJCHOTO AOCJIIKEHHsI, sIKe TMOHAETbCs Ha 3A00yTTS HAyKOBOro ctyneHs. Hucepraisi
CYMPOBOIKYETbCSI OKpEeMHM aBTopedeparom obcsirom 1,3-1,9 aBTOpcbKoro apkyma majis
JOOKTOPChKOI Ta obcsarom 0,7-0,9 aBTOpPChKOro apkyma s KaHOWOATChKOI JUCepTallil, sSKHH
3000yBau APyKye Nep:kaBHOI MOBOW. Bumoru 1o ogpopmienHs aBropedepary BctanoBmoe BAK.

Pe3loMe-BUCHOBKHM

3a CBOIM MOXOLXXEHHAM L& - KOPOTKMWA BUKANAgZ CyTi AOMOBifi, CTaTTi TOLLO;
KOPOTKWI BUCHOBOK i3 CKa3aHoro, HanucaHoro abo npoymtaHoro. CTucni BUCHoBKK, abo
pestoMe MOXYTb CynpoBOLXYBaTW HayKOBY CTaTTIO. AK aHOTaLUia, pedepaT Ta ornsag,
pe3loMe  BUKOPUCTOBYKOTb AN MigbuTTa NiACYMKIB TOro 4M iHWOro HayKoBOro
pocnigeHHa. Obcar Takoro pestoMe MiHiMalbHUKW, opMa SlaKOHIYHA, MOBHI 3acobu
TOYHi. OCHOBHa hopMya: MiHIMyM 3acobiB - MakCMMyM iH(hopMaLii.

HanyacTiwe pe3loMe 3BOAUTLCA [0 TPbOX YiTKUX, BUPA3HUX peyeHb, SKi
PO3KPMBalOTb CYyTb AOCNIAXXEHHSA (abo aHani3oBaHOro 06’'ekTa).

Te3un

Te3n - KOpPOTKO CopMysibOBaHE MOJIOXKEHHA ab3auy, TeKCTy nekuii, AonoBifi
Towo. Obcsar Te3 BiAMOBIAAE KiNIbKOCTI iIHDOPMaLIIMHUX LEHTPIB TEKCTY.

BignoigHo A0 MeTu Te3n byBaloTb BTOPUHHMMMK Ta OpWriHaAbHMMK. BianosigHo
BTOPWHHI Te3n npu3HayeHi A BUAINEHHS OCHOBHOI iH(opMaLuil B TOMY YK iHLWOMY
oxepeni  (Hanpuknag, nigpyyYHUKY, MoHorpadii, CTaTTi) NpWM MPOYUTaHHI Ta
pegepyBaHHi, IXHE MNpPU3HAYeHHA - BUKOPWUCTaHHSA AJ19 NO4ANbLIOr0 HAaYKOBOro
NOCNIOXKEHHS.

OpuvriHanbHi Te3n CTBOPKOKOTLCA AK MEePBUHHUA TeKCT AN NOAasibLIoro BUCTYNY
Ha ceMiHapi, KOHMepeHUii Y1 iHWOMY HaykoBOMY 3ibpaHHi. Taki Te3n ApPYKYlTbCA
HaryacTiwe y crneuianbHMX 36ipHMKax, MaTepiasax KOH(epeHUin Towo. Te3nm MoXyTb
BMCTYMaTW KJOYOBUMU efleMeHTaMn ManbyTHbOI HayKOBOI PO3BiAKM (K MAaH, Havyepk
OCHOBHWX MOJIOXKEHb).

MoBipoMneHHa 1 ponoBiai.

MosigomneHHa (5-7 xB.) ”n ponosigi (15-20 xB.) Ha HayKoBMX (HayKoBO-
NPaKTUYHUX, HAYKOBO-TEOPETUYHUX, HAYKOBO-METOAUYHNX) KOH(epeHLUiax (cemiHapax,
cMMno3siymax, ,Kpyrnamx ctonax”, KoHrpecax, opymax).

PeueHsin
BaXk/IMBMM >XaHPOM HayKOBOI KOMYHiKaLil BUCTyMNa€ peleHsisa. ABTOpPOM i, fK
npaBuo, CTa€E (axiBeub, y4eHUN Tiei X ranysi abo cNopigHeHOol, 0 AKOI HaNeXuTb i



peLeH30BaHa HaykoBa CTaTTsd, MOHoOrpadis, nigpyYHUK i HaBYaNbHUA MOCIOHMK,
KBanighikauinHa poboTa Ta pgucepTauis. PeueHsia nepenbavae aHania Ta OUIHKY
NeBHOr0 TBOPY (HayKoBOi Mpali), KPUTUYHMIA po3bip, pekoMeHZauito 40 3aXUCTy 4K
LOPYKY, NpoBeAeHHS HayKOBOro obroBopeHHs i gianory.

PeLieH3i€l0 BBaXKAETbCA BiAryk (BiA3vMB) HAyKOBOrO KepiBHMKA (KOHCY/bTaHTa),
OiLliINHMX OMOHEHTIB, MPOBIAHOI YCTAHOBM Nif 4ac 3aXMCTy KBasigikauinHoi poboTw,
KaHOMOATCbKOI i JOKTOPCLKOI AucepTaLin.

OCHOBHI enemMeHTU peueHsil:

1) o6’eKT i npeaMeT aHanisy;

2) aKTyasbHICTb TEMU;

3) KOPOTKMI 3MICT;

4) (hopMyJSIlOBaHHA OCHOBHOI Te3MU;
5) 3arasibHa OUiHKa;

6) HeLoJNiKW, NPOPAXYHKW;

7) BUCHOBKMW.

Bioryk - cTtucna ¢opma nNUCbMOBOI OLIHKM BWKOHaHOI poboTn (KypCOoBOI,
6akanaBpCbKOi, MaricTepcbkoi  KBanigikauinHnux  pobiT, KaHAWOATCbKOro  4u
LOKTOPCBbKOro gocniaxeHHs). OcobnmicTb BiAryKy, SK NpaBufo, HAYKOBOr0 KEpPiBHUKA
4M KOHCYJIbTaHTa, NONSAra€ y NiATBEPAXKEHHI FOTOBHOCTI BUKOHaHOI poboTn A0 3axXucTy,
30Cepen)KeHHi yBarm Ha HaMBa)KJMBILUMX MOMEHTaxX Ta AKOCTi Jocnig)XeHHsa. Obcsr
BIArYKY HEBeNUKUM - 1-3 cTOopiHKK (3-5 CTOPIHOK AN KaHOMOATCbKMX | LOKTOPCbKUNX
oucepTauin).

KypcoBa, bakanaBpcbka, AMNJIOMHA, Marictepcbka poboTtu

KypcoBa (HaB4anbHO-gocnigHa), 6akanaBpcbka, AunaoMHa poboTa (AUNAOMHURA
NPOeKT) - nNpodecinHO OpiEHTOBAHE AOCHIAXEHHA, MOXe MaTu TeopeTUYHO-
NPaKTUYHUI XapaKTep O15 BUABNEHHA (DaxXxOBMX HABUKIB i BMiHb, 3406yTuX nig 4ac
HaBYaHHA.

MaricTepcbka poboTu (ancepTaLis) - BUNyCKHa KBanigikauinHa poboTa HayKoOBOro
3MICTY.

AHaniTM4YHa 3anucKa, HAyKOBUMK 3BIT

AHaniTM4YHa 3anucka, HayKoBWIM 3BIiT - MiACYMOK HayKoBO-ZoChigHOI poboTn 3
obpaHoi npobnemaTuky; o4Ha i3 (hOPM - HaYKOBUI 3BIT 40 AUMJIOMHOI Y/ MariCTepCcbKoi
pobiT.

3anexHo Big ocobnmBoCcTen 3BIT MOOAETbCA Yy BUMNAAI TEKCTY, inOCTpaLin,
Tabnmub abo ix cnonyyeHsb.

OCHOBHI BMMOrK o nobynoBun, BUKNALEHHS Ta O(OPMIIEHHS HAyKOBO-TEXHIYHOI
LOKYMeHTaLil 3a3HayeHi B OQiliMHOMY BMOAHHI - [lep)XaBHOMY CTaHZapTi YKpaiHu
~LOKYyMeHTauia y cdepi Hayku i TexHiku: CTpykTypa i npasuna ogopmnaeHHa” (OCTY
3008-95, 3aTBepoxxeHuM 23 nwoToro 1995 p.) . Uen cTtaHpapT BapTo 3aCTOCOBYBATU
npwv HanucaHHi gucepTauin, MoHorpadin, NoCibHUKIB ToLLO.

CraTTra.

HaykoBa CTaTTs - O4MH i3 BMAIB HayKoBMX nybnikauin, e nofaTbca KiHuesi abo
NPOMiXKHI pe3ynbTaTu AOCNiIAXXEHHS, BUCBIT/IIOIOTLCA NPIOPUTETHI HAaNPSMKU Po3poboK
YY4EHOr0, HAaKPeCTbLCA NEPCNEKTMUBIN NOAASbLUNX HaMpaLoBaHb.



06¢cAar HaykoBoi CTaTTi - 6-22 cTopiHku, To6To 0, 35-1 Ap. apk. (10-40 Tucsu
3HaKiB).
HeobxigHMMK enemeHTamMn mMaloTb byTH:

. NoCTaHOBKa nNpobnemn y 3arajbHOMY BWUrAsAAi, ii 3B'S30K i3 Ba)XKJIMBUMMU
HaYKOBMMW Y/ NPaKTUYHUMWN 3aBOAHHAMNY;

. aHani3 OCTaHHIX A[ocnigxeHb i nybnikauin, B AKMX 3ano4aTKOBaHO
BUPIiLLEHHA AaHoi npobnemu i Ha SiKi CNMpaETbLCA aBTop;

. BULINEHHA HEBMPILEHMX paHille 4YacTUH 3aranbHoi npobnemu, KOTpuUM
NPUCBAYYETLCA O3HaYeHa CTaTTH;

. thopmyntoBaHHA Linen ctaTi (MTOCTaHOBKA 3aBAAHHSA);

. BMKMa[ OCHOBHOIO MaTepiany OOCAiIOXKEHHS 3 MOBHUM OOrpyHTYBaHHAM
OTPMMaHNX HayYKOBUX pe3ynbTaTiB;

. BMCHOBKWN LaHOro AOC/iAXKEHHS;

. HaKpecC/IeHHs NepCcneKkTUB No4asblnX PO3BiAOK Y LibOMY HanpsMi.

Bupu HaykoBuX i HABYaNIbHUX BUOAHb

BuoaHHAM  Ha3MBaETbCA [OOKYMEHT, WO MNPOWWOB pelakLUilnHO-BUAaBHUYeE
OrpauloBaHHS, BUFOTOBJIEHUA APYKYBAHHAM, TUCHEHHAM abo B iHWWIA cnocib; MIiCTUTb
iHpopMaLilo, npu3HavyeHy AN MOWMPEHHS, | BiANOBILAE BMMOraM [LepXaBHUX |
MiDKHaApOAHWX  CTaHOapPTIB, IHWMX HOPMATUBHUX [OOKYMEHTIB  WOAO IXHbOro
BMAABHUYOro opopMieHHs N NonirpagiyHoro BUKOHaHHA. TakUM YMHOM PO3PI3HATb
BMOAHHS KHMXKOBI (y Burnani 650ka CKpinaeHUX y KOPiHLUi apKywiB ApyKOBaHOro
nanepy byab-akoro oopmaTy B 06KnaanHLI Y1 onpasi).

CbOrofiHi 3 MOBHWM MpaBOM [0 BUAAHb 3apaxoBYOTb €JIEKTPOHHI BUAAHHA,
TOOTO onpaubOoBaHMN pefakuielo i BUNYLWEHUA Yy CBIT TBip abo OOKYMEHT, (i3nyHO0
(hOpMOI0 iCHYBaHHS AKOro € abo MarHiTHWA (MarHiTHa CTpiYKa, MarHiTHUA Auck), abo
ONTUYHMI (ONTUYHMIA ANCK), ab0 MArHiTOONTUYHMI HOCIN iH(opMaLil, abo NoeaHaHHS
LUMX HOCIIB iH(hopMauii 3 iHWWMK (Hanpuknad, i3 nanepom), Koam gnas nosHoro abo
4aCTKOBOro BiATBOPEHHS iH(opMaLii 060B'S3KOBO BUKOPUCTOBYETHCA €NEKTPOHHUN
NPUCTPIN.

HaykoBa MoHorpadis

MoHorpaghia - LUe HaykoBa nMpausd, fKa MiCcTuTb noBHe abo nornnbneHe
LOCNIOXKEHHA OAHIEl NpobneMn 4m Temu, WO HanexnTb 04HOMY abo KiibKkOM aBTopam
(KonekTnBHa MOHorpadis). HanyacTiwe MoHorpadis icHye y BUrnaai KHurn obcsrom Big
6 op. apk. (tobTo Big 240 TUC. 3H.).

HaB4yanbHe BMpAHHA - BMWOAHHA, WO MICTUTb CTUCI BIAOMOCTI HAyKOBOro 4u
NPUKIALHOr0 XapakTepy, BUKNALeHi Y 3py4YHIN 415 BUBYEHHSA | BUKIaLaHHSA (POPMI.

[lo Takux BUAaHb HaneXaTb: MOCIOHMK (Mpu3HAYEHWUI ONS OMaHYBAHHS MEBHOI
HaBYasbHOI OUCUMUNAIHW Ta [OOMNOMOrM B MPaKTUYHIM  AiSNbHOCTI), MiAPYYHMUK
(Mofja€eTbCa CUCTEMaTU30BaAHUN BUKNAL AUCUMNAiIHK abo 1i po34iny 4nM 4aCcTWHK, WO
BiNOBiIgA€E HaBYaIbHIN NporpamMi N oiLinHO 3aTBEPAXEHO), XpecToMaTis (HaBYallbHe
BMAAHHSA NiTepaTypHO-XYLOXHIX, iICTOPUYHUX, MNOJITUYHUX Ta iHLWNX TBOPIB YN YPUBKIB
i3 HUX, AKi € 00’€EKTOM BMBYEHHS), KYpPC NeKuid (MOBHUA BMKNAL TEM HaBYaJibHOI
ONCUMMNIHWA, BM3HAYeHUX NPOrpaMolo), TeKCT NeKuin (Buknan maTepiany MeBHMX
PO34iNiB HaBYaNbHOI AUCUUNNIHWA), KOHCNEKT NeKUWin (CTUCIUN BUKNaL Kypcy NeKkLuin
abo okpemux po3finiB HaBYasNbHOI AUCUMMAIHM), HAaBYaJibHA NporpaMa (HaB4aJibHe



BMOAHHS, WO BW3HAYa€ 3MICT, o06CAr, nopsOooK BUBYEHHS | BUKAaAaHHS MEBHOI
HaBYaJbHOI AUCUMMAIHA 4M T po3ainy), MeToAMYHi peKkoMeHpauwii / MeToOAMWYHI
BKa3iBKM (HaBYanbHe abo BMPOOHMYO-NPaAKTUYHE BMAOAHHSA, B SKOMY PO3'ACHIOETHCS
neBHa Tema, po3fin abo NMMTaHHA HaBYaNbHOI AUCLMMNIHWA, MPAKTUYHOI AiSNbHOCTI;
NOJAETLCSA METOAMKA BUKOHAHHSA OKPEMUX 3aBAaHb, BUAY pobIT TOWO), NPAKTUKYM
(HaBYasIbHE BUAAHHS NPAKTUYHUX 3aBAaHb | BAPaB, LLO CNPUAOTb 3aCBOEHHIO HabyTnX
3HaHb, YMiHb | HABUYOK).

OucepTauii Ha 3000yTTA HAayKOBOro CTyneHs KaHAMAaTa i AOKTOpa Hayk,
aBTopedepaTm gucepTauin.

Huceptauisi Ha 3000yTTS HAyKOBOTO CTYyMeHs € KBali(pikalidHOI HAyKOBOK Mpaleio,
BUKOHAHOI0O OCOOMCTO Yy BHIJISILI CHEUiaJbHO MiJArOTOBJIEHOIO PYKOMUCY abo omyOJiKoBaHOT
HayKoBOi MoHorpadii. BoHa MICTUTb BHCYHYTi aBTOPOM MJis NPHJIIOJHOTO 3aXHUCTy HAayKOBO
OOrpyHTOBaHI TeOpeTHYHI ab0 EKCIEepUMEHTaJbHI pe3yJbTaTH, HAyKOBlI MOJOXKEHHS, a TaKOoX
XapaKTepHa €JIHICTIO 3MICTy 1 CBIOUHTH PO OCOOUCTHH BHECOK 3400yBaya B HAyKYy.

Temu nucepTauii MalThb OyTH MOB'SI3aHi, SIK MPABWJIO, 3 HAMpPsIMAMH OCHOBHHX HayKOBO-
JOCJIAHUX POOIT HAYyKOBUX yCTAHOB 1 OpraHi3alii Ta 3aTBEPAKEHI BYEHHUMH (HAyKOBO-TEXHIYHHUMH)
pamamMM Uil KOKHOro 3000yBaua MEpPCOHAJIBHO 3 OAHOYACHMM TPHU3HAUEHHSIM HAayKOBOT'O
KOHCYJIbTaHTa (JIOKTOpPCbKAa OUCEpTallis) YA HAyKOBOTO KepiBHHKA (KaHOMIATChKA OUCEpTAaLis).

30. JlirepaTypHa BUMOBA.

Opdoenia — po3fin Hayky NPo MOBY, SKWIA BUBYAE CUCTEMY MpPaBuWJI, LLO BU3HAYal0Tb €EAWNHY BUMOBY, BNacTUBY
niTepaTypHin MOBI.

HopMu niTepaTypHOi BUMOBU FOIOCHWX | MPUrONOCHMX 3BYKIB Y Pi3HNX MO3ULISX, BUMOBA 3BYKIB i 3ByKOCMOJTy4€eHb,
OKPEeMUX CJiB Ta rpamMaTMYHuX OpM, 3MiHa SKOCTI 3BYKIB Yy 3ane)XHOCTi Big Haronocy abo cycinctsa 3 iHWMUMK
3BYKaMu —yce Lie BKJIIOYa€E MOHATTSA opdoenis.

JlirepaTtypHa BUMOBa — HOpMaJli30BaHa BMMOBA OCBiYeHWX noaen 6e3 aianekTHWx abo iHAMBIAYyanbHUX puUc.
Hopmu niTepaTypHoi BUMOBU 060B'S3KOBI 419 BCiX. TOMY B Hall 4aC — YacC aKTUBHOMO CYCMiJIbHOTO XUTTA —
YIOCKOHaEHHIO BUMOBHUX HOPM i OBOJIOAIHHIO HUMU MPUAINAETLCA BEIMKA yBara.

MpaBubHa, KpacuBa BUMOBA 3HAYHOI MipPOKO 3a/1€XKUTh Bif, Haros0WeEHHS CAiB.

OcobnuBICTIO YKPAIHCEKOrO MOBJIEHHS € MEPEMILLLEHHS HAaroa0Cy B iMEHHUKAX MePLUOI BiAMIHU MHOXWHW Ha
3aKiHYeHHA. Hanpuknag: KHMXKa — KHVKKW, KHVKKaMu, KHDKKaM; BiTep — BiTpw, BiTpaMmu, BiTpaM TOLLO.

OTXe, y hopMax OQHMHU HAaroa0C NepeBaXKHo NOCTINHUA, Y (hopMax MHOXWHU BiH MEPEHOCUTLCSA 3 OCHOBM Ha
3aKiHYeHHS.

B yKpaiHCbKIil MOBI iCHYE 3Ha4Ha rpyna BAacHWX reorpadivyHnxX Ha3B i3 Cyikcamm -LWKH-, -4nH-, y aknx Tpeba
3BEPHYTM YBary Ha BUMOBY, Hanpuknag:

KuiBwmHa — (60 Kunis)

MonTaBwuHa—(6o MonTaga)

XapkiBwmHa — (60 XapkiB)

[oHeyynHa — (6o JoHelbk)

Cnig 3anam'aTaTi HaronoweHHs ocoboBnx opm aiecnoea byTtu: byay, bynew, 6ynyTs, 6yne, byaemo..., byna,
6yno, bynu.

MpaBWbHUM € HaroNOLWEHHA KiHLEBOro CKnagy y AiECaI0Bax TUMY: HECTU, BECTW, BE3TU TaiH. Hanpuknag: HecTn —
NPUHECTW, NPOHECTU, 3aHECTU, MiIJGHECTN, BHECTW... (@ HE MPUHECTU, 3aHECTU...).

Cnip 3BepHyTM yBary i Ha BiAAIECNiBHI iIMEHHVUKWN CepeaHbOr0 poAy Ha (-aHHS), BOHW HarofoWwyTbCS Ha TOMY
CKagi, Wo v B iHiHiTMBI. Hanpuknaga:

YNTaTU — YUTaHHSA

TecaTn — TeCaHHA

nMcaTn — NUCaHHA

ni3HaTW — Mi3HaHHA

nUTaTW — NUTaHHA

3aBAaTy — 3aBAaHHA

HagbaTn — HaobaHHA

NPU3HaTW — NMPU3HaHHSA



O[HaKOBO HaroJioWyTLCS CI0BOCMONYYEHHSA (KBapTaau 6yauHKIB i KBapTaau poky). HenpaBuibHO € BUMOBa:
3aBAaHHS, YUTAHHSA, NMCaAHHA, KBapTal.

Ba>k/IMBO PO3PIi3HATM HAroJIOLWEHHS CAiB CTATYT (3BeAEHHA MPaBWJl, WO BU3HAYaloTb 3aBAAHHSA, CTPYKTYPY,
(DYHKLii Ta MOpAAOK AiANbHOCTI AKOI-HebyAb YCTaHOBW, OpraHisauii i T. iH.) i cTaTyc (y Mi>KHapo4HOMY npaBi —
CTaHoBULLE, CTaH).

Mam'ATaiMo i NPO HarofOWEeHHS TakUX 4acTo BXMBAHMX iHLIOMOBHMX CAiB: fiafior, KaTafaor, MOHOAOr, MiniMeTp,
CaHTUMETP, KinomeTp, AeMoKpaTis, 6I0poKpaTia, apuCToKpaTis Ta iH

MpumiTka. OKpiM CJI0BECHOrO, BE/IMKE 3HAYeHHS Ma€ JoriYHMI Haronoc. Lle nocuneHHs Haronocy Ha nesHomy
C/OBI YU CKNaAi ANa yBUPa3HEHHS BUC/IOBIEHOr0 3a LOMOMOrol0 rosocy.

Haronoc B yKpaiHCbKill MOBi MOXE 3MiHIOBATW JIEKCUYHE 3HAYEHHS CNOBA: HalliHKa —HaUiHKa, KpeauT —KpeauT,
3aMa3ka — 3aMa3Ka, lopMa — 0pMa, 3aMOK — 3aMOK, 3aHATTS — 3aHATTA, 4opora — A0pora, NOAiIN — NoAin Ta iH.
OfHe 1 Te came CJI0BO B Pi3HUX HarofoWweHnx no3nLisx o3Havae i pisHi NOHATTSA. Taki cnoBa Ha3nBaloTb
omorpadamu.

Hanpuknag: Jopora gogomy; [lopora ceputo nicHA; 3aHATTA A0 AYLWi; 3aHATTA 3 Oi/IOBOr0 MOBJIEHHS.

YacTo Haronoc BMpaXka€e rpaMaTyHe 3HAYEHHSA CAiB: KHVKKW (0f4H.) —KHVXKK (MH.), cecTpu (04H.) —cecTpu
(MH.), BikHa (0AH.) — BikHa (MH.) Ta iH

Hanpuknag: BiH He 3HalwwoB NOTPIOHOI KHMKKWK; [JO KIOCKY 3aBe3/IM KHUXKMW.

Y pi3HMX roBipKax yKpaiHCbKOI MOBM € BiAXWEHHS Bif NiTepaTypHOI HOPMKW Y BXXMBaHHI Haronocy. Tak, y rosopax
NiBLEHHO-3axXifHOr0 Hapivy4a CNOCTepiraloTbCA NeBHi 0CO6MBOCTI Yy BUMOBI: Byno, MpuHecTu, nigemo, 6aTbKo TOLLO.

CncTteMa Harosiocy Cy4acHoOI yKpaiHCbKOI JliTepaTypHOI MOBM chopMyBasiacs nepesaXKHo Ha MiBAEeHHO-CXigHIN
AianekTHin ocHoBi. BoHa cTabinisyBanacs, i nMwe He3HayHa rpyna CniB Ma€ fBa Harosocu: MabyTb, NO30B, andasiT,
CBATBeMIp, gornasgad Ta iH

JlirepaTypHa HOpMa yCHOro MOBJIEHHA BUMara€ Bif, KyJIbTYPHOI JIIOAMHN YMIHHA NPaBUJIBHO CTAaBUTH
HaroJoc y KoXHoMy cnosi. [l Luporo Tpeba kopuctyBaTucs opgorpadivHnmM (opdoenivHuM) CIOBHUKOM.

JlomaTKoOBI eK3aMeHaIliiHI TUTaHHS

1. Texkct six popma peaizanii npodeciiHOT i sTbHOCTI.

2. MoBHa HOpMa Ta Ti CTHJIICTHYHI BapiaHTH.

3. IlpeseHTauist sk pi3HOBHA MyOJIiYHOrO MOBJIEHHS. TuUNH npeseHTaLil.

4. PO3BUTOK yKpaiHCHKOTO mpaBoricy. OCHOBHI 3MiHH B HAITUCAHHSI CJIiB, 3aTBEPIKEHHX
«Y KpaiHCbKUM IpaBonrcomM» 1994 p.

5. Hinosa aTrpuOyTHKA.

6. TexHika OIJIOBOro CHiJKyBaHHsS. TepMiHOJIOT1UHI CJIOBHHKH 3a (haxoM.

7. - Benewnst guckycii (gianor, nosisor). [nmn ¢opmu paxoBoro croijikyBaHHSI.

8. Ckuan ykpaiHCbKOT MOBH. [liaeKkTH.

9. JleKCHYHHMH CKJIaJ Cy4acHOI yKpPaiHChKOI JiTepaTypHOI MOBH.

10. TTomyxk Ta 06pobka HaykoBoT iHdopmanii. Katanoru. Haykosa nepioguka. HaBuanbaa
Jiteparypa. InTepHerT.

11.CtaTTs SIK caMOCTiHHUH HayKOBHH TBip. BUMoru 1o 3micty ta opopMJIeHHSI HAyKOBOT CTATTi.

12. Penensis. Biaryk. HaBuanbHi mociOHMKH, MiIpyUYHUKH, MOHOTpadii, AUCepTaIlii.

13. CTpyKTypa i 3MiCT HayKOBOT'O TEKCTY.

14.TIpaBuia opopMJIEHHSI HAYKOBHX POOIT.

15. [IpoGnemu nepexyany ¥ peaaryBaHHsl HAYKOBHX Ta O(illiHHO-AiIOBUX TEKCTIB.

HoxymeHTH
1. 3assa.
3ASABA
3asiBa — Lie JOKyMEHT, Y sikoMy cny>x60Ba ui npuBaTHa ocoba 3BepTaeTbest [0 KEpiBHOT 0COBM 3 MPOXaHHSM un

nponoauLieto. 3a NOX0LXeHHsIM 3asiBin ByBatoTb cnyx60Bi Ta 0CoBUCTi.
Pexsiauu:



1. Appecar (3 BenMKoi nitepu mpaBopyy) — Ha3Ba YCTaHOBM, NOcada, Mpi3BULLE Ta iHiLiann KepiBHMKA, Ha iM'S
SKOro NofaeThecs 3asBa, y L. BiaMIHKY.
2. AppecaHt (6e3 npuiiMeHHUKa) — Mpi3BuLe, iM'9 Ta iM'9 No 6atbkoBi (iHiLjanu), foMawHs agpeca (nocana)
0cobu, sKa 3BepTaeTbCs i3 3asiB0t0, Y P. BifMiHKY (6e3 Kparku B KiHLLi 0CTaHHBOrO CNoBa).
HasBa foKyMeHTa.
Tekcr (3 Benukoi bykau, 3 ab3aLly).
Hopartok (migcTasa): nepenik iHWnx JOKYMEHTIB, fOLAHMX A0 3asBi Ha NiLTBEPLXEHHS 11 NpaBOMIpHOCTI.
[ara HanucaHHs (nisopyu).
. Tignuc appecaxta (npasopyu).
3asiBa NUWETLCS BNACHOPYYHO B OLHOMY MPUMIPHUKY. PisHoBUAAMN 3a5BM € 3as1Ba-3060B's13aHHs! (MPOXaHHS!
MPO HaaHHS MO3KKK), 3asiBa MPO BIAKPUTTS paxyHKa, NPo NPUTSTHEHHS 40 BiANOBIAANLHOCTI TOWO.
ko npissuLLA afpecaTa i afipecaHTa CniB3ByyHi abo 0|HAKOBI, TO MiXX HUMU MULETLCS NPUAMEHHVK Bif,.

No o bk~ow

Spasok 1

JvupexToposi BUpobH1Yoro
06'eaHaHHs ,[Mporpec”
Kupunenky B.1.
KocreHka IaHa Xomuya,
SKUY MeLKae 3a anpecoro:
M. XapkiB, Byn. PpyHse, 12,
Ten. 14-58-70

3asBa

lpouy 3apaxysarty MeHe Ha ocany CTaplioro iHxeHepa BupobHu4oro Binainy 3 27. 02. 2006

p.
Lo 3asBu goparo:
1. [luriom npo BuiLy OCBITY.
2. TpynoBy KHUXKY.
3 AsTobiorpacpito.
24. 02. 06 ocobuctuii ninnvc KocteHka 1. 1.

3pasok 2
Jupexropy S0l Ne72
M. [HinponetpoBscbka
Map’aHerko .11,
BunTens reorpagii
Cunopyyk O.M.
3asBa

Y 3B’a3KYy i3 3aKkiHYeHHSIM TepMiHy HaB4YaHHS Ha akynbTeri nepenigrotoBku rpoLwy
rnepeBecTy MeHe Ha rocany suknanaya ricuxosnorii 3 1BepecHsi 2006 poky.
Lo 3asiBn nonaro Koniro aunioma.

25 cepniHs 2006 poky ocobuctnii nigrivc Cugopyyk O.M.



3pasok 3

Luvpextopy BAT
~XapkisTpaHcbyn”
MapyeHky T.5.

Big MapyeHka J1.T.,
IHXeHepa-TexHonora

3asBa

lpouy Hanatu MeHi BiaMycTky 6e3 36epexxeHHs 3apobitHoi nnarty 3 05. 04 no 24. 04. 2006 p.

y 3B’S13Ky 3 HEOOXIAHICTIO NTiKyBaHHS.

Qo 3agBu gonaro:
1. [osigKy npo cTaH 340p0B’S BiA AifbHUYHOIO /TiKap4.
2. Burar i3 npotokony 3acigaHHs npogbCrinkoBOro KOMITeTy Mpo HadaHHS ryTiBKu A0

caHaropito.

01. 04. 06 ocobvictuii nignvc Bacunsesa C.I1.

2. Asrobiorpadist.

ABTo6iorpadist — Le [OKyMEHT, ¥ SKoMy 0c0oba BIaCHOPYYHO Y XPOHONMOMYHOMY NOPSIKY MOAAE CTUCTNIA On1C

CBOTO XUTTsl Ta fisinbHOCTI. HeaBaxaroum Ha [L0BinbHIIA BIUKNA TEKCTY, 000B'93K0BO 3a3HauatoThCst Bif, iMeHi nepwoi ocobu
TaKi BiOMOCTI:

1.

o~
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Ha3Ba LokymeHTa.

MpisBuLLe, iM's Ta iM's 1o 6aTbKoBI (Y H. BiAMIHKY 04HUHN).

[laTa HapoAXeHHs:: uncno, Micsilb (Byksamu), pik.

MicLie HapOIXeHHS:: MiCTO, Ceno, cenulile, paiioH, 0bnacTk, kpaiHa.

BioomocTi npo HaBuaHHs: MOBHe HaNMeHyBaHHS BCIX HaBYaNbHWUX 3aknafiB (K BOHW Ha3WBaIUCS Ha yac

HaBYaHHS), HA3BM CneLianbHOCTEN, 9Ki OTPUMaNK (3a LUMNIOMOM).

MepebyBaHHs! Ha BiliCbKOBIN CyOi.

BizomocTi npo TpynoBY HisNbHICTL (MOBHE HaliMeHyBaHHs MicLb poboTy Ta nocan,).

Haropoau, CTSrHeHHs,, 320X04eHHS.

BimomocTi npo rpomackky pobory.

Kopotki BizomocTi npo cknaf, poamHu (6e3 3aliMeHHNKIB).

AKWO HeoapyXeHi:

- 6atbko, MaTy (npisBulLLe, iM's Ta iM’S N0 BaTLKOBI, pik HAPOAXEHHS, nocaaa, Micue pobotu);

- cectpu, bpatir, SKIWLO BOHW He MatoTb CBOET POAMHI (MPi3BULLE, IM'sl Ta IM'sl N0 6aTbKOBI, PiK HAPOAXEHHS,
MiCLLe HaBYaHHSI, Nocaaa, MicLe poboTn).

FAKWWO oLpyXeEHi:

- IPYXWHa, 4onoBiK (npissuiLe, iM's Ta iM'st No 6aTbkoBi, pik HAPOAXEHHs, mocafa, Micle poboTi um
HaBYaHHs);



- [iTn (npi3BuLLe, iM'9 Ta iM's Mo 6aTbKOB, pik HAPOLXKEHHS, nocaa, MicLe poboTh UM HaBYaHHS).
11.lMNoBHa JomalHga agpeca.
12.0ata yknagaHHs (nisopyu).
13.Mignuc yknagava (npasopyu).
KoxHe HoBe NoBigOMEHHS! Chif, nounHaTit 3 abaally.

3pasok
ABrobiorpacpisi

4, TapaceHko Mukona CrenaHoBud4, Hapoauscs 17 kBiTHS 1972 p. B cenuwi Bucoke
Banaknivicbkoro pavioHy Xapkiscekoi 0bnacri.

llicna 3akiH4eHHs y 1989 p. banaknivicokoi CL N°2 npauroBaB MexaHi3aTopoM KOArocry
LCBITnni wnsx’.

3 1990 no 1992 p. — cnyxba B apMii.

3 1993 p. — cTyneHT MexaHiko-MateMaTndHoro ¢hakynbtery XapKiBCbKOro 4epXXyHiBepCUTETY.
Sakinyns XY 1998 p. 3a gpaxom Bukna[ay matematvku.

3 1998 p. npauroro B4uTenem matemarvku y Xapkiscokivi SO Ne15.

3 1999 p. BUKOHYHO 060B’S93KM ro/10BY NPOGPKOMY KON (Ha rpoMalCbKux 3acanax).

Cknag cimMi:

ApyxunHa — TapaceHko Hagis ®enopisHa, 1974 p. Hap., 3asinyBad XapkiBCbKOI [UTS4OT
6ibnioteku Ne46;

cuH — TapaceHko FOpivi Mukonaviosuy, 1996 p. Hap., y4eHb 3CLI Ne15.

Lomawrs anpeca: 61058, Xapkis, Byn. C. IeaHoBa, 10, kB. 79.

Ten. 707-02-18

15. 05. 06 ocobuctuii nigrivc TapaceHka M.C.

3. XapakTepHCTHKA.

XapakTepucTuka — Le [0KYMEHT, ¥ SKOMY HaLaeTbCs OLiHKa [LiNOBMX i MOPanbHUX SIKOCTEl MpaLiBHIUKa SIK
uneHa KoneKTMBY 3a NepioA, SKWi BiH BiANpaLoBas Ha 4aHOMY MiANPUEMCTBI.
XapakTepucTika npep’siBNSIETLCS MpU BCTYMi 40 CEPeHiX i BAWMX HaBYaNbHUX 3aKnafiB, BUCYBaHHI Ha BUGOPH
nocagu, nepeobpanHi, atectavii, ocpopMieHHi Ha poboTy 3a KOHKYPCOM 10 HAayKOBO-A0CAILHUX IHCTUTYTIB TOLLO.
XapakTepuctuky yknagarTb Yy ABOX MPUMIDHUKAX, OAMH i3 $KUX OTPUMYE MpaLiBHUK, a Apyruii (Konito)
nigwveatoTL A0 oro 0coboBoi crpasu. TeKCT XapakTepucTuki yknaaaeTbest Big 3-i 0cobu Ha MpoxaHHs MpauiBHMKA.
3rifHO 3 TMMOBUM 3anUTOM XapakTepucTika MOXE HaACunaTucs A0 BUWMX IHCTaHLil, Cy#OBWX | anMiHiCTpaTMBHO-
rocrogapynx opraHis Ta iHLWKX YCTaHOB.
BignoeinHo [0 NpuU3HAueHHs! XapakTepuCTUKW MOMINsoTbCS Ha BMPOOHWYI, aTecTalliliHi, pekoMmeHmauiliHi Ta
HeliTpanbHi.
XapakTepucTika Mae MiCTUTU Taki BifLOMOCTi:
Ha3Ba fokymeHTa.
MpisBuLLe, iM's Ta iM's N0 6aTbKOBI 0COBY, Ha SKY YKNaaaeTsCsl xapaktepuctuka (y P. BioMiHky).
Craryc; nocafia; HayKoBMIA CTYMIHb | BYEHe 3BaHHS (SIKLLO €); MicLie pobOoTK, HaBYAHHS.
Pik HapomKeHHs (sikiLo Tpeba — HaLlioHaNLHICTb, OMAllHS afpeca, OCBiTa).
TekcT — faHi npo TPYA0BY HisNbHICTL (HAaBUYAHHS), i3 SIKOro Yacy npaLitoe (HaBYaAETLCS), MPOCYBaHHS MO Cnyx6i;
SK CTaBUTbCSI [0 CBOTX Cnyx60BuX 060B'A3KIB; SKM Mae piBeHb MPOPECIHOT MAICTEPHOCTI; HalBaroMiLi

ok~
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LLOCSITHEHHS], 320X04EHHS], MOKapaHHs. 3a3HauatoTbCs MOpasbHi SKOCTi — pUCK XapakTepy, CTaBNeHHs [0 Koner
YU IHWKX YNEHIB KONEKTMBY.

BuWCHOBKY — Npn3HaYeHHS XapaKTepUCTIKU.

[lata yknafaHHs LOKymeHTa (niBopyy).

Mocapa (nisopyy), nignuce, iHilianu, NPi3BuLLE KEPIBHMKA YCTAHOBM, 3aKnamy (MpaBopyu).

Meuyatka ycTaHoOBM, LLO BuAaNa XapakTepucTuKy.

3pasok
XapakTtepuctuka

Koperesa CemeHa Ky3abmuya,
Oyxrantepa riaHoBoro Bigginy
XapkiBCbKOro TpakTopHOro 3aBoay,
1970 p. Hap., ykpaiHus,

oCBiTa He3akiH4YeHa Buwa

lMaHn KopeHeB CemeH Ky3bMuy nipauroe Ha nocagi 6yxrantepa 3 1992 p. nicnsi 3aKkiHYeHHS

XapkiBcbKOro KpeanTHo-ghiHaHCOBOro TeXHIKyMy.

Cnyx608i iHCTPYKUIT Ta AOPYyYEHHS BUKOHYE CyM/liHHO. Mae Bucokuii npogpecilinnii piseHb 3

MUTaHb HapaxyBaHHS KOWTIB, onaaty npawi vi 6yxrantepcbkoro obniky.

3a04YHO HaByYaeTbCS Ha 5 Kypci eKOHOMIYHOro gbakynbTety XapKiBCbKOro iHCTUTYTYy HapoAHOro

rocrniogapcrea. KopuctyeTbCs roBaroto vi aBTOPUTETOM Y KOJTEKTUBI.

lMaHy KopeHeBy C.K. pekoMeHayeTbcs Oinblie yBary npuainsatn nuTaHHSM rocrofapchbko-

gbiHaHcoBOI aisinbHocTI Ta onaHysatn poboty Ha K.

10. 09. 06
3aBBinainy nignvc O.1.HepHsk
lonos. 6yxrantep nignvc 1O. T.3ariyeHko

rne4arka

Pe3iome (xpoHoOIOriuHOr0, (PyHKIIOHAIBLHOT0, KOMOIHOBAHOT'O THILY).

Pe3loMe — Ue [OKyMEHT, y $KOMY MOLAOTHCS KOPOTKi BIfOMOCTI MPO HaBYaHHS, TPYLOBY LiSNbHICTb Ta

MpOoceciliHi yerixu 1 HOCSrHeHHs 0cobu, sika Moro cknadae. 9K mpaBuio pestome YKNadatoTb [ YuacTi B KOHKYPCI Ha
3aMillleHHs BakaHTHOT nocaau, e Y cTuchii oopmi (He Binblue 1 ¢.) NpeTeHaeHT BUKNaLaE Taki OCHOBHI BifOMOCTI:

Ha3Ba LokymeHTa.

IM’s1, im'st no 6aTbKOBI Ta Npi3BMLLLE.

[lata Ii MicLie HapOLKEHHS.

[omalHs agpeca Ta Homep TeneoHy.

PoanHHWiA cTaH.

HaBuaHHs (BULWi, CepedHi cneuianbHi, NpOMECiNHO-TEXHIYHI 3aknagn OCBiTM, KypcoBa MiAroToBka,
cneujanizoaHa C3LU um niuen).

HaykoBuii CTyniHb.

[ocain poboTi (3a cniewjanbHICTHO, Ha siKy NPETeHye KaHanaaT, 3a3Ha4aeTCsl OKPEMO).

TpyLnoBa AisNbHICTb (JKWWO HeMae [ocBifLy poboTy 3a creLianbHICTo, Ha Ky NpeTeHAye KaHAMAAT).
[lonaTkosi BiLOMOCTi (BOMOLIHHA CyMiXKHUMU CrieLLianbHOCTAMM).

[ata yknagnanHs (nisopyu)

OcobucTuii nignnc (mpasopyu).



3pasok

Pestome

Paica AnaroniiBHa CBiTHyLbKA

Haponwnacs 15 BepecHsi 1965 p. B M. Bnacis lllaxtuHcbkoro p-Hy [oHeLbkoi 06nacri.

3aMixXHs, Mato AOYKY.

Lomawrs agpeca: npos. bypcauskuii, 3, kB. 21, M. batypuH, 43002.

TenegoH — 3-43-71.

HaByvaHHs: 1980 - 1984 pp. — Yepkacbke nepgaroriyHe yywnuuwe (yuyutenb MO-4arkoBUX
knaciB); 1986 - 1992 pp. — XapkiBCbkuii gepxaBHui yHiBepcuter (gbax ,reorpacqp”, npucBOeHO
KkBanicpikauiro ,Buknanay reorpacpii”).

Locsin poboru: ceprieHs 1984 p. - ceprieHb 1986 p. — yuutens noyatkosux knacis 3CLI Ne12
M. BonotoHowa; nuneHb 1992 p. - xoBTeHb 1999 p. — Buknagay reorpacii Ykpainn B Xapkiscbkomy
rnenaroriyHoMy Konenxi.

13 xoBTHS 1999 p. goTenep BukIapa4y ekonoriyHoi 6esreku XapkiBCbKOro perioHanbHOro
IHCTUTYTY MiCASANMTIOMHOT OCBITV BYATENIB.

Lonartkosi BigomocTi: 3aranbHui neparoriyHnii crax 16 pokis. Hasyarouncs y XY,
npauroBasna 3a CyMICHULTBOM y MICbKOMY ripuBatHoMy niuei ,[I>xepeno” suknanadem reorpacpii. 1994
p. 3akiHynna kKypcu nepeknagadis. 1998 p. suagana [o-sigHuk ,AbeTka ekonoridHoi 6e3snekn”, Bena
nporpamy ,Konip Hagii” Ha XapkiB-cbkoMy obr1acHoMy pagio.

Maro gocsig pobotu 3 K, ymito npaurosatn 3 Word, Excel.

JlockoHaso Bonogiro icriaHCbKoK Ta qhpaHLy3bK0 MOBaMu.

Y pasi notpebu MoXy Hagatn pekomeHaaduji.

26. 03. 06 ocobuctuii nignuc CeitTHULLKOT P.A.

5. CynpoBigHHH JHCT 0 pe3lome.

CynpoBigHUIA NUCT NOBMHEH BIANOBIAATY 3aranbHOMPUAHSATI M CTaHLAPTaM: MaTi 3arofoBok, Mianuc, iHTepsan oanH
PSOOK, NobrnoyHa opraHisauist ab3aLlis, BILAPYKOBAHMA HA XOpoloMy nanepi. BaxaHo, wob konip nanepy Ans pestoMe i
CYNPOBIAHOro NncTa 6yB OAHAKOBUM.

JloTPUMYIATECH OCHOBHMX MPUHLMNW HAMUCAHHS UCTA: BiH NOBUHHEH 6yTh KOPOTKMM, ane npi CKOHLEHTPOBAHIi popMi
NpUBEpPHYTY yBary [0 BacC i Noka3aTu Bally LiHHICTb Anst poboTu, Ha Ky npeTeHayeTe. He 3noBXuBaliTe XaproHoM i HaaTo
FPOMI3JKMMI CTIOBECHVMMW KOHCTPYKLLSMU.

CynpoBigHWNIA NNCT NPUIHSTO NCATM Ha M’ KOHKPETHOTO CriBpobiTHUKA KOMMaHii, B siKy Bit 3BepTaETech. 9KWo
KOHTaKTHy 0coby He BKa3aHO B OrofoLueHHi, 3po6ith BCe Bif] BaC 3anexHe, Wob AisHaTncs KoMy came HaLCUNAETE PE3tOME.
HaneBHo, He BapTO HaBiTb FOBOPUTY, LLLO B iMEHi i MPI3BULL HE MOBUHHO BYTI MOMIMOK.

Ha nouatky nucra (BepxHLOMy MpaBOMY KyTi) BKaXiTb 3BOPOTHY afpecy i Aarty.

9k npaBuio, CyNpPOBIAHUIA JINCT CKIaNaeTLCs 3 TPLOX (PiALLe YoTMPLOX) ab3allis.

Y nepuomy ab3aLi HanuLiTb NPO [XePeno OfepXaHHs iHpopMaLlii Mpo BakaHcii, Ha Ky BU npeTeHayeTe. He HexTyiite
MOX/IMBICTIO BUKOPUCTOBYBATI MPi3BULLLE SIKOroCh iHWOT MtOAMHY, 11106 MO3HAUNTY 3B'SI30K MiX BaMu | oaepxyBadem. Lie



6eanporpaluHuii criocié nMpuBepHYTI yBary [0 CBOT0 NCTA. [0NI0BHE — OTPUMATK [I03BI CKOPUCTATMCS! iM'SIM IHLLOT JItONHN.
Lyxe nobpe, sKio BM 3a30aNerifib BUBUAIM KOMNAHit0, B SKili xoueTe npautoBatit. TOAi HAMMLLITL KinbKa YTillHNX CMiB Ha
afipecy [aHoi Komnaii. Taka BCTaBka AacTb 3HaTW YnTaueBi BALLOrO NUCTA, WO BU MPOBENM NEBHY «MifLroToBYY pobOTY».
Kpim TOro, B1 MOXETe BKa3aTu MeTy BaLIOro 3BEPHEHHS.

Dpyruii ab3aL, NpUCBSITITb ONKCY CBOrO AOCBIAY i kBanidikaLlii. [oBeaitb poboToaaBLEBi, WO BY ifeanbHo Niaxoante Ha
LLFO BakaHL,ito. Bu noBuHHI 3auikauTit yntaya. KopoTko onuwite NpocpeciiiHi yenixv i pesynbTati Bawoi TpyA0Boi
BisinbHOCTI. MOSICHITH (9KWWO HEeOOXILHO) Ti acnekT pe3toMe, siki HeJ0CTaTHLO OUEBULHI | SIKi, MOXNMBO, MOXYTb 6yTU He Ha
Bally KOpUCTb. 3B'sIXiTb CBili NonepeaHil fOCBIL i3 BUMoraMmin poboToaBLLst: MoBifOMTe UMTayeBi, ki 0cobansi SkoCTi CBOET
0co6ucTocTi BY Mornn 6 NposiBUTM Ha HOBIl poBoTi. Hi B sikoMy pasi He BCTaBMSIATE WMATKK peatome. Mpu HeobXigHOCT
060B’513K0BO NEPEBipTe iHPOpMAaLit).

Mpw HanmcaHHi OCHOBHOO PO3AiNny CynpOBiAHOMO NMCTA, NEPLL 3a BCe Nam’sTaeTe, i NOCTIHO NOBTOPHOIATE Npo cebe:
«Moxxy 3anpornoHyBatu BaM OCb O ....»

B ocTaHHbOMy ab3aLi Moxe 6yTin BkadaHo, sik Bi MporoHyeTe byayBaTy nofanbiui KoHTakTi. Lie sk 61 onne Batwumx
noJanbLuMx Lii: A3BIHOK 3 MPUBOAY 3yCTpiui, NpuXif B opranisaLito i .n. MoxHa npocto Hanucatu: « CrogiBarocs Ha
BinnoBiab 3 Baworo 60ky». O60B’93KOBO NOASKYIATE UMTAYEBI 38 BUTPAYEHMIA yac.

CynpoBiaHWIA NCT 00 pe3toMe B KaApoBe areHTCTBoO.

Dobporo ansi!
B naHuii uac s wykaro poboty FonosHoro Byxrantepa Ha BENMKOMY BUPOBHUUYOMY MiAMPUEMCTBI, TOMY Lo BXe Ginbe 10
POKIB MPaLor0 rONIoBHIM Byxrantepom came Ha BUpOOHULTBI | [oBpe 3Hato MpeaMETHY obnacTb.

Binnpasnsto Bam cynpoBigHuMii NUCT | CBOE pe3tome, TOMY WO BUMpilLKa CKOpUCTaTCs nocnyramn Baworo kagposoro
areHTCTBa, TaK Sk 3Hato, Wo B cnevianisyeTect came Ha migbopi Gyxrantepcbkoro nepcoHany. Mpoty posrisHyTH MO
KaHanoarypy, skwo y Bawmx knieHTis BiAKpUETHCSA BIANOBILHA BaKaHCIS.

Moe peatome Bu 3HaiifeTe y BknaaeHomy coanni. Jkuwo Batua kopriopatneHa nonituka 6eaneku He AONYCKae OTPUMaHHS!
BK/afeHb, S MOXY NpoaybntoBaty 1oro TekcT B Tini iucTa.

3 nosaroto,
Kosanescbka apuca.

6. Cnyx00BHH JHCT.

Cnyx60Buit MCT Ma€ Taki pekBiauTh: 306paxeHHst [lepxasHoro Mepba Ykpaitu, repba AsToHomHoi Pecnybiki Kpum abo
306paxeHHs eMbniemi opraHisaLlii, kLo BoHa 3apeecTpoBaHa y BCTAHOBNEHOMY MOPsAKY; Ha3Ba MiHiCTepcTBa, opraHisalii
BULLOTO PiBHSI; HA3Ba OpraHisallii; Hassa CTPYKTYPHOro Niapo3iny opraHisallii; nara JOKyMeHTa; MicLe yknagaHHs abo
BUAAHHSI [OKYMEHTa; PEECTPALNHIA iHAEKC LOKYMEHTA; NOCUNAHHS Ha PEECTPALINHIN iHAEKC i AaTy LOKYMEHTA, Ha SKuiA
[ar0Tb BiANOBIAb; TEKCT LOKYMEHTa; MiAnuc, BinbUTOK Neyatkn opray, ko Le HeobXiaHO; NpiaBuLLe BUKOHABLS | HOMep
1i0ro TenecooHy.

TekcT nucTa Mage LiBi NOriyHO MOB'sI3aHi YaCTIHI: Y NepLLili NoAAHO OnKMC ¢oakTis abo nofii, ski Gynu nifctasoto 4ns
HanUCaHH4 NICTa; y ApYriil BUKNa4eHo BUCHOBKM, MPOMO3NLLT, MPOXaHHS, PilleHHs oo aMicTy. HaBiTb skwo 3micT nucTa
CKnafaeTsCsl 3 0AHiei gopasu, To i Nobyaosa TakoX NOBMHHA BiANOBIAATI LILOMY MPUHLAMY.



Cnyx60Be NUCTyBaHHs NS MiAKPECTEHHS! rPOMACHKOr0 XapakTepy nucTa BeAETLCS! Bif, iMEHi opraHy BHYTPILLHIX cripaB, a
He Bif, iMeHi noca10B0i 0cobu, sika ioro nignucana (Hanpuknag: (“Mpocumo Hagicnatn Ham', "Hapncunaemo Bam" Towwo).

3pa3ok

HauanbHukosi denapTrameHty
afMitictpatmeHoi cnyxo6m miniuii MBC
Ykpainu

reHepan-manopy Miniii

TumueHky LIN.

UlaHoBHwii IBaHe NeTpoBuyy!

3rifHo 3 MonoxeHHsM npo LenapramMeHT rpoMazcbkoi beaneku, 3atBepaxeHM HakasoM MBC Ykpainu Big

2004 poky Ne , HenaptameHt Mae neuatky i3 3o6paxeHHsm LepxasHoro epba

YKpaiHu i cCBOiM HalMeHyBaHHSIM, NeyaTky s FoCnoAapChbKiX LOKYMEHTIB i BiAnoBigHi Wramnu.

Bpaxosytoun Te, wo B cucteMi MBC BigcyTHi minnpuemcTaa, ki 6 KicHO BArOTOBRSNM nevatku, npocumo Bac
BWAATW [03Bi/N HA BUrOTOB/IEHHS NEYaToK Ta LWTaMniB 3rifHO 3 eCKi30M.
Burotoensitotees BreplLe.

Hopnatok: Eckia neyarok Ta wramnis IF'6 MBC Ha 1 apk. B 1 npum.

3 noearoto

HavanbHuK OJP3 MBC Ykpainu
MONKOBHUK Miniuii (nignuc) 0.0.Knenakos

7. JIncT-BimmoBinob.

8. IopyueHHsl.
9. Po3snucka.

Posanucka — Le [OKyMEHT, 10 3acBifuye akT OTpUMaHHsi 0cob0t0 MaTepianbHIX LLIHHOCTEN Bif iHWOT 0coby UK
opraHisauii. Hanpuknag, nepefayy i O4epXXaHHs! OKYMEHTIB, rpOLLer, MaTepianbHNX LHHOCTEA.
Po3piaHsitoTb MPUBATHY PO3NKMCKY, SKWO Aist Bia6yBaeTbCs MiX NpusatHUMK ocobami, Ta CNnyX60BY, Konu
ocoba abo NpeACTaBHUK YCTAHOBI OTPUMYE MaTepianbHi LHHOCTI Ui OKYMeHTU Bif opraisallii, 3aknagy.
Poanmcka Moxe MaTy [OBifbHY (oopMy BUKNafy, ane HeobXigHO 3a3HauuTy TaKi BifOMOCTI:
1. HasBa fokymeHTa.
2. T[pisBuwe, iM’st Ta iM’'st no BaTbkoBi (Nocafia i NoBHa Ha3Ba YCTaHOBW ANs cnyx60Boro BapiaHta) ocobu, ska
HaJae po3nucky.
3. [pisBuue, iM's Ta i’ no 6aTbkoBi (Mocama it NOBHA Ha3Ba YCTAHOBM A/si CMy>XO60BOr0 BapiaHTa) 0cobu, siili



HaaeTbCa Po3nucka.
4. KOHKpETHe 3a3HayeHHs!, Y YoMy LaHO PO3MUCKY:
- TOYHE HalMeHyBaHHS MaTepianbHUX LIHHOCTEN, JOKYMEHTIB Ta iH.;
- cTaH (HoBi, 6yn1 y KOpUCTYBaHHI, y poBouOMy CTaHi);
- KinbKicTb, Bara, BapTiCTb, PO3MIp, CyMa 3a3Ha4aroTbCs Lugopami, a B AyXKax — CrioBamu.
5. Y cnyx6oBoMy BapiaHTi CRif 3a3HauMTy, Ha MIACTABI SKOro PO3NOPSILXEHHS, HaKasy uM iHWOro LOKYMeHTa
nepeaaHo i OTPUMAHO LLHHOCTI.
6. [lata yknagaHHs (nisopyu).
7. Nignuc yknagava (npasopyuy).
8. Y mpuBatHoMy BapiaHTi nignuc ocobu, sika [ae po3nucKy, 3acBifuyeTCsl KEPIBHUKOM YCTAHOBW UM MiApo3giny
(i3 3a3HaueHHsM iforo nocaay, iHilianis, npiasua) abo HoTapianbHOK KOHTOPOH.
9. [Jara 3acBigueHHs (nisopyy).
[HoAi y po3nucl 3a3HauatoTb CBiAKiB, TO6TO 0CI6, Y NpuUcyTHOCTI sikux 1T Byno nignucaHo. Y Takomy pasi Wi ocobu
3aCBiAyyOTb [OKYMEHT CBOTMW Mignmcamu. YCi BinbHI MiCLS MiXX TEKCTOM i NiLNUCOM MNEPeKPectorTb. YKNanaeTses
po3nucKa Nuwe B OAHOMY MPUMIPHUKY.

3pasok 1
Posrnucka
A, Tapacesund Mukona lNununosuy (nacrnopr: MH Ne522014, sunaHwii ®pyH-3eHCbkuM PB
XMY YMBC Ykpaiun y Xapkiscokivi 06n. 20. 07. 91), onepxas Big liseub HiHn CeMeHiBHU rpowi B
cymi 5000 (m’atb TucsY) rpyBeHb. 30608’53yH0Ck MOBEpPHYTH BCto cyMy no 17. 05. 2007 p.

17. 05. 06 ocobuctuii ninnvc Tapacesuya M.IT.

lMinnuc Tapacesunya M.[1. 3acBigyyro:
Hortapiyc HoTapianbHOT

KkoHTOpY Ne7 M. XapkoBa nigrnvc O.I".Bopobvios
neyarka
18. 05. 06
3pasok 2
Posnucka

S, 3aBigyBayq kagheapu eKOHOMIKM rnigrpuemMcTs Micbkoro rocrnogapcrsa Cepena Muxavino
Tumocbiviosuy, odepxas Bif MpopekTopa 3 agMiHICTPaTMBHO-rocrnoAapChKoi YacTuHN yHiBepcutety
Lemyerka Cepria bopncosnya ckaHep HP Scandet 2400 (iHB. N°44172414), npuHtep LG SPP-
2040 (iHB. N°17289832) 1a kcepokc CANON NP-6512 (iHB. N°23439138) ans pobotu 3
marepianamy KoHgbepeHruil, wo Binbynacs 12 TpasHs 2006 poky.

lMigcrasa: Hakas pekTopa yHisepcutety Ne108 Big 04. 05. 2006 p.

14. 05. 06 ocobuctuii nigrninc Cepean M.T.

10. Haxkas.



Haka3 - 0CHOBHWIA pO3NOpSAYNA SOKYMEHT, WO BUAAE KEPIBHUK MiANPUEMCTBA, YCTaHOBM, OpraHisaLii Ha OCHOBI
€IHOHAYANLHOCTI | MICTUTL iHAMBIAYyanbHi Npuncy abo NpaBoBi HOPMU 3 NUTaHb BHYTPILLIHBLO-0PraHi3aLiiHOT AisNbHOCTI,
afpecoBaHi NianopsaKOBaHIM opraHam i npaLiBHIKaMm.

Haka3s mae Taki peksiauTu: 306paxeHHst JepxasHoro M'epba Ykpainu, repba AsToHomHoT Pecnybniki Kpum; Hassa
MiHiCTepCTBa, OpraHisaLii BILLOrO piBHS; HAa3Ba OpraHisaLlii; Ha3Ba Buay LOKyMeHTa (Hakas); aarta 4OoKyMeHTa; MicLe
cKnafiaHHs abo BILAHHS LOKYMEHTa; PeeCTpaLiliHNA iHOEKC LOKYMEHT; 3aronoBoK [0 TEKCTY [OKYMEHTa; TEKCT
DOKYMeHTa; Biau JOKYMeHTa; Nignuc.

9k npaenno, TeKCT Hakady CknanacTbCy 3 ABOX YaCTUH: KOHCTaTyIOqO'I' i pe3OJ'II'OTI/IBHO'I'.

Y KOHCTaTyHouili YaCTUHI BUKNALAKTb NMPUYMHA i 0BCTaBIUHU, WO 3yMOBUIM BUAAHHSI AAHOTO HaKa3dy, 3a3HauaroTb ioro MeTy
i 3aBJJaHHS, [Al0Th OLHKY ICHYHOUOro CTaHy crpab. Lo YacTuHy Hakasy BrUKnafaroTb CTUCAO i NULLE Ti MUTAHHS, WOLO0 AKX
OyayTb NPUNCY B PE3ONIOTUBHIN YaCTUHI.

Cnieumdpikoto kaipoBix Hakasis € BincyTHicTb cnoea "HAKA3YHD". BoHu yknaaatoTbes 663 KOHCTATYHOUOT YAaCTUHMN i
nounHatoTbes 3i cnie: “MpuaHaunTn”, "3sinbHUTH', "Bigpsantn',

OCHOBHOO YaCTMHOK HaKa3y € Pe30MtoTHBHA, B SIKill BUKNaaroTh CyTb JOKYMEHTA. BoHa NouMHaeTbCs CnoBom
"HAKA3YHO" i MiCTUTb KOHKPETHI MPUNMCK W00 BUKOHAHHS 3aBAaHb: Ha3BaHO 3aX04M NS BUKOHAHHS NOCTaBNEHMX Y
Hakasi 3aBAaHb, BUKOHABLLi LLX 3aX0AiB, iX npaBa it 060B'A3KM, CTPOKU BUKOHAHHS, (DOpMUM Ta MeToau poboTu TolLL.

CTpyKTypa pe3ontoTUBHOT YACTUHM 3aneXWTb Bif, 0BCary | aMicTy Hakaay. Y Hill MOXYTb MICTUTICS OZ1H-ABA MPUNUCK, ane
yacTille BULAKTL CKNaHI HakasK, siki nepebayaroTb BUpilLUeHHst 6araTb0X B3AEMOMOB'SI3aHUX NUTaHb. Y Takux Bunaakax
KOXHWIA MPUNIC OCPOPMITFOIOTH OKPEMIAM MYHKTOM. FKLLO OfHIN 0c0o6i B Hakasi aipecoBaHo Kifbka npumniucie, 1o ix
06'€HYHOTb B OAUMH NYHKT, SIKWIA MOXe 6yTU NOMINEHNIA Ha MiAnyHKTA.

11. Bursr i3 Hakasy.

12. IlosicHIOBaJIbHA 3aIIHCKA.

IlosicHIOBaJIbHA 3aIIHCKA — € JOKYMECHT, B AKOMY:

- 0coba BUKJaJae MPUYMHH SIKMXOCh MOJiH, (pakTiB, JOMYLIEHUX HEIO NOPYLIEHb (YKJIa4aeThCsl
3 BJIACHOT 1HILIaTHBH a00 X Ha BUMOT'Y KEpIBHHKA CTPYKTYPHOI'O MiJPO3idy YH YCTAaHOBH);

- MICTHUTBCSI JOJATOK YH JOMOBHEHHSI 10 OCHOBHOT'O JOKYMEHTA, B SIKOMY MOSICHIOETBCSI 3MICT
OKpEeMHX HOro MnoJiokeHb (MeTa, aKTyaJIbHICTh, CTPYKTYPa, 3MICT IPU3HAUEHHS Ta iH. IJIaHY,
3BITY, IPOEKTY TOIIO).



Mpukian 0cobucToi NosiCHIOBaNLHOT 3annCKK

[lexkaHoBi gpakynbTeTy iIHO3EMHIX
mos J1IY npocp. Haumwury A.1.
CTYAEeHTa Kypcy chakynbTety
iHo3emMHuMX MoB rp. 11-AM
YepHascbkoro Onera Biktoposuya
lMosicHIoBaNLHa 3anucka

9 He BizBinyBaB 3aHsTTS 3 24.10 10 28.10.2008 p. y 38'93KY 3 nepebyBaHHsM Yy NikapHi 3a MICLLEM NPOXMBaHHS BaTbKiB.
[losinka nomaetscs.

29.10.2008 p. (mignuc) O.B. YepHascbkuii

13. IonoBigHa 3anucka.

JlonoBigHa 3amHCKa - 11e JOKYMEHT, aIpECOBAaHUN KEPIBHUKOBI CTPYKTYPHOTO MiAPO3Iiy,
YCTaHOBH, BUIIOI OpraHi3allii, y SKOMy BHKJIaJaeTbCs iHopMmarist npo ¢pakTH, Moii,
CHUTYaIlil0, O CKJIATACcsi, BAKOHAHY pOOOTY TOIMIO, a TAKOXK HABOISTHCS CBOI BUCHOBKH U
MPONO3HLIT.

YknagaeTbest 3 BIACHOT iHINIaTHBH a0 K 32 BKa3iBKOIO KepiBHHKA.

3aCTynHUKOBI HaYanbHMKa
'Y MBC YkpaiHu y 06:1.
NOJIKOBHUKY MiniLii
01.09.2006 Ne 23-12/214 bapaHosy P.O.
AONOBIAHA 3ANMNCKA

Jonosigato, wo ctaHom Ha 01.09.2006 Ha TepwuTopii 0bnacTi cknanacb HeraTMBHa 0BCTaHOBKa LLOAO PO3KPUTTSH

3/1041HIB NPOTU 0CObN.

MopiBHAHO 3 aHanoriyHuM nepiofom 2005 poKy PO3KPUTTA OAHOMO BUAY 3/104MHIB 3MEHLWWAacs 3... 40.., 30Kpema

YMUCHNX BOUBCTB — 3... [10.... 3MEHLLUEHHS PO3KPUTTA YMUCHNX BOMBCTB CTaHOBUTb %.

HavanbHuK

NiAN0NKOBHMK Miniuii (nignuc) O.)1.lLepbunHa



14. oBinka.

HasBa opraHy (yctaHosu)

252035, M. Knie-35, nn. Conom'sHebka, 1,

Ten. 271-90-01, cpakc 234-22-22

22.10.2006 Ne595

OOBIOKA

Bupana maiiopy miniuii TapHaBcbkomy Tapacy BacunboBuuy npo Te, WO BiH AIiCHO NpaLtoe B Ha

nocafi foLeHTa KagpeLpn KpUMIHanicTku,

JloBigka BuAaHa Ang NoAaHHs Ao fepxanMiHictpauii LesueHkiBcbkoro palioHy M. Kuesa.

HauanbHuk Bigainy no po6ori

3 NepPCOHasoM

nonkoBHUK Miniuii (nignuc) 0.0.Casexko

lpumirka oo gosinku:

[osinka — Le cnyx60BUil LOKYMEHT iHEPOPMALLIAHOIO XapakTepy, WO NiATBEPAKYE PaKTh 3 XUTTS | LiANbHOCTI OKPEMIX
rpoMasiH Ta pisHi 06cTaBUHN AisNbHOCTI YCTaHOB, OpraHisauiit, nignpueMcTs. HalidacTile 4oBifKka BIAAETLCS Ha MPOXaHHS
npauiBHIKa Npo nepebyBaHHs B 3ailMaHill nocafi. [losifka BUKOHYETLCS Ha BnaHky ycTaHoBn dpopMary A5, 3ae6inblioro 3
TpachapeTHM TeKCToM. [IoBifKM MOXYTh ByTi Cryx60Bi Ta 0COBUCTI.

Cnyx6oBa [oBifKa Mae 06'eKTUBHO Bifobpaxatt (oakTUuHWIA CTaH cripaB, TOMy ii cknamaHHs NoTpebye peTenbHOro
Bin6Opy Ta NepeBipki BiLOMOCTEN, 3iCTaBNeHHs Ii aHanidy oTpuMaHnx daHux. Liio noBiaKy cknanarotb Ha sanut abo 3a
BKa3iBKOKO BUILOT opraHisauii un cnyx60B0i ocobu.

OcobucTi [OBIAKM BIAAKOTL 3aLliKaBleHIM yCTaHoBaM U rpoMaisiHam. BoHn ninteepaxyroTb ¢pakt poboTu ui HaByaHHS,
o6ilimany nocagy, poamip 3apo6iTHOT Nnatu, MicLe NPOXMBaHHS! TOLLO.



Curtyauii, 3 npuBoay sKuX BULAKTL LOBIAKN, LOCUTL TUMOBI, TOMY i BUKOPUCTOBYHOTb YHICDIKOBaHI TpachapeTHi bnaHki, B
SKNX YaCTUHY TEKCTY BiAAPYKOBAHO 1 MO3HAYEHO MICLLS /15t BHECEHHS AESKNX 3MIHHIX PEKBI3NTIB. TEKCT NOUMHAETLCS i3
3a3HaueHHs B jaBanbHOMY BiJMIHKY 3BaHHS, Npi3BuLLa, iMeHi no 6aTbkosi 0cobu, Npo siky KAeTbCs. B ocTaHHboMy ab3aui
TEKCTY 3a3HavatoTb, Kyau byLie noAaBaTiCs LOBILKA, WO BILAETHCS.

PekBisntn moBigku:

— Ha3Ba yCTaHoBM, Lo BUAAE AOBIIKY,

— Ha3Ba BuIy AOKyMeHTa ([LoBiaKa),

— [iata BuAavi il HoMep (MPOCTaBNSOTL MPU MiAMMCaHHI),

— Npi3BMLLE, iM's Mo BaTbKOBI 0c00N, Sl BUAAETHCS LOBIaKA,

— TEeKCT A0BIAKM,

— NMpU3HAYEHHs! LOBIAKM (KyAn NOOAETHCS),

- nignuc cnyx60B0oi ocobu,

- BinbuTOK neuatku, 6e3 skoi [oBiaKa He Mae ropUanIHOT cunn.

[loBinkn iHgpopMaLLiiiHOro xapakTepy BifobpaxaroTs iHAMBILyanbHi cuTyauii. ix cknafatoTs Y BiANOBiAL Ha 3anuTy i
NoJaroTh Yy BU3HAYEHNIA TEPMIH. JJ0BiAKM, WO HANPaBNSHOTLCS 3a MEXi YCTaHOB, SK NPaBUio, OPOPMASIKOTL Ha 3aranbHuX
6naHkax, a Ti, Lo MOAAat0TLCS B MEXax YCTaHoB, — Ha UMCTUX apKyluax nanepy gpopmary A4 abo A5 (3anexHo Bif obcsary
TeKcTy).

15. OronomieHHsl.

16. 3arnpoieHHsl.

17. Crucoxk ¢axoBoti JliTepaTypH.
18. IIpoTokot.

MpoToKON —Le AOKYMEHT KoMerianbHuX OpraHis, y KoMy ¢ikcyroTb MiCLLe, Yac, MeTy il pesynbTar NpoBeeHHS
360piB, KOHGPepeHLL, 3aciaaHb, Hapag, Ta iH. Y NpoTOKONi 3aHOTOBYHOTL CKNAA MPUCYTHIX i BIACYTHIX, 3MiCT [ONOBILEN, o
3acryxaHi, Ta BUHECEHi yxBanu 3 06rOBOPEHNX MUTaHb. 3MICT iHWNX MPOTOKOMIB — O6'EKTUBHMIA OMIC MEBHOTO (YaKTy uu
nogii.
IMPOTOKONOM TaKOX OCPOPMNSETLCS MEBHA LISNbHICTL aAMIHICTPATUBHUX, AEPXaBHWUX, MXAEPXaBHUX CTPYKTYP,
CAiLYMX, MiNILECbKNX Ta CyL0BMX OPraHis.
BignosinHo [0 06csiry ¢hikcoBaHMX [aHUX YCi MPOTOKOMM NOAINSHOTL Ha TPW Fpynu.
Crucni (KopoTki), TEKCT sKiX MICTUTb f1LLe Ha3Bi 0BroBopeHux nutaHb (Mg pybpukoto “CNYXANN") Ta yxsany
abo nowMpeHy pe3ontoLito o0 LX NuTaHb (Mig pybpukoro “YXBAJIANIAY).
MoBHi, y TekCTi skix OKpiM yXBan CTUCO 3arnucytoTb BUCTYNM LOMOBIAAYIB Ta iHWWX yyacHUKiB 3ibpaHHs. [o
MOBHOrO MPOTOKONY 3aHOCSTH TAaKOX 3anuTaHHS JONOBIfayaM Ta KOHCMEKTUBHUIA 3an1c BUCTYNIB Mg, yac 06roBOPEHHSI.
CreHorpadpiyHi, y skiux JOCNIBHO 3agpikCOBAHO BUCTYMM, PEMikW, 3anuTaHHsl, 0BroBOpeHHs Ta Becb Xif
3acifiaHHs, 360piB.
Y npotokonax 3asHavatoTb Taki BifoOMOCTi:
1. HasBa nokymeHTa (nocepeauHi) Ta nopsaKoBuin Homep (nicns cnosa “Tpotokon”).
2. Ha3ssa 360piB, KOH(PEPEHLIT, 3aciiaHHs, Hapay i3 3a3HaueHHsIM X xapakTepy (3aranbHi 360pu, BUPOBHIMYA
Hapafa, po3lupeHa Hapajaa).
HasBa yctaHoBM, MiANPUEMCTBA Ui OpraHisaLlii, Ae Biabynucst 360pu, KOHEPEHLs.
[laTa npoBefeHHs 360piB, HApaaM, 3acifaHHs.
KinbkicHuit cknap, yyacHukis.
MopsimoK [eHHNIA, TOBTO NUTaHHS, WO X PO3rNsAaoTb Ha 36opax, Hapai, KOH(EepEHLLi.

@ o~ w



7. TekcT NOAINSOTb Ha PO3AiINHW, WO BiANOBILAOTL NMYHKTAM MOPSAKY LEHHOr0. KOXHWIA pO3Ain MiCTUTL MyHKTU:
“CNYXANW, “BUCTYTINAW®, “Y XBANTUNIA.
8. lepenik noparkis 4o NpoTOKONy.
9. Nignucy kepiBHuKiB 360piB, 3acifaHHs, KOHepeHLii (ronosu 360pis, cekpeTapsl).
TekCT MPOTOKONY, 3anucaHWiA Ha NiacTasi BIACTYMIB YUACHWKIB 3iBpaHHsl, MOBUHEH BYTW CTUCMM i NaKOHIYHUM (NSt
CTUCIMX | NOBHMX), ane Mae MICTUTI iHCpopMaLito, ska BCeBIUHO Ta 3pO3yMIN0 XapakTepuaye OBroBOPEHHS! KOHKPETHMX
nuTaHb.

3pasok

lporokon Ne 17

3aranbHux 360piB TPY,10BOro KONEKTUBY
waeviHoi gpabpuvku “3opsHa”

10.02.2006 M. TepHorinb

MpucytHi: reHepanbHwii  aupekTop pabpuku denqeHko €.[1., 3acTynHuK reH.oupekiopa 3
rocriogapcekoi pobotn [letpenyyk L., HavanbHuku Bigginis: Llenexoscokmii M.B.,
MinnybHa KA., UsipkyH [.11., HawanbHuku uUexiB: SpemeHko J1.@., 3anyyk C.O.,
npauisHuku gpabpuku — 170 oc. (CrMcok 0AaeTLCS).

BiacyrtHi: IBaHeHko O. 4., payos [.10.
lNopsnok aeHHW:

1. BripoBaf XeHHsI HOBUX TEXHOMOr I y BUPOOHULTBO.
2. Baxonawm wono ynopsaKkyBaHHS HaBKONWHbLOT TEPUTOPII.

1.Cnyxann: [onoBHoro TexHonora lllenexoscbkoro M.B. 3 iHgpopmauiero npo nigrotoBky A0
BMPOBAaL XEHHS Cy4acHuUX TEXHOMOT IV y BUPOOHULITBO.
Buctynunu: 1. MigaybHa K 5. — 3anporoHyBana 3anyyut 40 po3pobKu HOBUX MOLeEnei BECHSHOT
Konekuii (3 ypaxyBaHHSM BrpOBanXXeHHS HOBUX TEXHOJOIIN) creuianictis MiCbKoro
‘byaunHKy monenen”.
2. SlpemeHko J1.®. — Haranas npo HeobXiaHICTb 3aMiHn CTaporo obnafHaHHS Ha HoBe,
sike 6 BignoBinano cy4yacHUM TEXHOMIOIYHMUM MpoLiecaM.

Yxsanwin: 1. Sanyunt 4o BUPOOGHNYOro npoLecy crielianictis micbkoro “byauHky mogenen”.

2. BnpoBaautu cyyacHi TexHonorii y BupobHULTBO (KOHTDPO/b Aopyuntun
lWlenexoscekomy M.B.).

2. Cnyxanu: 3act. gupektopa [lletpenyyka C.O. 3 iHgbopmauieto npo 3aryiaHoBaHi 3axoau WoA[o
yropsaKYyBaHHS HaBKOIUIIHLOI TEpUTOPIT.
Buctyrmnu: 3aryyk C.O., [bsyeHko B.FO. 3 nponoauuieto po3pobuty rpagbik 4eproBocTi pobiT wono
yrnopsaKyBaHHS HaBKOAWWHLOI Teputopii Ta Mpu3HayuTy BiAnoBida/lbHUMK 34
KOXeH 3 BuAiB pobiT KOHKPETHI Lexu 1a Binainu.
Yxsanwnn: lopy4anty cknanaHHs rpagpika YyeproBoCTi Wono yrnopsaKkyBaHHS HaBKOMUWHLOT TepuTopil
LiBipkyHy I".IT.
JHonarku:
1. Crincok yyacHukiB 36opis Ha 5 ¢. B 1 nip.;
2. Tekcr sucrtyny lWenexoscbkoro M.B. Ha 3 ¢c. B 1 nip.;
3. Tekcrt suctyny lNetpenyyka .M. Ha 2 c. B 1 rip.



lonosa 360pis nignmc C.A.Konowmieup
Cekpertap nignvc 1.B.[JoHyeHkoO

19. BuTsr i3 npoToKoJy.

BuTtar i3 NpoToKONy — oA4uH i3 HANMOWMPEHiWnX BUAiB LOKyMeHTauii. BiH € KOopoTKo hopMOt0 MOBHOTO
NpoTOKONY i BiA0Bpaxae KOHKPETHE OKPeMe MUTaHHS.
Butsr HagaeTbcsl Okpemum ocobaM ui HaLCWIAETbCS OpraHisallisiM, YCTaHoBaM Ha X MMCbMOBWIA 3anuT. Y
NPOTOKON, i3 SIKOro 3poBneHo BITSI, 3a3HauatoTb, Ha sikiid MiACTaBi, KOMY i KOMW NOLAHO Ui HAZICNaHO LOKYMEHT.
PexksianTu:
Ha3sBa fokymeHTa.
Homep BoKyMeHTa, i3 SKoro pobuTbCst BIATSIT.
HasBa opraHisaLii, yctaHoBu, sika npoBoAuia 3acifaHHs, Hapagy.
[ata nposeieHHs 360piB, 3acifaHHs.
Homep nutaHHs, 1Wo po3rasiaanocs, i oro CyTb (S 110ro copopMynb0BaHo Y MPOTOKONI).
TekcT (BMHECEHa yxBana W00 NUTaHHS, 9Ke PO3risfanocs).
Mocaza, npiseuLe Ta iHiLliann Toro, XTo Mianucas opuriHan (6e3 oro nianucy).

No ok wd

3pasok 1

Burtar i3 nporokony Ne14
3acinaHHs kagpenpw ictopii Ykpainn XHY
Big 19 nucronaga 2005 poky

Il. Cnyxann:

Banbyyk C.M. — 3aTBEpAXEeHHS TeMY KaHaun[aTcbKoi auceprauii.
Yxsanunu:

1. SatBepauntu TeMy KaHauaAaTcbKoi auceprauii acnipaHta Banbyyka Cepria Mukonaviosnya y
TakoMy gbopMysroBaHHi: ,,[TopiBHSILHWY Niaxia y A0CAIAXeHHI nocTati retemaHa Masenn”.

2. [pn3Ha4nTy HaykoBuM KepiBHukoM ripodh. bopucerka Bacuns FKOpivioBuya.

3aB. kagbeapun nignic B.l.lN'opaees
Cekpertap nigrvc J1.B.HikitiHa
26.11. 05

3pasok 2
Burar i3 nporokony Ne7

3acifnaHHs npogocrinkoBoro Komirety
Xapkiscbkoro 3aBofy 3ani306€TOHHUX KOHCTPYKLUI
Big 27. 05. 2005 p.

ul. Cnyxanu:

3asBy Lmutperka l1.I". 3 K0NoTaHHSIM KOTEKTUBY LieXy Mpo HaBaHHS nyTiBKU A0 NiKyBa/lbHO-
03[0pOBYOro caHatopito ,J1asypHuii’.
YxBanunn:

Hanarn mavictpy uexy Ne2 [imutpeHkosi lNetpy 'puroposuyy nyTiBKYy 40 Ha3BaHOro
caHaropito.

Opurinan nignucanu:
lonoBsa 3acinaHHs M.B.Pubanko
Cekpertap T.[N.Anekceesa



01.06. 05

20. AKT.



	. Телефонна розмова
	Якою може бути початкова фраза у службовій телефонній розмові?
	З чого повинен починати розмову той, хто телефонує?
	Як потрібно діяти, якщо Ви помилились номером?
	Які початкові фрази можна вважати ввічливими, коли Ви хочете розмовляти не з тим, хто взяв слухавку:
	Кому повинна належати ініціатива закінчення розмови?
	Наведіть формули закінчення телефонної розмови:
	Якщо під час телефонної розмови зв’язок раптом перервався, хто повинен набрати номер ще раз?
	Як заощадити час на телефонній розмові?
	Які формулювання про неможливість покликати колегу до телефону не рекомендують застосовувати?

	Дев'ять телефонних “огріхів”:
	4. Наради та їх проведення
	Передумови успішної наради:
	Позитивні риси керівника наради:
	Учасники наради:
	Шановний Іване Петровичу!
	З повагою

	Примітка до довідки:


